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dsUnz v/h{kd è;ku nsa
• fdlh Hkh ijh{kkFkhZ dks ,uvkbZvks,l@{ks=kh; dsUnz }kjk fyf[kr vuqefr ds fcuk fn, x, ijh{kk dsUnz ds 

vfrfjDr fdlh vU; {ks=kh; dsUnz esa ijh{kk dh vuqefr ugha nh tk,A ;fn f'k{kkFkhZ ,uvkbZvks,l@{ks=kh; 
dsUnz dh vuqefr ds fcuk ijh{kk dsUnz cnyrk gS rks mldk ifj.kke jksdk tk,xk vkSj bls vuqfpr lk/uksa 
ds iz;ksx ds ekeys ds :i esa ekuk tk,xkA 

• vè;k;&4 eas ^fujh{kdksa ds fy, funsZ'k* dh izfr] ijh{kk dsUnz eas fu;qDr lHkh ijh{kdksa dks nh tk,A lHkh 
ijh{kdksa ls ;g izek.ki=k fy;k tk, fd ijh{kk esa ml dsUnz ls mudk dksbZ fudV laca/h ijh{kk esa ugha 
cSB jgk gSA  

• ;g lqfuf'pr djsa fd f'k{kkFkhZ us mÙkj iqfLrdk ds lHkh dkWye Hkjs gSa vkSj dksbZ dkWye fjDr ugha NksM+k 
gSA fujh{kd dks funsZ'k fn;k tk, fd os ,uvkbZvks,l }kjk tkjh igpku i=k ls f'k{kkFkhZ ds jksy uacj vkSj
iQksVks dk lR;kiu djus ds ckn gh gLrk{kj djsaaA 

• f'k{kkFkhZ us mÙkj iqfLrdk la[;k lgh <ax ls fy[kh gks vkSj mifLFkfr i=k eas dsoy vius uke ds lkeus gh 
gLrk{kj fd, gksaA  

• lHkh vuqfpr lk/uksa ds iz;ksx okys ekeyksa ij vè;k;&6 esa fn, x, fn'kk&funsZ'kksa ds vuqlkj l[rh ls 
dkjZokbZ dh tk,A fujh{kd vkSj dsUnz v/h{kd vuqyXud&3@vuqyXud&4@vuqyXud&4 ij fn, ;w,iQ,e 
izi=k vo'; iwjs djsa vkSj gLrk{kj djsa] pkgs f'k{kkFkhZ vks,lMh@fujh{k.k ny }kjk idM+k x;k gksA izR;sd 
;w,iQ,e ekeys ds lkFk lacaf/r izek.k layXu fd, tk,aA

• f'k{kkFkhZ dks dksbZ vfrfjDr 'khV ugha nh tk,xhA f'k{kkfFkZ;ksa dks vius mÙkj 32 i"̀Bksa dh ,d gh 
mÙkjiqfLrdk esa gh iwjs djus gksaxsA fujh{kd }kjk bldh ?kks"k.kk izfrfnu ijh{kk vkjaHk gksus ds le; 
dh tk,A 

• igys fnu ijh{kk d{k ds njokts+ ijh{kk vkjaHk gksus ds le; ls vk/k ?kaVk igys vkSj ckn ds fnuksa eas 
ianzg feuV igys [kksys tk,axsA 

• 30 feuV ls vf/d nsjh ls vkus okys f'k{kkfFkZ;ksa dks ijh{kk nsus dh vuqefr ugha nh tk,xhA 

• fdlh ijh{kk ds fy, vkcafVr le; eas ls vk/k le; chr tkus ls igys f'k{kkFkhZ dks ijh{kk gkWy NksM+us 
vFkok iz'u&i=k ys tkus dh vuqefr ugha nh tk,xhA 

• ;fn fdlh f'k{kkFkhZ ds ikl lwpuk i=k ugha gS rks mls ,uvkbZvks,l ds igpku i=k ij miyC/ fjdkWMZ ds 
vk/kj ij bl 'krZ ij ijh{kk eas cSBus dh vuqefr nh tk, fd ,uvkbZvks,l }kjk Hksts x, mifLFkfr i=k 
ij f'k{kkfFkZ;ksa dh lwph esa mldk uke Hkh 'kkfey gSA 

• dsUnz v/h{kd ,uvkbZvks,l }kjk nh xbZ fjDr mÙkj iqfLrdkvksa dk iw.kZ fooj.k rS;kj j[ksaA dsUnz v/h{kd 
}kjk lacaf/r {ks=kh; dsUnz dks mÙkj iqfLrdkvksa dk iw.kZ ys[kk nsus vkSj iz;ksx u dh xbZ mÙkj iqfLrdk,¡ 
lacaf/r {ks=kh; dsUnz dks ykSVkus ds ckn gh muds fcy dk Hkqxrku fd;k tk,xkA 

• ijh{kk laca/h lkexzh vFkkZr~ iz;ksx dh xbZ@iz;ksx u dh xb± mÙkj iqfLrdk,a] mifLFkfr i=k vkSj cSBus dh 
;kstuk vR;ar laosnu'khy vkSj xksiuh; izdf̀r dh gksrh gSA vr% bu lkexzh dks@budh izfr dks fdlh 
O;fDr dks rc rd nsus dh vuqefr ugha gS tc rd ,uvkbZvks,l eq[;ky;@{ks=kh; funs'kd }kjk izkf/dr̀ 
u gksA 

• dsanz v/h{kd ijh{kk dks lqpk: vkSj fu"i{k :i ls vk;ksftr djkus ds fy, mÙkjnk;h gSA laiw.kZ ewY;kadu 
izfØ;k ds nkSjku dnkpkjksa esa fyIr gksus dh fjiksVZ ;fn ,uvkbZvks,l dks izkIr gqbZ rks ijh{kk dsanz dks 
lkewfgd udy ds varxZr ntZ dj fy;k tk,xk vkSj ifj.kke jksd fn;k tk,xkA blds vykok ,sls dsanz 
v/h{kdksa@ijh{kk dsanzkas ds fo#¼ mi;qDr dkjZokbZ dh tk,xhA 

• dasnz v/h{kd ijh{kk ds fnu fo'ks"k vuqqifLFkfr fjdkWMZ mlh fnu ijh{kk lekIr gksus ds ckn vkWuykbu }kjk 
,uvkbZvks,l dks vxzsf"kr djus ds fy, mÙkjnk;h gSaA  



TO BE NOTED BY  THE CENTRE SUPERINTENDENTS

���� No learner shall be allowed to appear in an Examination Centre other than allotted, unless 
permitted by the NIOS HQ/Regional Centre concerned in writing. If a learner changes 
Examination Centre without the permission of the NIOS HQ/Regional Centre, the result will 
be withheld and it will be treated as a case of use of unfair means. 

���� A copy of the ‘Instructions for Invigilators’ as given in Chapter-4 is provided to all the 
Invigilators appointed at the Examination Centre. A certificate should be obtained from all the 
Invigilators stating that no near relative is appearing in the examination from that centre. 

���� To ensure that the learner has filled in all the columns of Answer Book and no column is left 
blank. The invigilator should be instructed to sign the Answer Book after verifying the 
enrolment number and photograph from the Identity card.  

���� The learner has properly recorded the Answer Book Serial Number and signed against his/her 
name only in the attendance sheet. 

���� All unfair means cases are processed strictly as per Guidelines given under Chapter-6. The 
invigilators and Centre Superintendent must complete and sign the UFM performa as per 
Annexure-3/Annexure-4/Annexure-5 even if the learner is caught by OSD/Flying Squad. 
Relevant evidence should be attached with each UFM case.    

���� No additional Answer sheet is to be provided to the learner. The learner will have to 
complete their answers in one Answer Book itself which contains 32 pages. This should 
be announced by the invigilator at the start of the examination everyday. 

���� The doors are opened half an hour before the starting time on the first day and fifteen minutes 
before the starting time on the subsequent days.  

���� No Learner who is late by more than 30 minutes should be allowed to take the examination. 

���� No learner is allowed to leave the Examination Hall or take away the question paper before the 
expiry of half time allotted to a particular paper. 

���� If a learner does not have Intimation Letter, he/she may be allowed to appear in the 
examination on the basis of records available on the Identity Card of NIOS provided his/her 
name appears in the list of learners and attendance sheet of the concerned subject sent by the 
NIOS. 

���� The Centre Superintendent should maintain complete account of Blank Answer Books 
supplied by the NIOS. The bill of Centre Superintendent will be cleared only after he/she 
renders a complete account of Answer Books and returns the unused Answer Books to the 
Regional Centre concerned.

���� For disabled/differently abled learner, please read instruction mentioned in Chapter '8' 
carefully. Amanuensis or additional time etc. should be given to the examinees as permitted by 
the concerned Regional Director.   

���� Examination materials i.e. used/unused Answer Books, Attendance sheets and seating plan are 
very sensitive and confidential in nature and property of NIOS. Hence, the same or copy of 
these materials are not allowed to be given to any person unless authorized by NIOS 
HQ/Regional Director. 

���� The Centre Superintendent is responsible to conduct the examination in a free and fair manner. 
Any adverse report received by the NIOS for indulgence in malpractices during the course of 
entire evaluation process, the examination centre may be booked under mass-copying and the 
result will be withheld. Besides, appropriate action will be initiated against the Centre 
Superintendents/Examination Centres. 

���� The Centre Superintendent is responsible to forward the absentee record of a particular day of 
exam. through online on the same day after the examination are over.
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egÙoiw.kZ tk¡p fcanq 

jk"Vªh; eqDr fo|ky;h f'k{kk laLFkku izR;sd o"kZ nks lkoZtfud ijh{kk,¡ vk;ksftr djrk gSA ijh{kkvksa dk vk;kstu 

,d vR;ar egÙoiw.kZ xfrfof/ gS ftlesa ,uvkbZvks,l ds lHkh vax vFkkZr] eq[;ky;] {ks=kh; dsUnz vFkok izR;kf;r 

laLFkk,a] lHkh viuk ;ksxnku nsrs gSaA dsUnz v/h{kd@mi v/h{kd vius ijh{kk dsUnz eas ijh{kk ds lqpk# vk;kstu 

lqfuf'pr djus ds fy, lHkh lko/kfu;k¡ cjrrs gSaA fiQj Hkh] ijh{kk vkjaHk gksus ls igys lHkh fooj.k tk¡pus dh 

vko';drk gSA ,d:irk ykus ds fy, ,uvkbZvks,l us fl¼kar ijh{kkvksa gsrq dsUnz v/h{kdksa ds fy, foLr`r 

fn'kk&funsZ'k fuf'pr fd, gSaA ijh{kk ds vk;kstu ds fofHkUu igyqvksa ij tkus ls igys ;gk¡ dqN egÙoiw.kZ

funsZ'k@fcanq fn, x, gSa ftudk l[rh ls ikyu fd;k tkuk gSA ijh{kk ls lacaf/r lHkh O;fDr ijh{kk vkjaHk gksus 

ls igys dsUnz v/h{kdksa ds fy, fn'kk&funsZ'kksa dks è;ku ls i<+saA

1.1 ijh{kk ls igys

1.1.1 cSad esa iz'u i=kksa dh izkfIr lqfuf'pr djuk

i. i;kZIr le; igys gh lqfuf'pr dj ysa fd cSad }kjk iz'u&i=k ds iSdsV izkIr dj fy, x, gSaA 
;fn ijh{kk vkjaHk gksus ls de ls de 10 fnu rd ;s iSdsV izkIr ugha gksrs rks d`i;k funs'kd 
(ewY;kadu) dks iQksu ij ;k iQSDl@esy }kjk vo'; lwfpr djsa ugha rks ;g ekuk tk,xk fd cSad 
}kjk iSdsV izkIr dj fy, x, gSa vkSj dsUnz v/h{kd us budh tk¡p dh gSA  

ii. ijh{kk dh frfFk lwph ds vuqlkj iz'uksa dks frfFkokj O;ofLFkr fd;k tk, vkSj cSad dh lqjf{kr 
fuxjkuh esa j[kk tk,xkA lqfuf'pr djsa fd iklZy ds ckgjh fLVdj esa mfYyf[kr iz'u i=kksa dh 
la[;k (fo"k;okj) ml ijh{kk ds fnu dh okLrfod vko';drk ls esy [kkrh gksA  

1.1.2 f'k{kkfFkZ;ksa ds fy, lqfo/k,¡

i. bl iqfLrdk ds vè;k;&2 (2-3) esa fn, vuqlkj ijh{kk gkWy ds ckgj f'k{kkfFkZ;ksa ds fy, frfFk 
lwfp;k¡ vkSj funsZ'k yxk,¡A lkFk gh] v{kerkvksa okys f'k{kkfFkZ;ksa dks Lohdk;Z lqfo/kvksa dk ykHk 
ysus vkSj ijh{kk gkWy rd igqapus es enn djsaA

ii. le; ls igys gh i;kZIr ek=kk esa ykWx Vscy [kjhns tk,¡ vkSj xf.kr] HkkSfrdh vkSj jlk;u foKku 
dh ijh{kkvksa eas f'k{kkfFkZ;ksa ds iz;ksx ds fy, miyC/ djk, tk,¡A bUgsa jk"Vªh; eqDr fo|ky;h 
f'k{kk laLFkku dh Hkkoh ijh{kkvksa ds fy, Hkh iz;ksx fd;k tk,A  

1
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iii. d̀i;k lwfpr djsa fd fdlh fo"k; dh ijh{kk esa f'k{kkFkhZ dks 32 i"̀Bksa dh dsoy ,d mÙkj 
iqfLrdk nh tk,xhA dksbZ vfrfjDr mÙkj iqfLrdk tkjh ugha dh tk,xh vkSj f'k{kkFkhZ dks fo"k; dh 
ijh{kk eas vius mÙkj dsoy ,d gh mÙkj iqfLrdk esa iwjs djus gksaxsA

1.1.3 cSad ls iz'u i=k izkIr djuk

i. ijh{kk ds fnu ds fy, i;kZIr le; igys iz'u&i=kksa ds iSdsV izkIr dj ysa vkSj ml fnu ds fy, 
fu/kZfjr iSdsV gh [kksysaA

ii. ijh{kk ls i;kZIr le; igys f'k{kkfFkZ;ksa dh lwph vkSj cSad eas izkIr gq, iz'u&i=kksa ds lkFk tk¡p 
dj lqfuf'pr dj ysa fd vko';d la[;k esa iz'u i=k miyC/ gSaA

1.1.4        fujh{kdksa dh fu;qfDr

i. fujh{kdksa dh fu;qfDr f'k{k.k LVkiQ ls dh tkuh pkfg,A tks fujh{kd Ldwy ds LVkiQ esa ls ugha 
gSa] mudk fooj.k Ldwy@,vkbZ ls fu;qDr fd, x, f'k{k.k LVkiQ ds fooj.k ds lkFk ,d jftLVj 
eas j[kk tk,A

ii. izR;sd fujh{kd dks vkxeu vkSj izLFkku ds le; mifLFkfr jftLVj eas gLrk{kj djus gksaxs ftls 
dsUnz v/h{kd }kjk fo'ks"k :i ls rS;kj fd;k tk,xkA M~;wVh dj jgs lHkh fujh{kd Ldwy }kjk 
tkjh igpku i=k vo'; yxk,aA

iii. gj ml dsaæ esa tgk¡ v{kerkvksa okys f'k{kkFkhZ gSa] ,d fujh{kd v{ke f'k{kkfFkZ;kas dh vko';drkvksa 
ls Hkyh Hkkafr voxr gksA 

1.1.5    ijh{kk eas cSBus ds fy, f'k{kkfFkZ;ksa dh ;ksX;rk

i. dsoy os f'k{kkFkhZ] ftuds uke ,uvkbZvks,l }kjk nh xbZ f'k{kkfFkZ;ksa dh lwph eas 'kkfey gSa] vFkok 
os f'k{kkFkhZ ftUgsa {ks=kh; dsUnzksa@jk"Vªh; eqDr fo|ky;h f'k{kk laLFkku eq[;ky; }kjk fyf[kr vuqefr 
izkIr gqbZ gS] mUgsa gh ijh{kk dsanz esa ijh{kkvksa eas cSBus dh vuqefr nh tk,xhA dì;k ijh{kkvksa eas
cSBus ds fy, vU; fdlh O;fDr dks vuqefr u nsaA 

ii. ;fn dksbZ f'k{kkFkhZ orZeku ijh{kk ds lwpuk dkMZ ds lkFk vkcafVr ijh{kk dsUnz esa vkrk gS ftleas 
mlds ;ksX; fo"k; ,oa frfFk;k¡ n'kkZ;h x;h gksa rks] pkgs fdlh =kqfV ds dkj.k mldk uke 
f'k{kkfFkZ;ksa dh lwph ls gV x;k gks] mlds igpku i=k ls lR;kfir djrs gq, vkSj mlls bl laca/ 
eas opu ysdj fd ;fn os ;ksX; ugha gq, rks mudh ijh{kk jn~n dj nh tk,xh] rnFkZ vk/kj ij 
ijh{kk eas cSBus dh vuqefr nh tk,A 

1.2 ijh{kk ds nkSjku

1.2.1 ijh{kk gkWy esa izos'k djus ls igys f'k{kkfFkZ;ksa dh tkap  

i. f'k{kkfFkZ;ksa ds ijh{kk d{k esa izos'k dh vuqefr nsus ls igys izos'k }kj ij gh mudh ryk'kh yh 
tk,xhA  

ii. f'k{kkfFkZ;ksa dks ijh{kk gkWy@d{k esa ijh{kk ls laacaf/r iqLrdas] dkxt vFkok lanHkZ lkexzh ys tkus 
dh vuqefr u nsaA  
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iii. lqfuf'pr djsa fd dksbZ f'k{kkFkhZ dksbZ bysDVªkWfud midj.k tSls dSYD;wysVj] Vsi fjdkWMZj] lsy 
iQksu] istj] bZ;j iQksu] Cyw VwFk vkfn dks ijh{kk gkWy@d{k eas u ys tk,A gkykafd v{kerkvksa okys 
f'k{kkfFkZ;ksa ds ekeys esa vè;k;&8 esa fn, x, funsZ'k ns[ksaA

iv. ;|fi] f'k{kkfFkZ;ksa dks HkkSfrdh] jlk;u foKku vkSj Hkwxksy ijh{kk ds fy, vkmVykbu uD'ks cukus 
ds fy, vius lkFk midj.k vkSj LVsafly vFkok VsEIysV~l ykus dh vuqefr gSA

1. 2.2 iz'u i=kksa dks laHkkyuk  

i. frfFk lwph esa ijh{kk vkjaHk gksus ds le; ls FkksM+k le; igys iz'u i=k ckaV nsaA ;fn fdlh 
vizR;kf'kr ifjfLFkfr;ksa ds dkj.k fu/kZfjr le; ij ijh{kk vkjaHk djus eas nsjh gksrh gS rks bl 
izfØ;k esa yxs le; dk lek;kstu fd;k tk,xk vkSj bl laca/ esa mlh fnu funs'kd (ewY;kadu)] 
,uvkbZvks,l ,oa lacaf/r {ks=kh; dsUnz dks ,d izek.ki=k Hkstk tk,A  

ii. us=kghu f'k{kkfFkZ;ksa ds fy,] ekè;fed Lrj dh ijh{kkvksa esa lkekftd foKku vkSj xf.kr fo"k; vkSj 
mPprj ekè;fed ijh{kk ds bfrgkl fo"k; esa ekufp=kksa@vkjs[kksa ds iz'uksa ds cnys esa oSdfYid 
iz'uksa dk izko/ku gSA bl izdkj ds ekeyksa esa mÙkj iqfLrdk ij lcls Åij ^^us=kghu f'k{kkFkhZ* 
vo'; fy[kk gksuk pkfg,A  

1.2.3 mifLFkfr i=kksa dks laHkkyuk   

(i) mifLFkfr i=k ds fy, www.exams.nios.ac.in ij ykWx bu djsa vkSj dsanz v/h{kd dh vkbZMh 
ikloMZ dk iz;ksx djsa vkSj nominal role ij mifLFkfr i=k MkmuyksM djsaA mifLFkfr i=k izi=k 
dk uewuk ifjf'k"V – I ij layXu gSA

(ii) lqfuf'pr djsa fd izfrfnu mifLFkfr i=k f'k{kkfFkZ;ksa }kjk lgh <ax ls Hkjs tk,a vkSj gLrk{kj fd, 
tk,aA lkFk gh f'k{kkFkhZ viuh mÙkj iqfLrdk la[;k Hkh fy[ksaA

(iii) vuqifLFkr f'k{kkfFkZ;ksa ds jksy ua- ij yky L;kgh ls xksyk cuk,a vkSj mifLFkfr i=kksa esa muds 
gLrk{kj ds LFkku ij ^^vuqifLFkr** fy[ksaA  

(iv) ftu f'k{kkfFkZ;ksa dks vuqfpr lk/uksa ds mi;ksx ds varxZr ntZ fd;k x;k gS muds uke ds lkeus 
^;w,iQ,e* fy[ksaA  

(v) dEI;wVjhdr̀ mifLFkfr i=k ij vfrfjDr@izkf/d̀r f'k{kkfFkZ;ksa ds uke tSls dsUnz ifjorZu ekeys 
({ks=kh; dsUnz@,uvkbZvks,l eq[;ky; }kjk vuqefr izkIr) Hkh fy[ksa ftlesa muds gLrk{kj fy, tk 
ldsaA

(vi) ijh{kk ds fnu gh mÙkj iqfLrdkvksa ds iSdVksa ds lkFk mifLFkfr i=k lacaf/r {ks=kh; dsUnzk sa dks Hkstus 
ls igys lqfuf'pr djsa fd mifLFkfr i=kksa ij dsUnz v/h{kd vkSj {ks=kh; dsUnzksa }kjk fu;qDr 
vks,lMh (i;Zos{kd) ds gLrk{kj ,oa jcM+ dh eksgj vo'; gksaA   

(vii) ,uvkbZvks,l }kjk iznku dh xbZ MkmuyksM dh xbZ ukeksa dh lwph izfrfnu f'k{kkfFkZ;ksa dh mifLFkfr 
ysus ds fy, vo'; mi;ksx dh tk,A tSls gh ijh{kk lekIr gks] bls fjdkWMZ ds fy, lacaf/r 
{ks=kh; dsUnz dks Hkst fn;k tk,A 

1.2.4 mÙkj iqfLrdkvksa dks laHkkyuk

(i) f'k{kkfFkZ;ksa dks mÙkj iqfLrdk,¡ tkjh djus ls igys d`i;k mu ij dsUnz v/h{kd ds gLrk{kj dh 

vuqfyfi eksgj vo'; yxk,¡A fdlh Hkh fLFkfr esa] dsUnz ds irs okyh eksgj mÙkj iqfLrdkvksa ij 

u yxkbZ tk, vkSj dsanz v/h{kd ds gLrk{kj ÝySi {ks=k ls ckgj u yxk, tk,aA
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(ii) f'k{kkfFkZ;ksa dks funsZ'k nsa fd os mÙkj iqfLrdk@xzkiQ@ekufp=k vFkok dgha Hkh viuk uke] jksy ua- 

vFkok igpkuk tkus okyk fu'kku vkfn bl mn~ns'; ds fy, fu/kZfjr LFkku ds vykok dgha u 

fy[ksaA

(iii) lHkh mi;ksx dh xbZ vkSj mi;ksx u dh xbZ mÙkj iqfLrdkvksa dk mi;qDr fglkc cuk,a (tSlk fd 

ifjf'k"V & 7 esa gSA) vkSj mldh ,d izfr vks,lMh (i;Zos{kd) ls lR;kfir djkdj mifLFkfr 

i=kksa vkSj eqgjcan mÙkj iqfLrdkvksa ds lkFk izfrfnu Hksth tk,A bldh ,d izfr dsUnz v/h{kd 

}kjk j[kh tk, ftls vks,lMh] i;Zos{kdksa vFkok Ýykbax LDokWM lnL;ksa vFkok ,uvkbZvks,l }kjk 

rSukr fdlh vU; O;fDr }kjk fujh{kd vkSj iz;ksx u dh xbZ mÙkj iqfLrdkvksa ds izR;{k lR;kiu 

ds fy, miyC/ gksaxhA

1.2.5 vuqfpr lk/uksa (;w,iQ,e) ds mi;ksx ds ekeys

d̀i;k lqfuf'pr djsa fd ijh{kk ds nkSjku Ikk, x, vuqfpr lk/uksa ds mi;ksx ds ekeyksa dk lgh 

<ax ls fjdkWMZ rS;kj fd;k tk, vkSj ,d vyx fyiQkiQs esa iSd djds vè;k;&6 esa fu/kZfjr 

izfØ;k ds vuqlkj vko';d fooj.kksa vkSj nLrkostksa ds lkFk lacaf/r {ks=kh; dsanz dks Hkstk tk,A 

izR;sd ekeys ds lkFk udy dh lkexzh Hkh layXu dh tk,A d̀i;k ;g iSdsV mÙkj iqfLrdkvksa 

okys iSdsV ds lkFk mlh fnu gh Hkstk tk,A 

1.2.6  lkekU; izca/ 

(i) ijh{kk ds nkSjku izR;sd ?kaVk iwjk gksus ds ckn ,d ?kaVh ctk,aA ijh{kk iwjh gksus ls 10 feuV igys 

,d ?kaVh ctk,a vkSj var eas yach@vafre ?kaVh ctk,aA fujh{kd ijh{kkvksa ds vkajHk gksus ls igys ;s 

funsZ'k vo'; crk,¡A ;|fi v{ke f'k{kkfFkZ;ksa dks bl laca/ esa vyx ls crk, tkus dh vko';rk 
gksxhA 

(ii) dsUnz v/h{kd v{ke f'k{kkfFkZ;ksa lfgr lHkh f'k{kkfFkZ;ksa ds mi;ksx ds fy, 'kkSpky;ksa dk izca/ 

djus dk è;ku j[ksaA ;fn ikl esa dksbZ 'kkSpky; u gks rks ijh{kk d{k ds ikl gh ,d mi;qDr 

LFkku ij dukr ls ?ksj dj ,d deksM vkSj ikWV j[kk tk ldrk gSA yM+dksa vkSj yM+fd;ksa ds fy, 

vyx&vyx 'kkSpky; gksus pkfg,A v{ke f'k{kkfFkZ;ksa ds fy, vklkuh ls igq¡pus ;ksX; 'kkSpky; 

vkSj lgk;d dh Hkh vko';drk gksxhA

(iii) lqfuf'pr djsa dsUnz esa iqfyl dk mi;qDr izca/ gksA dsanz ij iqfyl dh rSukrh ds fy, le; ls 

igys gh LFkkuh; iqfyl LVs'ku dks lwfpr djsaA

(iv) i;Zos{kdksa@,uvkbZvks,l {ks=kh; dsUnz }kjk fu;qDr vkdfLed tkap ny ds lnL;ksa dks ;g 

lqfuf'pr djus ds ckn ogka vk, ny ds ikl muds {ks=kh; funs'kd@funs'kd (ewY;kadu)] 

,uvkbZvks,l }kjk mi;qDr izkf/dkj i=k gSA fjdkWMks± vkSj ijh{kk gkWyksa@dejksa dk fujh{k.k djus nsaA

1.3      cSBus dk izca/

(i) ijh{kk vkajHk gksus ds ,d fnu igys] dsUnz v/h{kd ;g lqfuf'pr djsa fd ijh{kk ds fy, cSBus 

ds larks"ktud izca/ fd, x, gSaA os fo'ks"k :i ls ns[ksa fd f'k{kkFkhZ bl rjg cSBsa fd os vkil esa 

ckrphr u dj ldsa vFkkZr~ tc Hkh nks lhVksa okyk MsLd mi;ksx fd;k tk,] ml le; ml 

ij dsoy ,d f'k{kkFkhZ dks cSBk,a vkSj pkj lhVksa okys MsLd gks rks dsoy nks f'k{kkfFkZ;ksa 

dks gh ml ij cSBk;k tk,A  
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(ii) vv{kerkvksa okys f'k{kkfFkZ;ksa ds fy, csgrj gksxk fd cSBus dk izca/ Hkwry ij gh fd;k tk, vkSj 

jSEi] fyÝV vkSj idM+us ds fy, ckj vkfn Hkh gksaA

(iii) v{kerkvksa okys dqN f'k{kkfFkZ;ksa dks vdsys cSBus dh Hkh vko';drk gksxh vkSj mUgsa fof'k"V 

vko';drkvksa ds vuqdwy iQuhZpj dh vko';drk Hkh gks ldrh gSA

(iv) dsUnz v/h{kd ijh{kk gkWy vkSj@vFkok dejksa dh cSBus dh ;kstuk rS;kj djsaxs ftlesa ifjf'k"V&II

ds vuqlkj f'k{kkfFkZ;ksa dks vkcafVr lhVksa dk Øe rFkk ftl fn'kk esa f'k{kkFkhZ cSBsaxs] ;g n'kkZ;k 

tk,xk vkSj mÙkj iqfLrdkvksa ds caMy ds lkFk ,uvkbZvks,l {ks=kh; dsUnzk sa dks izR;sd l=k ds fy, 

cSBus dh ;kstuk dh ,d izfr fHktok,¡A d̀i;k è;ku esa j[ksa fd [kM+h iafDr esa lhV ua- 7] 10] 

13] 16] 19 vkfn gksaA  

(v) izR;sd f'k{kkFkhZ ds jksy uacj okyh ,d iphZ izR;sd MsLd@est ij fpidh gks vFkok jksy uacj 

pkWd ls fy[kk tkuk pkfg,] ftlls f'k{kdksa dks viuh vkcafVr lhV [kkstus eas dksbZ dfBukbZ u 

gksA f'k{kkFkhZ brus nwj vo'; gksa ftlls VdjkgV@laidZ u gks ldsA

(vi) izR;sd dejs ds fy, cSBus dh ;kstuk esa vuqfLFkr f'k{kkFkhZ dks yky L;kgh ls vuqifLFkr fy[k 

dj xksyk yxk;k tk,A

1.4     mÙkj iqfLrdkvksa dk izs"k.k

(i)  fl¼kar ijh{kk ls lacaf/r mÙkj iqfLrdk,¡] mifLFkfr i=k] LdSu fd, x, mifLFkfr i=k ,oa lacaf/r 

lkexzh lacaf/r {ks=kh; dsUnz ij vFkok fn'kk&funsZ'kksa ds vè;k;&7 esa fn, x, funsZ'kksa ds vuqlkj 

,uvkbZvks,l ds funsZ'kkuqlkj fdlh fof'k"V LFkkuksa ij izsf"kr fd, tk,axsA   

(ii)  v{kerkvksa okys f'k{kkfFkZ;ksa ds laca/ esa funsZ'k (vè;k;&8 ls fy, tk,a)A 

(iii)  mÙkj iqfLrdkvksa ds Åij vkSj uhps ,d l[r cksMZ yxkdj iSdsV ds diM+s ds doj esa j[ks tk,a 

rkfd vks,evkj 'khV dks dksbZ uqdlku u gksA 

1.5     izk;ksfxd ijh{kk

i.  izk;ksfxd ijh{kk lacaf/r vè;;u dsUnz vFkkZr lacaf/r izR;kf;r laLFkkvksa (,vkbZ) eas vk;ksftr dh 

tk,axhA

ii. 'kSf{kd LVªhe ds varxZr izR;sd O;kolkf;d fo"k; ds fy, izk;ksfxd ijh{kk lacaf/r vè;;u dsUnz 

(,ohvkbZ) esa vk;ksftr dh tk,A f'k{kkFkhZ izk;ksfxd ijh{kk dsUnz ds fooj.k ds fy, vè;;u dsUnz 

ls laidZ dj ldrs gSaA 

iii. v{ke f'k{kkfFkZ;ksa ds fy, Bgjus dk mi;qDr LFkku lqfuf'pr fd;k tk,A 

1.6     vuqifLFkr f'k{kkfFkZ;ksa dk fjdkWMZ vkWuykbu Hkstuk

dasnz v/h{kd ijh{kk ds fnu] ijh{kk lekIr gksus ds ckn vuqifLFkr f'k{kkfFkZ;ksa dk fooj.k rS;kj djsxk vkSj 

,uvkbZvks,l dks vkWuykbu tek djsxkA 
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f'k{kkfFkZ;ksa vkSj dsUnz v/h{kdksa  

ds fy, funsZ'k 

2.1 ijh{kk eas cSBus ds fy, f'k{kkFkhZ vius lkFk fuEufyf[kr oLrq,¡ yk,a %&
(i) lwpuk i=k vFkok ,uvkbZvks,l eq[;ky;@{ks=kh; dsanz }kjk eq[;ky; tkjh fo'ks"k vuqefr

(ii) ,uvkbZvks,l }kjk tkjh oS/ igpku i=kA ;fn f'k{kkFkhZ dk izos'k dkMZ@igpku i=k [kks x;k gS rks 
ijh{kk eas cSBus ls igys bZ&lsokvksa }kjk vkosnu djds f'k{kkFkhZ MS'kcksMZ ls bldh nwljh izfr 
MkmuyksM dh tk,A

(iii)  ijh{kk ds fy, f'k{kkfFkZ;ksa }kjk iz;ksx fd, tkus okys iSu] isafly] L;kgh vkSj vU; LVs'kujh 
dh oLrq,¡A os xk<+h uhyh vFkok uhyh dkyh L;kgh iz;ksx djsa] blds vfrfjDr yky L;kgh mÙkjksa ds 
'kh"kZd fy[kus ds fy, iz;ksx dh tk ldrh gSA fdlh vU; L;kgh ds iz;ksx dh vuqefr ugha gSA 
ckWy IokWbaV iSu iz;ksx djus dh Hkh vuqefr gSA

ijh{kk gkWy esa bysDVªkWfud midj.k tSls dSYD;wysVj] Vsi fjdkWMZj] lsY;wyj iQksu] istj] bZ;j iQksu] 
CywVwFk] LekVZ ?kM+h vkfn dh vuqefr ugha gSA v{kerkvksa okys f'k{kkfFkZ;ksa ds ekeys esa vè;k; 8 
ns[kasA

2.2 izfrfnu ijh{kk gkWy ijh{kk vkjaHk gksus ds fu/kZfjr le; ls 15 feuV igys [kksyk tk,xkA  
30 feuV ls vf/d dh nsjh ls vkus okys fdlh Hkh f'k{kkFkhZ dks ijh{kk esa cSBus dh vuqefr ugha nh tk,xhA

2.3 ijh{kk dsUnz ds eq[; }kj ij izR;sd dejs ds vuqlkj cSBus dh ;kstuk] izR;sd dejs eas vkcafVr 
f'k{kkfFkZ;ksa ds jksy uacj ds lkFk ,d cM+k pkVZ yxk;k tk,A izR;sd f'k{kkFkhZ dks ,d lhV nh tk, 
ftl ij mldk jksy uacj fy[kk gksA f'k{kkfFkZ;ksa dks viuh fu/kZfjr lhV [kkst dj ml ij cSBuk gksxkA v{ke
f'k{kkFkhZ ftUgsa viuh vkcafVr lhV [kkstus eas dfBukbZ vk jgh gks] rks mudh lgk;rk dh tk,A   

2.4. ijh{kk ds nkSjku dksbZ Hkh f'k{kkFkhZ fujh{kdksa dh vuqefr ds fcuk viuh lhV vFkok ijh{kk gkWy ugha 
NksM+sxk@NksM+sxhA dksbZ f'k{kkFkhZ fcuk vuqefr ugha cksysxkA ;fn f'k{kkFkhZ dks fujh{kd ls ckr djuk vko';d 
gS] rks og vius LFkku ij [kM+k@[kM+h gks tk, vkSj fujh{kd mlls ckr djsaxsA bl laca/ esa v{ke f'k{kkfFkZ;ksa 
dks NwV nh tk,A  

2.5 viuk ipkZ vkjaHk djus ls igys f'k{kkFkhZ viuh mÙkj iqfLrdk ds izeq[k i"̀B ij (i) fo"k;] (ii) 

ijh{kk dh frfFk] (iii) vks,evkj izFke ì"B (i"̀B la[;k 1)] (iv) ijh{kk dk lsV la-] (v) iz'u i=k 
dh dksM la[;k vkSj mÙkj dh Hkk"kk fy[ksxk@fy[ksxhA og izeq[k i"̀B ij fn, x, LFkku eas gh viuk jksy 
ua-] vkSj uke fy[ksa] mlds vfrfjDr mÙkj iqfLrdk eas vkSj dgha ughaA mls tSls gh iz'u i=k feys] og ml 
ij Hkh viuk jksy uacj fy[ksaA 

2.6 f'k{kkfFkZ;ksa dks fdlh fo"k; dh ijh{kk (Hkk"kk ds ijps dks NksM+dj) esa fdlh ,d vuqlwfpr {ks=kh; Hkk"kk esa 
mÙkj fy[kus dh vuqefr gS ;|fi iz'u i=k f}Hkk"kh (fganh@vaxzsth) :i esa gh fn;k tkrk gSA f'k{kkFkhZ dks
mÙkj iqfLrdk eas fufnZ"V LFkku ij mÙkj dk ekè;e fy[kuk gksxkA 

2
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2.7 ;fn f'k{kkFkhZ mÙkj iqfLrdk bl mn~ns'; ds fy, fn, x, LFkku ds vfrfjDr fdlh vU; Hkkx eas viuk jksy 
uacj fy[krk@fy[krh gS vFkok dksbZ fo'ks"k fpg~u cukrk@cukrh gS rks mldh ijh{kk jn~n dh tk ldrh gSA   

2.8 ijh{kk dk le; lekIr gksus ds ckn mÙkj iqfLrdk fujh{kd dks vo'; lkSai nh tk,] pkgs f'k{kkFkhZ us 
iz'u i=k ds fdlh Hkkx dk mÙkj u fn;k gksA

2.9 f'k{kkFkhZ nh xbZ mÙkj iqfLrdk esa gh mÙkj fy[ks vkSj ipsZ ds nksuksa vksj fy[ksA dksbZ f'k{kkFkhZ dksbZ i"̀B 
vFkok mÙkj iqfLrdk ls dksbZ i`"B ;k dksbZ fgLlk u iQkM+sA dksbZ vfrfjDr mÙkj iqfLrdk ugha nh tk,xhA 

2.10 ijh{kk dsUnz esa /weziku ;k rackdw pckuk ;k 'kjkc dk iz;ksx iw.kZr;k fuf"k¼ gSA ;fn f'k{kkFkhZ ijh{kk 
ds nkSjku ,slk djrs gq, ik;k x;k@ik;h xbZ] mls dsUnz v/h{kd }kjk ijh{kk dsUnz ls fuyafcr dj fn;k 
tk,xkA 'kjkc vFkok dksbZ u'khyk inkFkZ dk lsou fd, gq, ik, x, f'k{kkfFkZ;ksa dks ijh{kk d{k esa tkus dh 
vuqefr ugha nh tk,xhA

2.11 ;fn dksbZ f'k{kkFkhZ fuEufyf[kr dk;Z djrk gqvk ik;k x;k@ik;h xbZ rks mls vuqfpr lk/uksa dk 
iz;ksx djrs gq, ekuk tk,xk vkSj mudk ijh{kk ifj.kke jksd fn;k tk,xk %&

(i) mÙkj iqfLrdk eas fufnZ"V u fd, x, LFkku ij uke] jksy uacj fy[kuk vFkok gLrk{kj vFkok dksbZ 
vU; fu'kku cukuk ftlls fdlh Hkh izdkj ls f'k{kkFkhZ dh igpku irk pyrh gksA uke vkSj@vFkok 
jksy uacj dsoy fn, x, LFkku eas gh fy[ks tk,a vkSj vU; fdlh txg ughaA

(ii) ,uvkbZvks,l dh vuqefr ds fcuk vius ,vkbZ (vè;;u dsUnz) ds vfrfjDr fdlh vU; ,vkbZ ls 
ijh{kk esa cSBukA

(iii) ekscby iQksu] bZ;j iQksu] Cyw VwFk vFkok dksbZ vU; bySDVªkWfud midj.k] iqLrd(dsa)] uksV~l] ipsZ 
vFkok ijh{kk ls lacaf/r dksbZ vU; lkexzh vius ikl j[kukA 

(iv) ijh{kk ds nkSjku fdlh izdkj dh lgk;rk izkIr djuk vFkok nsuk vFkok mÙkj iqfLrdk dk 
vknku&iznku djukA

(v) ijh{kk gkWy ls iz'u i=k] mÙkj iqfLrdk vkfn pksjh ls ykuk vFkok ys tkuk] vkSj iz'u i=kksa vFkok 
mÙkj iqfLrdk ls ì"B@i`"Bksa dks iQkM+uk vFkok mÙkj iqfLrdk ds lkFk fdlh Hkh izdkj dh NsM+NkM+ 
djuk ;k mÙkj iqfLrdk ds lkFk djsalh uksV layXu djukA

(vi) dsUnz v/h{kd@ijh{kd@fujh{kd vFkok ds fo#¼ ekSf[kd :i ls vi'kCn@viekutud Hkk"kk dk 
iz;ksx djuk vFkok mÙkj iqfLrdk eas fy[kuk vFkok fujh{kd vFkok dsUnz v/h{kd dks 
/edkuk@fgalk djukA

(vii) ijh{kk nsus ds fy, fdlh vU; O;fDr dks HkstukA

(viii) ijh{kd vFkok ijh{kk ds lkFk tqM+s fdlh vU; O;fDr ds lkFk laidZ bl mn~ns'; ls djuk fd 
mUgas vuqfpr :i ls izHkkfor fd;k tk ldsA

(ix) ijh{kk eas fdlh izdkj dk nqO;Zogkj vFkok tkucw>dj udy djus dk igys ls izca/ djukA

(x) mÙkj iqfLrdk ds vfrfjDr fdlh vU; dkxt ij iz'u vFkok mÙkj fy[kukA

(xi) izos'k ds fy, vkosnu esa xyr fooj.k nsuk tSls izek.ki=k@vad lwph vkfn ds lkFk NsM+NkM+ djuk 
vFkok fdlh vkSj ds gLrk{kj djukA  

mlds }kjk fd, x, vijk/ ds fy, n.M nsus esa ;w,iQ,e lfefr dk fu.kZ; vafre vkSj ckè; gksxkA

2.12 ijh{kk ls igys vFkok ijh{kk ds nkSjku fdlh Hkh le; ,uvkbZvks,l }kjk rSukr dsUnz v/h{kd@fujh{kd@ 

i;Zos{kd@tkap ny }kjk HkkSfrd :i ls f'k{kkFkhZ dh ryk'kh yh tk ldrh gSA 
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deZpkfj;ksa dks fu;qDr djus ds fu;e  

vkSj Hkqxrku dh njsa

,uvkbZvks,l dh ijh{kk ds vk;kstu ds fy, ,uvkbZvks,l dsUnz v/h{kdksa dks muds Ldwy@,vkbZ vFkok ikl dh 
laLFkkvksa ls deZpkfj;ksa dks fuEufyf[kr fu;eksa ds vuqlkj fu;qDr djus dh vuqefr nsrk gSA

3.1 LVkiQ dks fu;qDr djus ds fy, fu;e

3.1.1   dsUnz v/h{kd % izR;sd dsUnz ds fy, ,d dsUnz v/h{kd gksaxs vkSj mudh fu;qfDr ,uvkbZvks,l 
ls vuqeksfnr gksxhA

3.1.2     mi v/h{kd dh fu;qfaDr ;fn fdlh dsUnz eas vkcafVr f'k{kkfFkZ;ksa dh dqy la[;k 400 vFkok 
mlls vf/d gS rks mlesa dh tk ldrh gSA 

3.1.3     fujh{kd % dsanz ds f'k{kdksa esa ls fujh{kdksa dks pquk tk,A izR;sd dejs eas nks fujh{kd gksaxs (ml 
fLFkfr dks NksM+dj tc d{k esa 10 ls de f'k{kkFkhZ gSa] rc bl rjg ds dejs esa dsoy ,d 
fujh{kd gksxk)A ftu dejksa@gkWyksa esa f'k{kkfFkZ;ksa dh la[;k 40 ls vf/d gS ogk¡ izR;sd  
20 f'k{kkfFkZ;ksa ds fy, ,d vfrfjDr fujh{kd gksxkA mnkgj.k ds fy, 39&40 f'k{kkfFkZ;ksa okys 
d{k@gkWy esa dsoy nks fujh{kd gksaxsA ysfdu 42 vFkok 59 f'k{kkfFkZ;ksa okys d{k esa 3 fujh{kd 
gksaxsA blh rjg 63 f'k{kkfFkZ;ksa okys gkWy esa 4 fujh{kd gksaxsA ;fn ml dsanz esa dksbZ v{ke 
f'k{kkFkhZ Hkh ijh{kk ns jgk gS rks fnO;kaxksa ds fy, fo'ks"k ns[kHkky izR;sd d{k ds fy, 
fu;qDr fujh{kdksa esa ls ,d fujh{kd dks v{ke yksxksa dh vko';drkvksa ds ckjs esa 
vfHkfoU;kl iznku fd;k tk,A  (;fn ml dsanz ls ijh{kk ns jgs gSa)A ;fn ekStwnk fujh{kdksa 
ds vfrfjDr] lkadsfrd Hkk"kk dk fo'ks"kK dh vko';drk gS rks d̀i;k vè;k; &8 ns[ksaA 
bl izdkj ds f'k{kkfFkZ;ksa ds cSBus dh O;oLFkk dsoy Hkwry ij gh dh tk,A lkFk gh] nks 
fujh{kdksa ds vfrfjDr ogk¡ lkaadsfrd Hkk"kk fo'ks"kK dh vko';drk gks ldrh gSA (fooj.k 
ds fy, dì;k vè;k;&8 ns[ksaA) 

3.1.4     gj ijh{kk dasnz esa ijh{kk ds lHkh fnuksa ij fo'ks"k :i ls igpku i=k vkSj mifLFkfr i=k dh tkap 
ds fy, nks vfrfjDr fujh{kd (,d iq#"k vkSj ,d efgyk) iznku fd;s tk,axsA  

3.1.5     fyfid % ijh{kk ds fy, dsanz dks vkcafVr 249 f'k{kkfFkZ;ksa rd ,d fyfid gksxk@gksxhA ;fn 
fdlh fnu ;g la[;k 250 vFkok mlls vf/d gS rks ml fnu fo'ks"k esa fyfidksa dh la[;k nks 
gksxhA 

3
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3.1.6     pijklh@ikuh fiykus okyk % vkcafVr 249 f'k{kkfFkZ;ksa rd ,d pijklh vkSj ,d ikuh fiykus 

okyk gksxkA ftu fof'k"V fnuksa esa iathd̀r f'k{kkfFkZ;ksa dh la[;k 249 ls vf/d gksxh] mu fnuksa ds 

fy, vfrfjDr pijklh vkSj ikuh fiykus (,d&,d) okys dks yxk;k tk ldrk gSA 

3.1.7     pkSdhnkj@liQkbZ deZpkjh % izk;ksfxd ijh{kkvksa lfgr ijh{kk ds izR;sd fnu dsanz esa ,d 

pkSdhnkj vkSj ,d liQkbZ deZpkjh gksxk] pkgs fdrus gh f'k{kkFkhZ vkcafVr fd, x, gksaA 

3.2 LVkiQ dks Hkqxrku ds fu;e

3.2.1   LVkiQ dks ekuns;

 (i)   dsUnz v/h{kd   #- 600@& izfr fnu

 (ii)  mi v/h{kd*   #- 450@& izfr fnu

 (iii)   fujh{kd          #- 400@& izfr fnu

 (iv)   fyfid@iz;ksx'kkyk lgk;d         #- 225@& izfr fnu

 (v)  pijklh         #- 150@& izfr fnu

 (vi)   ikuh fiykus okyk         #- 150@& izfr fnu

 (vii)   pkSdhnkj  #- 150@& izfr fnu

(vii)   liQkbZokyk   #- 150@& izfr fnu  

* tc fdlh dsUnz ij vkoafVr f'k{kkfFkZ;ksa dh dqy la- 400 vFkok vf/d gks] rks ns; gksxhA   

uksV % v{ke f'k{kkfFkZ;ksa ds fy, ijh{kk vk;ksftr djus ds fy, vko';d vfrfjDr LVkiQ vkSj vU; lgk;rk 

ds fy, mi;qDr vf/dkjh dh fo'ks"k vuqefr igys gh izkIr dj yh tk,A blds fy,  
vè;k;&8 ns[ksaA

3.2.2    iQuhZpj dk j[kj[kko vkSj Hkou dk fdjk;k

(i)  ,uvkbZvks,l ds ijh{kk dsanzksa ds :i esa fuf'pr fd, x, lHkh izdkj ds Ldwyksa@ds-fo-la-@u-fo-la- 

ds Ldwyksa@,uvkbZvks,l ds ,vkbZ@fMxzh dkWystksa dks laiw.kZ ijh{kk ds fy, #- 40@& izfr f'k{kkFkhZ ns; 

gksxkA 

3.2.3 cSad@iz'u i=k ladyu dsanzksa ls iz'u i=k ,d=k djus ds fy, ekuns; vkSj vkus&tkus dk 

[kpZ 

    i)    ekuns;

  cSad ls iz'u i=k ,d=k djus ds fy, #- 100@& izfr fnu

ii)   vkus&tkus dk [kpZ   

d)  ijh{kk dsUnz ls cSad rd

(i) ;fn dk;Z ds LFkku@?kj ls cSad@ladyu dsUnz dh nwjh 8 fd-eh- rd gS rks izfr fnu #- 50@&   

(ii) ;fn dk;Z ds LFkku ls nwjh 8 fd-eh- ls vf/d gS rks  #- 75@&
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[k)  cSad@ladyu dsUnz ls ijh{kk dsUnz rd dh okilh ;k=kk

 (i)  jkT; ifjogu izkf/dj.k dh njksa ds vuqlkj okLrfod VSDlh dk [kpZA ijh{kk dsUnz vkSj cSad 

ds chp dh nwjh fcy iQkWeZ eas Li"VrkiwoZd fy[kh tk,A (izksiQkWekZ&8)

3.2.4    mÙkj iqfLrdkvksa dks ladyu dsUnz@Mkd dk;kZy; ij tek djus vkSj ijh{kk dh cph gqbZ 

LVs'kujh dks ,uvkbZvks,l dks ykSVkus ds fy, vkus&tkus dk [kpZ

i)  mÙkj iqfLrdkvksa dks ladyu dsUnz@Mkd dk;kZy; ij tek djus okys O;fDr ds fy, ,d 

rjiQ dk vkWVks dk okLrfod [kpZ (lcls NksVs ekxZ dk) vkSj ,d rjiQ dk cl dk fdjk;k 
ns; gksxkA

ii) blh izdkj] ,uvkbZvks,l@ladyu dsUnz@Mkd dk;kZy; dks 'ks"k LVs'kujh ykSVkus ds 

fy, ,d rjiQ okLrfod vkWVks dk [kpZ vkSj ,d rjiQ dk cl dk fdjk;k ns; gksxkA

dsUnz ds [kpZ ds fcy fu/kZfjr izksiQkWekZ esa gh rS;kj fd, tk,aA ;s vU; nLrkost+ksa ds lkFk 

lacaf/r {ks=kh; dsUnz@,uvkbZvks,l ds Hkstus ls igys dsUnz v/h{kd }kjk lR;kfir gksus 

pkfg,A

3.2.5    ,uvkbZvks,l dh ijh{kk lekIr gksus ds rqjar ckn iz'u i=k ds HkaMkj.k ds fy, [kpZ dk 

rqjar Hkqxrku izR;sd dsUnz v/h{kd dsUnz vfxze esa ls vfHkj{kd dks rqjar djsa ftldh 

,uvkbZvks,l vuqeksfnr njsa uhps nh xbZ gSa %

  i)  ekè;fed ijh{kk ds iz'u i=kksa ds HkaMkj.k ds fy,   #- 4000@& 

  ii)  mPprj ekè;fed ijh{kk ds iz'u i=kksa ds HkaMkj.k ds fy,  #- 5000@& 

  iii)  ekè;fed@mPprj ekè;fed nksuksa ijh{kkvksa ds iz'u i=kksa  

 ds HkaMkj.k ds fy,      #- 9000@& 

  iv)  O;kolkf;d ijh{kk ds iz'u i=kksa ds HkaMkj.k ds fy,  #- 4000@&                

  * Øe la- (i), (ii) vkSj (iii) ds fy, ;s jkf'k lHkh 'kSf{kd ikB~;Øeksa vFkkZr~ fganh@vaxzsth@mnwZ@ 

{ks=kh; Hkk"kk ds iz'u i=k ds fy, gSaA

3.3   fofo/ [kpZ

3.3.1  LVs'kujh ensa % dsUnz v/h{kdksa dks vf/dkj gS fd os NksVh oLrq,¡ [kjhn ldrs gSa tSls vky fiu] 
/kxs] lhy djus dk ekse] xksan] flyus dh lqbZ] /kxk] ekfpl] dkcZu isij] iQksVksLVsV isij] iQkby 
doj] L;kgh] ckWy isu] fjfiQy (tkWVj iSu fjfiQy ugha)] twV Mksjh] IykfLVd jLlh] eksecfÙk;k¡] 
mÙkj iqfLrdk,¡ vkSj cps gq, iz'u i=k j[kus ds fy, diM+k yxs fyiQkiQs] ?kM+s] dkap ds fxykl] 
ciQZ] 'kkSpky;ksa vkSj vLFkk;h 'kkSpky;ksa (tgka vko';drk gS) ds fy, fiQukbyA bu enksa ds 
fy, Hkqxrku #- 5@& izfr f'k{kkFkhZ (vkcafVr) dh nj ls ,deq'r :i eas fd;k tk,xk 
ftldk U;wure Hkqxrku #- 500@& izfr dsUnz fd;k tk,xkA

3.3.2  pwafd cgqr ls v{ke f'k{kkFkhZ vè;k;&8 esa mfYyf[kr fd, vuqlkj ijh{kk ds fy, dEI;wVj dk 

Hkh mi;ksx dj ldrs gSaA blfy, dasnz esa dk;Z dj jgk ,d dEI;wVj] fizaVj] dkxt] HkaMkj.k] 

midj.k] rduhdh lgk;rk vkSj mudh mÙkj iqfLrdkvksa ds eqnz.k ds fy, dksbZ vU; lgk;rk 
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miyC/ gksuh pkfg,A mÙkj dk fizaVvkmV f'k{kkFkhZ dks nh xbZ mÙkj iqfLrdk ds lkFk layXu fd;k 

tkuk pkfg,A jlhnsa fn, tkus ij okLrfod Mkd [kpZ dk Hkqxrku fd;k tk,xkA

3.3.3  iSfdax ds fy, diM+k % udn jlhn fn, tkus ij lacaf/r {ks=kh; dsUnzk sa ds fnYyh@dLcksa ls ckgj 

fLFkr dsUnzksa ds iSfdax ds diM+s ds okLrfod [kpZ dk Hkqxrku fd;k tk,xkA fnYyh dsUnzksa vkSj 

{ks=kh; dssUnzksa ds dLcs esa dsUnzk sa dks ,uvkbZvks,l@{ks=kh; dsUnz }kjk mÙkj iqfLrdkvksa ds izs"k.k ds 

fy, lqj{kk cSx vk/kj ij tkjh fd, tk;saxsA ijh{kk ds var eas ;s ,uvkbZvks,l@{ks=kh; dsUnz eas 

okil tek djus gksaxsA 

3.4 Hkqxrku ds fy, fn'kk&funsZ'k

3.4.1  ijh{kk,¡ lekIr gksus ds 15 fnu ds vanj dsUnz v/h{kd iz;ksx vkSj iz;ksx u dh xbZ mÙkj 

iqfLrdkvksa dk iwjk fooj.k tek djsa vkSj fu/kZfjr izksiQkWekZ ij vius lesfdr nkos HkstsaA

3.4.2  izksiQkWekZ Li"Vrk ls Hkjk tkuk pkfg, vkSj dkVus] feVkus vkSj fy[ks gq, ij iqu% fy[kus ls cpsaA 

3.4.3  tgk¡ dgha vko';d gks] izR;sd xfrfof/ dk fooj.k izksiQkWekZ ds ihNs fy[kk tk ldrk gSA

3.4.4  vxzs"k.k i=k esa Li"V :i ls ;g fy[kk gksuk pkfg, fd nkok dh xbZ jkf'k ds fy, psd fdl uke 

ls rS;kj fd;k tk, ftl irs ij psd Hkstk tkuk gS] mldk iwjk fooj.k Hkh fn;k tkuk pkfg,A

3.4.5  Hkqxrku ds nkos ds lkFk fuEufyf[kr fooj.k layXu fd, tkus pkfg, %&

i) ijh{kk dsUnz Hkqxrku ds fy, iw.kZ :i ls Hkjk x;k izksiQkWekZ ftl ij dsUnz v/h{kd }kjk 

gLrk{kj] dsUnz dk uke vkSj dk;kZy;h eqgj gks]

ii) lHkh layXudksa@izk siQkWekZ ij dsUnz v/h{kd ds gLrk{kj vo'; gq, gksaaA

iii) fu/kZfjr izksiQkWekZ ij ijh{kk ds nkSjku izfrfnu mi;ksx dh xbZ mÙkj iqfLrdkvksa dk ,d 

mi;qDr fooj.k nsaA

3.4.6  ;fn ijh{kk dsUnz ekè;fed vkSj mPprj ekè;fed nksuksa ds fy, gS rks dsUnz dks Hkqxrku dk 

fu/kZj.k la;qDr l=k@f'k{kkFkhZ@cSBus ds izca/@vkus&tkus ds [kpZ vkfn ds vk/kj ij fd;k tkuk 

pkfg,A  

3.4.7 ijh{kk dsanz dks ijh{kk vk;ksftr djus ds fy, nh tk jgh jkf'k tsy dks ugha nh tk,xhA ;|fi 

{ks=kh; funs'kdksa dks ijh{kk dsanz ds :i esa fuf'pr dh xbZ tsy }kjk Mkd [kpZ vkSj iz'u i=kksa ds 

lqjf{kr vfHkj{k.k ds fy, cSad ds [kpZ ds Hkqxrku ds fy, fcy nsus ij Hkqxrku djus dk 

vf/dkj gSA ,uvkbZvks,l ijh{kk ds vk;ksftr ds fy, tsy dks fdlh izdkj dk ijh{kk dsanz vfxze 

Hkqxrku ugha fd;k tk,xkA
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fujh{kdksa ds fy, fn'kk&funsZ'k 

4.1 izR;sd fujh{kd }kjk è;ku fn;k tk,

4.1.1 izR;sd fujh{kd dks dsUnz v/h{kd@,vkbZ leUo;d dks ;g izek.ki=k nsuk gksxk fd dsUnz 

dh ijh{kk esa mlds laca/h@f'k{kkFkhZ ugha cSB jgs vkSj dsUnz esa ijh{kk eas cSBus okys f'k{kkfFkZ;ksa

esa ls fdlh us mlls izkbosV dksfpax ugha yh gSA

4.1.2 ftl vof/ ds nkSjku fujh{kd bl izdkj dh M~;wVh ij gksaxs os dsUnz ds v/h{kd ds fu;a=k.k 

esa gksaxsA os dsUnz v/h{kd dh vuqefr ds fcuk ijh{kk dsUnz ls ugha tk,aA 

4.1.3 os ijh{kk ds igys fnu ijh{kk vkjaHk gksus ds fy, fuf'pr le; ls de ls de 35 feuV 

igys vkSj ckn ds fnuksa esa 20 feuV igys vFkok dsUnz v/h{kd ds funsZ'kkuqlkj dsUnz eas fjiksVZ 

djsaxsA

4.1.4 ;fn la;ksx ls] iz'u i=kksa ds lkFk dksbZ ,sls iz'u i=k feyrs gSa tks ml fnu dh ijh{kk ds fy, 

ugha gSa rks mUgsa fcuk i<+s rqjar dsUnz v/h{kd dks ykSVk fn;k tk,A

4.1.5 tc Hkh tgk¡ Hkh dsUnz v/h{kd dks lk{kh dh vko';drk gks] rks os iz'u i=kksa ds iSdsVksa 

dks [kksyus vkSj mÙkj iqfLrdkvksa ds cSxksa@iklZyksa dks lhycan djrs gq, lk{kh ds :i eas 

dk;Z djsaxsA iz'u i=kksa dks [kksyrs gq, lk{kh ds :i esa gLrk{kj djrs gq, iSdsVksa dh la[;k dh 

tkap ,oa lR;kiu frfFk lwph ds lkFk dj fy;k tk,A iz'ui=kksa ds iSdsV vkfn ij bl izdkj ds 

izek.ki=kksa ij gLrk{kj djrs le; uke vkSj irk fy[kk gksA ;fn dksbZ lansg gks] rks ekeys dh 

lwpuk lacaf/r ,uvkbZvks,l {ks=kh; dsUnz dks iQksu ij nh tk,A

4.1.6   fdlh laØked jksx tSls pspd] d.kZewy vkfn ls xzLr fdlh f'k{kkFkhZ dks vU; f'k{kkfFkZ;ksa 

ds lkFk ijh{kk gkWy eas cSBus dh vuqefr ugha gSA ;fn bl izdkj ds ekeys dk lansg gks] rks 
bldh lwpuk dsUnz v/h{kd dks rqjar nh tk,A 

4.1.7 ijh{kk ds nkSjku 'kkSpky; tkus dh bPNk djus okys f'k{kkFkhZ ds lkFk ,d fujh{kd lnSo 

tk,A ;g lqfuf'pr fd;k tk, fd 'kkSpky; vkfn esa dksbZ udy dh lkexzh u j[kh x;h gks vkSj 

f'k{kkFkhZ 'kkSpky;ksa esa vf/d le; u yxk,aA os lkekU; le; eas ykSV vk,aA

4.1.8 fujh{kd uksV djsa fd fdlh Hkh fLFkfr esa os vuqfpr lk/uksa ds iz;ksx esa f'k{kkFkhZ dh 

lgk;rk ugha djsaxs] vkSj ;fn bl izdkj dk ekeyk ik;k x;k] rks fujh{kd ds fo#¼ l[r 

dkjZokbZ dh tk,xh ftleas mUgas vuq'kklukRed vFkok n.M dh dkjZokbZ ds lkFk&lkFk fdlh izdkj 

ds Hkqxrku@ ,uvkbZvks,l ijh{kk eas vkxs dke djus ls jksdk tk ldrk gSA 

4
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4.1.9 lHkh fujh{kd efgykvksa ds izfr laosnu'khy vo'; gksa] vkSj v{kerkvksa okys f'k{kkfFkZ;ksa dh xfjek 
cuk dj j[ksaA

4.2 ijh{kk ds nkSjku fujh{kdksa ds dk;Z

4.2.1 ;g tk¡p djsa fd f'k{kkFkhZ muds fujh{k.k ds dejs esa viuh fu/kZfjr lhV ij cSB x, gSa

vkSj f'k{kkfFkZ;ksa ds ikl dksbZ iqLrdsa] uksV~l vFkok dksbZ vU; dkxt ugha gSaA bl laca/ eas izR;sd 

l=k ds vkjaHk esa ,d ?kks"k.kk dh tk, vkSj f'k{kkfFkZ;ksa dks bl izdkj dh iqLrdksa vkSj dkxtksa dks 

dejs@gkWy ds ckgj NksM+rs ds fy, dgk tk,A

4.2.2 lqfuf'pr djsa fd gj f'k{kkFkhZ dks lgh iz'u i=k feyk gSA blds fy, lq>ko gS fd ijh{kk 

ds vkjaHk esa ,d ?kks"k.kk dh tk,A mUgsa ;g crk fn;k tk, fd ;fn os vius fy, fu/kZfjr iz'u 

i=k u djds dksbZ vU; iz'u i=k djrs gSa rks ,slk os vius tksf[ke ij djsaxsA iz'ui=kksa dh lHkh 

vfrfjDr izfr;k¡ forj.k ds rqjar ckn dsUnz v/h{kd dks ykSVk nh tk,a vkSj nsjh ls vkus okys 

fdlh Hkh f'k{kkFkhZ dks dsUnz v/h{kd dh vuqefr ds fcuk ijh{kk gkWy@d{k eas izos'k dh vuqefr 

ugha gksxhA 

  lqfuf'pr djsa fd f'k{kkFkhZ us iz'u i=k ij viuk jksy uacj fy[kk gks vkSj gLrk{kj fd;k gksA 

fooj.k tkapus ds ckn  fujh{kd izR;sd f'k{kkFkhZ ds iz'u i=k ij gLrk{kj vo'; djsaA

4.2.3  ijh{kk ls igys ;k ijh{kk ds nkSjku f'k{kkfFkZ;ksa dh ryk'kh ysaA efgyk ijh{kkfFkZ;ksa ds fy, 

dsoy efgyk }kjk gh ryk'kh yh tk,xhA 

4.2.4  tkap djsa fd izR;sd f'k{kkFkhZ us vaxzsth vadksa dk viuk lgh jksy uacj mÙkj iqfLrdk ds 

izeq[k i"̀B ij fn, x, LFkku ij fy[kk gSA os ;g Hkh ns[ksa fd mÙkj iqfLrdk ds izeq[k i"̀B 

ij fn, x, dkWyeksa esa lHkh vU; fooj.k lgh <ax ls Hkjs x, gSaA f'k{kkFkhZ vius iz'ui=kksa ds 

mÙkj fy[kuk vkjaHk djsa] mlls igys mUgksaus fu/kZfjr LFkkuksa ij jksy uacj vkSj vU; fooj.k 

vo'; fy[ks gSaA fujh{kd vius varxZr vkus okys lHkh f'k{kkfFkZ;ksa }kjk izeq[k i"̀B ij jksy uacj 

vkSj vU; fooj.k dh mi;qDrrk dks lR;kfir djus ds :i eas mÙkj iqfLrdk ij fn, x, LFkku 

ij vius gLrk{kj djsaA lanHkZ ds fy, mÙkj iqfLrdk ds vafre ì"B esa Hkjh gqbZ ,d uewuk 

vks,evkj 'khV miyC/ djk;h x;h gSA

4.2.5  vius varxZr f'k{kkfFkZ;kas dh igpku dks ,uvkbZvks,l }kjk tkjh dh xbZ f'k{kkfFkZ;ksa dh LdSu dh 

xbZ lwph] muds igpku i=kksa ls tk¡p djsa vkSj f'k{kkFkhZ dh iQksVks dks LdSu dh xbZ lwph vkSj 

igpku i=kksa ds lkFk feyku djsaA fdlh lansg dh fLFkfr esa f'k{kkFkhZ ls iwNrkN dh tk, vkSj 

ekeys dh lwpuk dsUnz v/h{kd dks rqjar nh tk,A

4.2.6  vius varxZr f'k{kkfFkZ;ksa ds ,uvkbZvks,l }kjk tkjh izos'k dkMZ] igpku i=kksa dh tkap 

}kjk mudh igpku lR;kfir djsa vkSj f'k{kkfFkZ;ksa ds mifLFkr i=kksa ij muds gLrk{kjksa dk 

feyku muds izos'k dkMks± ij gLrk{kjksa ls djsaA fdlh lansg dh fLFkfr esa f'k{kkFkhZ ls iwNrkN 

dh tk, vkSj ekeys dh lwpuk dsUnz v/h{kd dks rqjar nh tk,A 

4.2.7 lqfuf'pr djsa fd ijh{kk esa dksbZ f'k{kkFkhZ fdlh vU; f'k{kkFkhZ vFkok uksV~l@iqLrdksa 

vkfn dh lgk;rk ls mÙkj dh udy u djsa vFkok ijh{kk eas fdlh vU; vuqfpr lk/uksa 

dk mi;ksx u djsaA ;fn dksbZ f'k{kkFkhZ ckrphr djrs gq, vFkok vuqfpr lk/uksa dk mi;ksx djrs 
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gq, Ikk;k x;k rks iz;ksx dh xbZ iqLrd dks fujh{kd rqjar ysa vkSj fcuk nsjh fd, ekeys dh lwpuk 

dsUnz v/h{kd dks nsaA os dsUnz v/h{kd }kjk fn, x, funsZ'kksa ds vuqlkj dk;Z djsaxsA fujh{k.k bl 

izdkj ds ekeyksa ds ckjs esa dsUnz ds v/h{kd dks fyf[kr fjiksVZ nsaxs vkSj dsUnz v/h{kd ds 

funsZ'kkuqlkj izkIr vU; lkexzh nLrkost+ksa ij vius gLrk{kj djsaxsA  

4.2.8  fdlh Hkh f'k{kkFkhZ dks ,d ?kaVk chr tkus ls igys ijh{kk gkWy NksM+us dh vuqefr ugha nh 

tk,xhA ;fn dksbZ f'k{kkFkhZ iz'u i=k gy djus ds fy, fn, x, dqy le; esa ls vk/k le; 

chrus ls igys ijh{kk d{k ls tkrk@tkrh gS] rks mls vius lkFk iz'u i=k ys tkus dh vuqefr ugha 

gksxhA

4.2.9  fujh{kd ijh{kk gkWy esa ijh{kk ds lqpk: vk;kstu ds fy, mi;qDr vuq'kklu cukdj j[ksa 

vkSj bl izdkj os ijh{kk ds nkSjku fujarj pkSdUus jgsa vkSj d{k esa ?kwers jgsa vkSj ckrphr esa u 

yxsa vkSj dksbZ iqLrd] lekpkj i=k ;gka rd fd iz'u i=k Hkh u i<+saA efgyk fujh{kd cqukbZ vkfn 

esa u yxsaA

4.2.10   ijh{kk vkjaHk gksus ij ijh{kk d{k@gkWy ds ,d njokts ds vfrfjDr vU; lHkh njokts+ 

can dj nsaA ijh{kk lekIr gksus ls nl feuV igys lkjs njokt+ can dj fn, tk,aA rc ,d 

fujh{kd njokt+s ij [kM+s gksa vkSj ns[ksa fd dksbZ Hkh f'k{kkFkhZ mÙkj iqfLrdk fn, fcuk gkWy@d{k ls 

u tk,A 

4.2.11    izR;sd fnu ijh{kk iwjh gksus ds ckn] fujh{kd  

i. lHkh mÙkj iqfLrdk,a rqjar ,df=kr djsa vkSj f'k{kkfFkZ;ksa dks mÙkj iqfLrdk,¡ fn, cxSj tkus 

dh vuqefr u nh tk,A

ii. dsUnz v/h{kd dks lkSaius ls igys mÙkj iqfLrdkvksa dks jksy uacjokj Øe esa yxk,aA ;fn 

dksbZ f'k{kkFkhZ mÙkj iqfLrdk lkFk ysdj pyk x;k gS vkSj mldh mÙkj iqfLrdk ugha fey jgh gS] 

rks blds fy, lacaf/r fujh{kd mÙkjnk;h gksxkA

iii. ijh{kk lekIr gksus ds ckn vius varxZr vkus okys f'k{kkfFkZ;ksa dh mÙkj iqfLrdk,¡ dsanz 

v/h{kd dks lkSai nsa vkSj bl izdkj os blds fy, mi;qDr lko/kfu;k¡ cjrsaA  

4.2.12 ijh{kk dsUnz esa ijh{kk M~;wVh dk LVkiQ vius igpku&i=k vo'; yxk,a ftlls ;g Kkr gks 

fd ;g O;fDr ijh{kk M~;wVh ij gSA blls ckgj ds O;fDr;ksa ds izos'k dh tkap djus esa lgk;rk 

feysxhA blh izdkj ijh{kk dsUnz ij i;Zos{kdksa dh Vhe Hkh vius igpku i=k@izkf/dkj i=k lkFk esa 

j[ksa ftlls mudh igpku Kkr gksA 

mi;qZDr fu;eksa esa 'kkfey u gksus okys ekeyksa esa dsUnz v/h{kd dk ekxZn'kZu vkSj vko';d funsZ'k 

izkIr fd, tk,aA
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iz'u i=kksa dh  

vfHkj{kk vkSj laHkky 

,uvkbZvks,l ijh{kkvksa eas] iz'u i=k mÙkj iqfLrdk ls vyx gksrs gSaA ijh{kk ds izR;sd fnu f'k{kkfFkZ;ksa dks iz'u i=k 

vkSj mÙkj iqfLrdk,¡ tkjh dh tkrh gSaA ijh{kk lekIr gksus ds ckn] f'k{kkfFkZ;ksa dks vius lkFk iz'u i=k ys tkus dh 

vuqefr gksrh gSA iz'u i=kksa dh mi;qDr lqj{kk vkSj lqjf{kr <ax ls laHkkyus ds fy, dsUnz v/h{kd vkSj fujh{kd 
fuEufyf[kr funsZ'kksa ij è;ku nsa vkSj ikyu djsaA    

5.1 cSad eas iz'u i=k izkIr djuk  

5.1.1 dsUnz v/h{kd iz'u i=kksa dks HkaMkj.k ds fy, okLro eas cSad eas Hkstus ls i;kZIr le; igys 

cSadksa vkSj dsUnz v/h{kd dks vyx ls tkjh fd, x, ^^iz'u i=kksa dk HkaMkj.k djuk vkSj 

laHkkyus ds fy, funsZ'k** è;ku ls i<+saA os cSad izca/d ls fujarj laidZ eas jgsa vkSj iqfLrdk esa 

vf/lwfpr funsZ'kksa dk ikyu Hkh djsaA  

5.1.2 dsUnz v/h{kd lacaf/r cSad ls irk yxk,a fd D;k iz'u i=k izkIr gq, gSa vFkok ughaA

5.1.3 ;fn ijh{kk vkjaHk gksus ds de ls de 10 fnu igys rd cSad esa iz'u i=k izkIr ugha 

gksrs rks dsanz v/h{kd funs'kd (ewY;kadu)@mi funs'kd@lgk;d funs'kd (ewY;kadu) 

dks VsyhiQksu ls vFkok bZ&esy }kjk vFkok iQSDl }kjk lwfpr djsa ugha rks ;g ekuk tk,xk fd 

lacaf/r dsUnz ds fy, Hksts x, iSdsV cSad esa izkIr gks x, gSaA

5.1.4  iz'u i=kksa dh tk¡p djuk vkSj O;ofLFkr djuk % os bl laca/ eas iqfLrdk ds ^^iz'u i=kksa 
dk HkaMkj.k djuk vkSj laHkkyuk** ds varxZr iSjk 10 ls 15 esa fufnZ"Vkuqlkj dkjZokbZ djsaA

5.2 cSad ls iz'u i=k ysuk

 5.2.1  izfrfnu ijh{kk izkjaHk gksus ls yxHkx ,d ?kaVk igys iz'u i=k cSad ls ys fy, tk,aA le; 

lhek ijh{kk dsUnz vkSj cSad ds chp vkus tkus dh nwjh dks ns[krs gq, vkil eas fuf'pr dj yh 

tk,A  

5.2.2 iz'u i=k ysus ls igys fo"k; vkSj ikB~;Øe] ijh{kk dh frfFk dh vo'; tk¡p dh tk,

vkSj izR;sd iSdsV ds lkFk nks izfr;ksa esa j[ks x, fu/kZfjr izksiQkWekZ ij ikorh iznku dh tk, ftlls 

;g lqfuf'pr fd;k tk lds fd iz'u i=k dk lgh iSdsV gh cSad ls fy;k x;k gSA dasnz v/h{kd 

dks ijh{kk dh frfFk;ksa ds vuqlkj izfrfnu cSad ls iz'u i=k ysus gksaxsA

5
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5.2.3 ;fn dsUnz v/h{kd fdlh vifjgk;Z ifjfLFkfr;ksa ds dkj.k Lo;a cSad igq¡pus eas vleFkZ gS
rks os viuh vksj ls iz'u i=kksa ds iSdsV ysus ds fy, vius v/huLFk vf/dkjh dks mi;qDr 
izkf/dkj i=k ds lkFk HkstsaA

5.3 ijh{kk dsUnz esa iz'u i=kksa dks laHkkyuk
5.3.1  iz'u i=k ds iSdsV ijh{kk vkjaHk gksus ds 15 feuV igys [kksys tkus pkfg, vkSj iz'u i=k 

iSdsV [kksyrs le; nks fujh{kdksa ds gLrk{kj Hkh djk, tk,¡ ftuds lkFk iz'u i=k [kksyus dk 
lgh le; fy[kk gksA

5.3.2 iz'u i=kksa dks frfFk lwph esa fn, x, le; ij gh forfjr fd;k tk,A ;fn fdlh vifjgk;Z 
IfjfLFkfr;ksa ds dkj.k fdlh fnu ijh{kk vkjaHk gksus esa nsjh gks tkrh gS] rks bl izfØ;k eas yxs 
le; dh iwfrZ dh tk,A

5.3.3  izR;sd iSdsV esa] lHkh izeq[k fo"k;ksa ds iz'ui=kksa dks ,] ch vkSj lh lsVksa eas O;ofLFkr 
fd;k x;k gSA vr% fujh{kdksa dks iz'u i=k tkjh djrs le; ;g Øe Hkax ugha gksuk pkfg,A 
pkgs dksbZ f'k{kkFkhZ vuqifLFkr Hkh gS] rks Hkh mlds fy, vkcafVr lhV ij ,d iz'u i=k j[kk 
tk,A tc nsjh ls vkus dk Lohdk;Z le; lekIr gks tkus ij Hkh f'k{kkFkhZ u vk, rks iz'u i=k 
fujh{kd }kjk okil fy;k tk ldrk gSA

5.3.4  iz'u i=k bl izdkj ckaVs tk,a fd ,d iafDr eas cSBus okys f'k{kkFkhZ dks leku lsV izkIr 
u gksaA f'k{kkfFkZ;ksa dks cSBus dh ;kstuk ds vuqlkj cSBk;k tk, (vuqyXud&II ij izk:i layXu)

5.3.5 iz'u i=k ckaVus ds ckn] f'k{kkfFkZ;ksa dks iz'u i=k ds igys i"̀B ij viuk jksy uacj 
fy[kus ds fy, dgk tk,A fujh{kd dks iz'u i=k ds izFke i"̀B ij fn, x, LFkku esa gLrk{kj 
djus gksaxsA

5.3.6 dsUnz v/h{kd iz;ksx u fd, x, iz'u i=k ,d=k djk;saxs] mUgsa eqgj can djds viuh 
fuxjkuh esa j[ksaxs ml iz'u i=k dh ijh{kk lekIr gksus rd j[ksaxsA 'ks"k jgs iz'u i=kksa dh 
tkap ijh{kk gksus ds nkSjku fdlh Hkh le; ,uvkbZvks,l }kjk rSukr i;Zos{kdksa ds ny] vks,lMh 
vFkok tk¡p ny ds lnL;ksa Hkh dj ldrs gSaA  

5.3.7 fdlh Hkh f'k{kkFkhZ dks ijh{kk fo'ks"k ds fy, fu/kZfjr le; ls vk/k le; lekIr gksus ls  
igys ijh{kk gkWy NksM+ dj tkus dh vuqefr ugha gksxhA

5-4 ;fn dsUnz v/h{kd dh tkudkjh esa dksbZ eqnz.k nks"k vFkok dksbZ vU; vLi"Vrk vkrh gS rks og 
rqjar bldh tkudkjh funs'kd (ewY;kadu) ,uvkbZvks,l dks nasA ;fn iz'u i=k ds vaxzsth vkSj fganh :ikarjksa 
esa dksbZ varj Ikk;k tkrk gS rks ;fn vko';d gks rks vaxzsth :ikarj dks gh lgh ekuk tk,A  

iz'u i=k ds iSdsVksa dks laHkkyus vkSj HkaMkj.k ds fy, lHkh i=kkpkj funs'kd (ewY;kadu)] ,uvkbZvks,l ls
fd, tk,aA

5.5 iz'u i=kksa ds fofHkUu lsVksa ds forj.k ds fy, cSBus dh ;kstuk

,uvkbZvks,l iz'u i=kksa ds fofHkUu lsV iznku djrk gS] vr% ;g vko';d gS fd lkFk&lkFk cSBus okys 

fdlh Hkh nks f'k{kkfFkZ;ksa dks iz'u i=kksa dks ,d tSlk lsV ugha feyuk pkfg,A ,d pkj iafDr;ksa okys ,d

d{k ds fy, cSBus dh ekud ;kstuk uhps nh xbZ gS % v{ke f'k{kkfFkZ;ksa ds cSBus dh ;kstuk ds fy, dì;k 

vè;k;&8 ns[ksaA



dsU� v/h{kdksa dks fl¼kar ijh{kkvksa gsrq fn'kk&funsZ'k                            17                                                                                       ,uvkbZvks,l

iz'u i=kksa ds forj.k ds fy, cSBus dh ekud ;kstuk 

d{k la- ___________________ ry __________________ 

ijh{kk dsUnz la[;k______________________ dsUnz dk uke  __________________

fo"k; ____________________ ipkZ ____________________ fnukad___________________ 

  izFke iafDr f}rh; iafDr rr̀h; iafDr

, lh ch

ch , lh

lh ch ,

, lh ch

ch , lh

lh ch ,

, lh ch

ch , lh

f'k{kkfFkZ;ksa dh dqy la[;k %   

dsUnz v/h{kd ds gLrk{kj
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vuqfpr lk/uksa vkSj lkewfgd udy  

ds ekeyksa dk fuiVku

ijh{kk f'k{kkFkhZ ds thou dh ,d lkekU; xfrfof/ gSA f'k{kkfFkZ;ksa dkss fu;eksa vkSj fofu;eksa ds vuqlkj ijh{kk nsuh 

pkfg,A ijh{kk ds nkSjku vuSfrd dk;Z djus ds iz;kl djus ij l[r naM fn, tk;saxsA izfrfnu ijh{kk izkjaHk gksus ls 

igys dsUnz v/h{kd ,oa fujh{k.k deZpkjh f'k{kkfFkZ;ksa dks lko/ku dj nsa vkSj FkksM+s&FkksM+s varjky ij ?kks"k.kk,¡ djsa 

ftuls f'k{kkFkhZ vuqfpr lk/uksa ds mi;ksx dks ysdj grksRlkfgr gksaA 

6.1 vuqfpr lk/uksa ds mi;ksx ls cpus ds fy, iz;ksx esa yk;h tkus okyh lko/kfu;k¡

6.1.1 ijh{kk ls igys vFkok ijh{kk ds nkSjku fdlh Hkh le; dsUnz v/h{kd@fujh{kd@,uvkbZvks,l@ 

lacaf/r {ks=kh; dsUnz }kjk rSukr i;Zos{kdksa ds ny ds lnL; }kjk f'k{kkfFkZ;ksa dh HkkSfrd :i ls 

ryk'kh yh tk ldrh gS] ysfdu efgyk f'k{kkfFkZ;ksa dh ryk'kh dsoy efgyk lnL; }kjk gh yh 

tk,A   

6.1.2 lkekU; rkSj ij tc ,d f'k{kkFkhZ 'kkSpky; vkfn ds fy, tkrk gS] rks fujh{kd ;g vo'; 

lqfuf'pr djsa fd f'k{kkFkhZ dk iz'u i=k vkSj mÙkj iqfLrdk ijh{kk gkWy esa mldh lhV ij gh 
NksM+h xbZ gSA

6.1.3 ijh{kk ds var esa] fdlh f'k{kkFkhZ dks d{k NksM+us dh rc rd vuqefr ugha gksxh] tc rd lHkh 

mÙkj iqfLrdk,a ,df=kr djds fxu ds] lgh ugha ik;h tkrhaA ;fn dksbZ f'k{kkFkhZ tcjnLrh viuh 

mÙkj iqfLrdk ds lkFk ckgj fudy x;k gS rks ;g Li"V djrs gq, ,d iw.kZ fooj.k rS;kj fd;k 

tk, fd fdu ifjfLFkfr;ksa eas f'k{kkFkhZ mÙkj iqfLrdk ds lkFk pyk x;k gSA fdlh Hkh fLFkfr eas 

izko/ku dk mi;ksx mÙkj iqfLrdk ds [kksus dks <dus ds fy, u fd;k tk,A bl fooj.k eas 

?kVuk dk le; vkSj ekeys ds fooj.k gksa tSls og f'k{kkFkhZ fdl izdkj mÙkj iqfLrdk ys x;kA 
mÙkj iqfLrdk dks izkIr djus ds fy, fd, x, iz;kl Hkh fy[ks tk,¡A

6.1.4 ;w,iQ,e ekeyksa dh fjiksVZ djrs gq, mi;qDr izfØ;k viuk;h tk,A

6.1.5 ;|fi] ;fn dksbZ f'k{kkFkhZ fuEufyf[kr vijk/ksa eas ls fdlh esa fyIr ik;k x;k rks mls vuqfpr 

lk/uksa dk iz;ksx djrs gq, ekuk tk,xk vkSj mldh ijh{kk dk ifj.kke jksd fn;k tk,xkA f'k{kkFkhZ 

}kjk fd, x, vijk/ ds fy, naM ds laca/ eas ;w,iQ,e lfefr dk fu.kZ; mlds fy, vafre vkSj 

ekU; gksxkA

6
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6-2   ijh{kk ds nkSjku vijk/    

6.2.1  mÙkj iqfLrdk esa uke] jksy uacj fy[kuk vFkok gLrk{kj vFkok dksbZ vU; fu'kku cukuk ftls 

fdlh Hkh izdkj ls] f'k{kkFkhZ dh igpku irk pyrh gksA uke vkSj@vFkok jksy uacj dsoy fn, 

x, LFkku eas gh fy[ks tk,a vkSj vU; fdlh txg ughaA

6.2.2   ,uvkbZvks,l dh vuqefr ds fcuk vius ,vkbZ (vè;;u dsUnz) ds vfrfjDr fdlh vU; ,vkbZ 
esa ijh{kk eas cSBukA

6.2.3   ijh{kk ls lacaf/r izkIr lkexzh ds vfrfjDr eksckby iQksu] bZ;j iQksu] Cyw VwFk ;k dksbZ vU; 

bySDVªkWfud midj.k] iqLrd(das)] uksV~l] ipsZ vFkok dksbZ vU; lkexzh vius ikl j[kukA

6.2.4  ijh{kk ds nkSjku udy esa fdlh izdkj dh lgk;rk izkIr djuk vFkok nsuk ;k mÙkj iqfLrdkvksa 
dk vknku&iznku djukA

6.2.5   ijh{kk gkWy ls iz'u i=k] mÙkj iqfLrdk vkfn pksjh ls ykuk vFkok ys tkuk vkSj iz'u i=kksa vFkok 

mÙkj iqfLrdk ls ì"B@i"̀Bksa dks iQkM+uk vFkok fdlh Hkh izdkj ls mÙkj iqfLrdk ds lkFk 
NsM+&NkM+ djuk ;k mÙkj iqfLrdk ds lkFk #i, ds uksV layXu djukA

6.2.6 dsUnz v/h{kd@ijh{kd@fujh{kd ds fo#¼ ekSf[kd :i ls vi'kCn@viekutud Hkk"kk dk iz;ksx 

djuk vFkok mÙkj iqfLrdkvksa esa fy[kuk vFkok /edkuk@fdlh ds lkFk fgalk djukA

6.2.7   ijh{kk nsus ds fy, okLrfod f'k{kkFkhZ ds LFkku ij fdlh vU; O;fDr dks HkstukA

6.2.8  ijh{kd vFkok ijh{kk ds lkFk tqM+s fdlh vU; O;fDr ds lkFk laidZ bl mís'; ls djuk fd 
mUgas vuqfpr :i ls izHkkfor fd;k tk ldsA

6.2.9   ijh{kk eas fdlh izdkj dk nqO;Zogkj vFkok ,d tkucw>dj udy djus dk igys ls izca/ 

djukA  

6.2.10  mÙkj iqfLrdk ds vfrfjDr fdlh vU; dkxt ij iz'u vFkok mÙkj fy[kukA

6.2.11  izos'k ds fy, vkosnu esa xyr fooj.k nsuk tSls izek.ki=k@vad lwph vkfn ds lkFk NsM+NkM+ 
djuk vFkok udyh gLrk{kj djukA

6.2.12  f'k{kkFkhZ }kjk dksbZ vU; vuSfrd vkSj voS/ xfrfof/A

6.3 ;w,iQ,e ds varxZr ntZ ekeyksa ds fy, viuk;h tkus okyh izfØ;k

;w,iQ,e ds varxZr ntZ f'k{kkFkhZ dks ijh{kk dsUnz ls u rks fudkyk tk,xk vkSj u gh mls 'ks"k ijh{kkvksa esa 

cSBus ds fy, jksdk tk,xkA  
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6.3.1   f}rh; mÙkj iqfLrdk tkjh djuk

tSls gh vuqfpr lk/uksa dk dksbZ ekeyk dsUnz v/h{kd dh tkudkjh eas vkrk gS] rks 

fuEufyf[kr 'kh?kz dkjZokbZ;k¡ dh tk,axh %&

(i) f'k{kkFkhZ ds ikl ik, x, iz'u i=k vFkok vU; lkexzh lfgr mÙkj iqfLrdk ys ysuk] 

(ii) igyh mÙkj iqfLrdk ij og le; fy[ksa tc ;g ekeyk tkudkjh esa vk;k]

(iii) f'k{kkFkhZ dks rqjar nwljh mÙkj iqfLrdk iznku dh tk,]   

(iv) nwljh mÙkj iqfLrdk ij og le; fy[ksa tc f'k{kkFkhZ dks ;g nh xbZA

(v) nwljh mÙkj iqfLrdk ds Åij eksVs v{kjksa esa] ^^nwljh mÙkj iqfLrdk** fy[kk tk,A  

6.3.2   f'k{kkFkhZ dk Li"Vhdj.k

f}rh; mÙkj iqfLrdk tkjh djrs gq, dsUnz v/h{kd f'k{kkFkhZ ls viuk Li"Vhdj.k nsus ds fy, 

dgsaA ;fn f'k{kkFkhZ c;ku nsus ls euk djs rks mls ,slk djus ds fy, ckè; u fd;k tk,] dsoy 

mlds euk djus dk rF; ?kVuk ds le; rSukr fujh{kd }kjk fy;k tk, vkSj dsUnz v/h{kd }kjk 

lR;kfir fd;k tk,A

6.3.3   fujh{kd dk c;ku

ftl fujh{kd us f'k{kkFkhZ dks ;w,iQ,e dk mi;ksx djrs gq, [kkstk gS og Hkh viuk c;ku fy[ksa 

ftls dsUnz v/h{kd }kjk lR;kfir ,oa gLrk{kj fd, tk,aA vius c;ku eas fujh{kd bl ckjs esa 

laf{kIr tkudkjh ns ldrk gS fd ;g lkexzh dgka ls izkIr dh xbZ (tsc] MsLd] twrs vkfn)  

6.3.4  bl izdkj idM+h x;h udy dh lkexzh

fdlh fujh{kd }kjk idM+h x;h udy dh lkexzh ds izR;sd i"̀B ij fujh{kd ds gLrk{kj vkSj 

dsUnz v/h{kd ds izfr gLrk{kj gksa vkSj fujh{kd ,oa dsUnz v/h{kd }kjk fof/or~ gLrk{kj

dh x;h mÙkj iqfLrdkvksa ds 'kh"kZ esa idM+s x, i`"Bksa dh dqy la[;k fy[kh tk,A

6.3.5  ;w,iQ,e ds lkFk layXu fd, tkus okys vko';d nLrkost+

;w,iQ,e ds lHkh ekeyksa dks vuqyXud&3 esa fn, vuqlkj ;w,iQ,e dh fjiksVZ nsus ds fy, iQkWeZ 

esa fjdkWMZ fd, tk,aA iQkWeZ ds lkFk fuEufyf[kr nLrkost+ Hkh gksa %&

(i) igyh vkSj f}rh; mÙkj iqfLrdk,¡

(ii) f'k{kkFkhZ dk Li"Vhdj.k@c;ku

(iii) fujh{kd dk c;ku

(iv) f'k{kkFkhZ ds ikl ik;h x;h lkexzh
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uksV %  izksiQkekZ esa fn, x, funsZ'kksaa dk ikyu djus ds ckn ekeys dks l'kDr djus ds fy, izksiQkekZ ds lHkh 
dkWye lgh <+ax ls vo'; Hkjs tk,aA

6.3.6  ;w,iQ,e ekeyksa dks {ks=kh; dsUnz ij Hkstuk

i. izR;sd ekeys esa fu/kZfjr izksiQkekZ vuqyXud&3 ds lkFk yxkdj lHkh ;w,iQ,e ekeys eqgjcan 

fyiQkiQs esa izfrfnu vuqyXud & 5 ds vuqlkj {ks=kh; dsUnz dks Hksts tk,aA

ii. ;fn ;w,iQ,e ds varxZr dksbZ jksy uacj fo'ks"k idM+k x;k gS rks ;g rF; izfrfnu mifLFkfr i=k 
esa vkSj lacaf/r {ks=kh; dsUnz dh mÙkj iqfLrdkvksa dks izs"k.k ds fooj.k esa fy[kk tk,A 

iii. i;Zos{kdksa ds ny ds lnL;ksa }kjk idM+s x, ekeyksa esa dsUnz v/h{kd lacaf/r f'k{kkFkhZ ds 

Li"Vhdj.k nsus dk ,d volj nsus ds ckn mu ekeyksa dks ,uvkbZvks,ll lacaf/r {ks=kh; dsUnz 

dks HkstsaA bu ekeyksa ds fy, Hkh dsUnz v/h{kd }kjk fu/kZfjr izksiQkekZ Hkjk tk,xk vkSj ijh{kk 

dsUnz }kjk idM+s x, blh izdkj ds ekeyksa dh rjg fuiVk tk,A

6.4 pksjh ls mÙkj iqfLrdk ckgj ys tkus ds ekeys esa dh tkus okyh dkjZokbZ

;fn dksbZ f'k{kkFkhZ fcuk crk, mÙkj iqfLrdk ckgj ys x;k gS] rks dsUnz v/h{kd lh/s f'k{kkFkhZ dks cqyk,axs 

vkSj mÙkj iqfLrdk izkIr djus dk iz;Ru djsaxsA ;fn mÙkj iqfLrdk izkIr ugha gksrh rks bl ekeys dh lwpuk 

vuqyXud&4 esa fn, izk:i ds vuqlkj iqfyl eas nh tk, vkSj ,iQvkbZvkj dh ,d izfr d{k eas mifLFkr 

fujh{kdksa vkSj f'k{kkFkhZ ds c;ku ds lkFk ,uvkbZvks,l@lacaf/r {ks=kh; dsUnz ds dk;kZy; dks Hksth tk,A
pijklh@iqfyl dkaLVscy vkfn dksbZ gks rks mudk c;ku Hkh Hkstk tk,A 

6.5 f'k{kkFkhZ ds LFkku ij dksbZ fdlh vU; O;fDr ds ijh{kk nsrs gq, idM+s tkus ds ekeys esa dh 

tkus okyh dkjZokbZ

i. f'k{kkFkhZ ds LFkku ij fdlh vU; O;fDr dh ijh{kk nsrs gq, idM+s tkus ds ekeys esa vU; 

O;fDr dk c;ku] fujh{kd(ksa) vkSj ;fn laHko gks rks vlyh f'k{kkFkhZ ds c;ku 
,uvkbZvks,l@{ks=kh; dsUnz dks Hksts tk,aA 

ii. os vuqyXud&4 ds izk:i ds vuqlkj iqfyl dks ekeys dh fjiksVZ Hkh dj ldrs gSaA

iii. rhu dks.kksa (lkeus ls vkSj nksuksa rjiQ ck;sa vkSj nk;sa ls) ls udyh f'k{kkFkhZ dh iQksVks ysus dk 

izca/ djsa vkSj ekeys ds lkFk HkstsaA

iv. bl laca/ eas gq, [kpZ dh izfriwfrZ ,uvkbZvks,l }kjk dh tk,xhA

6.6  nqO;Zogkj ds ekeys esa dh tkus okyh dkjZokbZ

i. xaHkhj izdf̀r ds nqO;Zogkj ds ekeys eas] ;fn vko';d gks rks bldh lwpuk iqfyl dks nh tk,A  

ii. fujh{kd(ksa) ds c;ku vkSj lacaf/r pijklh@iqfylokys ds c;ku izkIr fd, tk,a vkSj vkxs dh 
dkjZokbZ ds fy, ,uvkbZvks,l@laacaf/r {ks=kh; dsUnz ds dk;kZy; dks Hkstk tk,A
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6-7 lkewfgd udy ekeys

lkewfgd udy oS;fDrd ;w,iQ,e ekeyksa ls ,d fHkUu vijk/ gSA ;g ,d lkewfgd xfrfof/ gS tks dsUnz 

v/h{kd vkSj ijh{kk dsUnz esa dk;Z dj jgs LVkiQ dh feyh&Hkxr ls gksrh gSA

  6.7.1   lkewfgd udy ds O;kid {ks=k  

lkewfgd udy ds O;kid {ks=k bl izdkj gSa %&

  i) ijh{kk gkWy esa ckaVs x, eqfnzr dkxt ls udy djuk_

  ii) udy dh lkexzh ';ke iV~V ij n'kkZukA

  iii) ckgj ls ykmMLihdij dk mi;ksxA

  iv) fujh{kdksa vkfn }kjk mÙkj fy[kkuk vkfnA 

  v) bySfDVªkWfud midj.k dk mi;ksx tks lkewfgd udy dks xfrfof/ nsrk gksA

   vi)  vU; f'k{kkfFkZ;ksa@fujh{kdksa vFkok ckgj ds O;fDr;ksa dh lgk;rk ls f'k{kkfFkZ;ksa }kjk 

viuk;k x;k dksbZ vU; ekè;eA

6.7.2 lkewfgd udy ds varxZr idM+s x, dsUnzksa ds fy, n.M  

(i) ;fn ijh{kk dsUnz ,uvkbZvks,l dk ,d ,vkbZ gS rks ,vkbZ dk izR;k;u jn~n djukA

  (ii)  ,vkbZ ds vfrfjDr fdlh vU; laLFkk ds ekeys eas] ijh{kk dsUnz lnSo ds fy, jn~n djuk 
vFkok ,uvkbZvks,l dks tks mfpr yxsA   

 (iii)  vuSfrd O;ogkjksa ds fy, laLFkku dh ekU;rk jn~n djus ds fy, lacaf/r cksMks± dks lwfpr 
djukA  

(iv)  ;fn ;g fl¼ gks x;k fd fj'or dk ysu&nsu gqvk gS vkSj bl "kM~;a=k eas dsUnz v/h{kd 
vkSj@vFkok fujh{kdksa dh Hkh feyh Hkxr gS rks ekeys dks iqfyl dks lkSaiukA 

 (v)  ijh{kk ds nkSjku vuSfrd O;ogkjksa eas fyIr laLFkkvksa ds fo#¼ izSl esa izpkj djds mu 
laLFkkvksa ds fo#¼ dkjZokbZ ds fy, bafxr djukA            

(vi)   l{ke izkf/dkjh ds vuqeksnu ds fy, ;w,iQ,e lfefr dh laLrqfr ls dksbZ vU; naMA 

  6-7-3 f'k{kkfFkZ;ksa ds fy, naM 

   fo"k; dh ijh{kk ;k iwjh ijh{kk jn~n dj nh tk,xh vFkok ekeys dh xaHkhjrk dks ns[krs gq, vkSj 
;w,iQ,e lfefr dh laLrqfr ls f'k{kkFkhZ dk izos'k Hkh jn~n fd;k tk ldrk gSA 
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mÙkj iqfLrdkvksa dks laHkkyuk vkSj Hkstuk

7.1 ijh{kkvksa ds nkSjku mÙkj iqfLrdkvksa dks laHkkyuk 

7-2 ijh{kk ds gj jkst LVkWd esa ls vko';d la[;k dh mÙkj iqfLrdk,a Øeokj iz;ksx dh tk,aA ijh{kk esa 
vuqifLFkr f'k{kkfFkZ;ksa dh mÙkj iqfLrdk,a vxyh ijh{kk ds fnu iz;ksx u dh tk,a vkSj iwjh ijh{kk lekIr 
gksus ij 'ks"k mi;ksx u dh xbZ mÙkj iqfLrdkvksa ds lkFk ,uvkbZvks,l dks ykSVkus ds fy, dasnz v/h{kd ds
ikl lqjf{kr j[kh tk,aA 

7.2.1   ijh{kkvksa ds nkSjku] fujh{kd ;g lqfuf'pr djsa %&

(i) izR;sd mÙkj iqfLrdk ij vks,evkj 'khV ij fu/kZfjr LFkku ij dsUnz v/h{kd dh vuqfyfi 
yxh gSA dsUnz v/h{kd dh vuqfyfi fcuk irs ds gksxhA

(ii) f'k{kkFkhZ us vks,evkj 'khV ds lHkh mi;qDr dkWye mÙkj iqfLrdk ds i"̀B esa Hkjs gksa vkSj 
dksbZ dkWye [kkyh u NwVk gksA

(iii)   bl rF; dh iqf"V ds ckn fujh{kd }kjk mÙkj iqfLrdkvksa ij gLrk{kj fd, gksaA

(iv)   f'k{kkFkhZ us mÙkj iqfLrdk dh la[;k mifLFkfr i=k ij vo'; fof/or fjdkWMZ dh gksA

7.2.2   ijh{kk lekIr gksus ds rqjar ckn

(i) mÙkj iqfLrdk,¡ ,df=kr dh tk,a vkSj mÙkj iqfLrdkvksa dks jksy uacj vkSj ewy mifLFkfr 
i=k ds vk/kj ij Øeokj :i esa yxk;k tk,A

(ii)   ijh{kkfFkZ;ksa dks rc rd ijh{kk gkWy NksM+us dh vuqefr u nh tk, tc rd mÙkj 
iqfLrdkvksa dks ,d=k djds] fxudj] lR;kfir u fd;k tk,A

(iii)   mÙkj iqfLrdkvksa ds izs"k.k ls igys ml fnu] ml fo"k; dh ijh{kk esa cSBus okys dh lwph] 
mÙkj iqfLrdkvksa dh tkap djsaA

(iv) ekè;fed ijh{kk ds ekeys esa tSls rsyqxw] xqtjkrh vkfn ds ekeys esa vyx caMy rS;kj 
fd, tk,aA

(v) v{ke f'k{kkfFkZ;ksa dh mÙkj iqfLrdkvksa dk Hkh vyx caMy cuk;k tk,A

  7.2.3   dsUnz v/h{kd izk:i (vuqyXud & 7) ds vuqlkj ,d nSfud fooj.k rS;kj djsa ftlesa 
izkIr mÙkj iqfLrdkvksa dh la[;k vkSj Øe la- iz;ksx dh xbZ mÙkj iqfLrdkvksa dh la[;k] iz;ksx 
u dh xbZ mÙkj iqfLrdk,¡] ,uvkbZvks,l dks ykSVkbZ xb± mÙkj iqfLrdk,¡ 'kkfey gSaA  

7
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 7.2.4   mÙkj iqfLrdkvksa dk Øe vkSj ys[kk&tks[kk vo'; j[kk tk,A fdlh fnu fo'ks"k dh iz;ksx u 
dh xbZ mÙkj iqfLrdkvksa dks vxys fnu igys iz;ksx u fd;k tk,A

 7.2.5   dksbZ vfrfjDr mÙkj iqfLrdk,¡ ugha gSaA f'k{kkfFkZ;ksa dks igyh mÙkj iqfLrdk eas gh vius 
mÙkj lekIr djus gksaxs tks 32 ì"Bksa dh gS dksbZ vfrfjDr mÙkj iqfLrdk tkjh ugha dh 
tk,xhA  

7.2.6 v{ker f'k{kkfFkZ;ksa dh mÙkj iqfLrdkvksa ds fizaVvkmV laHkkyus ds fy, vè;k;&8 ns[ksaA

7.3    ijh{kkvksa ds ckn mÙkj iqfLrdkvksa dk izs"k.k %&

 7.3.1  ijh{kk lekIr gksus ds rqjar ckn lHkh iz;ksx dh xbZ mÙkj iqfLrdk,a lacaf/r {ks=kh; dsUnz@ladyu dsUnz 
dks izfrfnu Hksth tk,aA iz;ksx dh x;h mÙkj iqfLrdk,¡ Hkstrs gq, mÙkj iqfLrdkvksa ds caMy esa 
fuEufyf[kr ensa gksuh pkfg, %

  d)  iz;ksx dh xbZ mÙkj iqfLrdk,¡ ,d dkxt ds FkSys esa Mkyh tk,a] ftls ^lqryh* ls cka/dj mÙkj 
iqfLrdk ds caMy ds Åij vkSj uhps nksuks txg l[r cksMZ yxk;k tk, vkSj eqgjcan fd;k tk,A 

 [k)  FkSyksa@iSdsVksa dks eqgjcan djus ds fy, iz;ksx dh xbZ /krq dh eksgj dh uewuk Nki] (dsoy 
ijh{kk ds igys fnu vFkok tc eqgj cnyh tk,] rc Hksth tk,)A 

 x)  ,d vyx fyiQkiQs esa ml fnu dh ewy mifLFkfr i=k j[kk tk, vkSj fyiQkiQs ds Åij 
^ekè;fed@mPp- ekè;fed] fnukad ------------ fo"k; --------------------- ds fy, mifLFkfr i=k** fy[kk 
tk,] vkSj fn;k tk,A  

  ?k)  izR;sd dejs dh cSBus dh ;kstuk (vuqyXud&2) fujh{kdksa dh mifLFkfr dh izfr

 M-)  vuqfpr lk/uksa ds iz;ksx okyh mÙkj iqfLrdkvksa dh igyh vkSj nwljh izfr] ;fn dksbZ gks rks] vuqfpr 
lk/uksa dh izfØ;k esa fu/kZfjr fooj.kksa vkSj layXudksa (vuqyXud 3] 4 vkSj 5) ds lkFk] nLrkost+ksa 
lfgr ,d fyiQkiQs esa Mky fn, tk,aA bl fyiQkiQs ij ^vuqfpr lk/uksa ds ekeys* fy[kk tk, vkSj 
lacaf/r {ks=kh; dsUnzksa ds mÙkj iqfLrdkvksa ds caMy ds lkFk Hkstk tk,A

 p)  rc fuEufyf[kr izk:i esa ml fnu dh ijh{kk fjiksVZ dk lkjka'k rS;kj fd;k  
tk, %&

………….. dks ijh{kk dh laf{kIr fjiksVZ

i)    ijh{kk dsUnz la[;k : .......................   

ii)  ikB~;Øe % ekè;fed@mPprj ekè;fed  

iii)   frfFk %  ...........................................................................................................................   

iv) fo"k; %    ....................................................................................................................... 

v) mifLFkfr i=k ds vuqlkj dsUnz esa bl fnu ijh{kk ds fy, iathd̀r f'k{kkfFkZ;ksa dh la[;k % 
……………………………………                                     

vi) ,uvkbZvks,l@{ks=kh; dsUnz (mi;qZDr ds vfrfjDr) dh vuqefr ls ;fn dksbZ f'k{kkFkhZ ijh{kk eas cSBs gksa 

rks vfrfjDr f'k{kkfFkZ;ksa dh la[;k  ...................................................................................... 

vii)  ijh{kk eas cSBs dqy f'k{kkFkhZ % …………………………….……………………………….. 

viii)  vuqifLFkr f'k{kkfFkZ;ksa dh dqy la[;k (mifLFkfr i=k ds lanHkZ eas) ……………………...……. 

ix) vuqfpr lk/uksa ds iz;ksx ds ekeyksa dh la[;k :................................................................... 

x)   iz;ksx dh x;h vkSj iSdsV esa eqgjcan dh xbZ mÙkj iqfLrdkvksa dh dqy la[;k ..................... 
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7.3.2 dsanz v/h{kd mÙkj iqfLrdk ds iSdsV ds Åij vkSj uhps ,d l[r cksMZ 'khV yxkdj 

diM+s esa cka/dj u fd dkxt ds fyiQkiQs esa j[kdj eqgjcan djsaA i;Zos{kd ;fn gks 

rks] vkSj de ls de nks fujh{kdksa dh mifLFkfr eas tks xokg ds :i esa gLrk{kj djsa fd 

mÙkj iqfLrdk,¡ mudh mifLFkfr esa ----------- dks -------- izkr%@lk;a iSd dh xb±A

7.3.3   mÙkj iqfLrdkvksa ds izs"k.k ds fy, ftl diM+s dk iz;ksx fd;k tk, ml ij 

fuEufyf[kr lwpuk fy[kh tk,  

    

7.3.4 bls mlh fnu lacaf/r {ks=kh; dsUnz dks 1000@& #- (,d gtkj #i, dsoy) ds chek 

fd, gq, LihM iksLV }kjk mlh fnu Hkstk tk,A tgk¡ dksbZ LihM iksLV lsok ugha gS] ogk¡ 

lkexzh chekd̀r iklZy ds :i esa ntZ dh tk,A fdlh Hkh ekeys esa mÙkj iqfLrdk,¡ dsUnz ij u 

j[kh tk,aA

7.3.5 vkikrdky fLFkfr eas mÙkj iqfLrdkvksa ds iSdsV ikl ds iqfyl LVs'ku esa mi;qDr jlhn 

ysdj j[ks tk,aA ;s iSdsV igys dh rjg Mkd dk;kZy; }kjk Hkstus ds fy, vxys fnu okil ys 

fy, tk,aA iqfyl LVs'ku ls izkIr ewy jlhn {ks=kh; funs'kd] lacaf/r {ks=kh; dsUnz dks Hksth tk,A 

7.4 {ks=kh; dsUnzksa dks tek fd, tkus okys fjdkWMZ

(i) dsUnz v/h{kd ds fcy dk Hkqxrku ijh{kk lekIr gksus ds rqjar ckn ,uvkbZvks,l dks iz;ksx dh 

xbZ vkSj iz;ksx u dh xbZ mÙkj iqfLrdkvksa dk fooj.k tek djus vkSj iz;ksx u dh xbZ mÙkj 

iqfLrdk,¡ okil djus ds ckn gh dj fn;k tk,xkA

(ii) ,uvkbZvks,l bu funsZ'kksa dk ikyu u djus okys ijh{kk dsUnz ij mi;qDr naM yxk ldrk gSA

ijh{kk dsUnz la- vkSj uke  ___________________________________ 

ikB~;Øe: _______ ekè;fed@mPprj ekè;fed

fo"k; vkSj fo"k; dksM __________      

ijh{kk dh frfFk ___________           

l=k  ______________ 

lsok esa 

(izsf"krh dk irk)_____________________ 
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,uvkbZvks,l ijh{kk ds nkSjku lkekU; vkSj fo'ks"k izko/ku 

(v{kerkuqlkj)

ǹf"Vghurk] ǹf"Vckf/rk] okdckf/rk] xfr v{kerk vkSj vU; izdkj dh v{kerk okys ftu (v{kerkuqlkj) v{ke 

f'k{kkfFkZ;ksa dks ijh{kk fy[kus esa dfBukbZ gksrh gS muds fy, vko';drk ds vk/kj ij ys[kd] rduhdh midj.kksa 

vkfn dh lqfo/k dk izko/ku gSA ,uvkbZvks,l dh le;&le; ij vf/lwfpr izfØ;k ds vuqlkj mudh v{kerkvksa ds 

vk/kj ij lkekU; lqfo/kvksa dk izko/ku gSA Li"Vrk ds fy, micaf/r izko/kuksa dks [k.Mksa rFkk mi&[k.Mksa esa 

ifjHkkf"kr fd;k x;k gSA 

8.1 izfØ;k laca/h vko';drk,¡

 fodykaxrk vf/fu;e 1995 rFkk jk"Vªh; U;kl vf/fu;e 1999 eas fufnZ"V f'k{kkfFkZ;ksa dh v{kerk rFkk os 

f'k{kkFkhZ ftUgsa vf/xe esa fo'ks"k ijs'kkfu;k¡ gSa vkSj os fo'ks"k lqfo/k,¡ izkIr djuk pkgrs gSa vFkok ftUgsa ijh{kk 

esa dqN fo'ks"k lqfo/kvksa dh vko';drk gS os ijh{kk vkjaHk gksus ds de ls de pkj lIrkg igys lacaf/r 

{ks=kh; funs'kd dks fn, x, izk:i esa vkosnu tek djsa ftlesa f'k{kkFkhZ dks fdl izdkj dh lgk;rk dh 

vko';drk gS] ;g Li"V :i ls fy[kk gks vkSj lkFk gh ,d mi;qDr vf/dkjh }kjk tkjh izek.k i=k nsa ftleas 

mldh v{kerk dh izd̀fr rFkk v{kerk dh lhek n'kkZbZ xbZ gksA ;g vkosnu ijh{kkFkhZ ds ekrk&firk ;k 

vfHkHkkod }kjk ijh{kk iathdj.k iQkeZ ds lkFk Hkjk tk,xkA  

v{ke f'k{kkfFkZ;ksa ds fy, fuEukafdr esa ls fdlh ds }kjk fpfdRlk izek.ki=k tkjh fd;k tkuk vko';d gSA

 i) dasnzh; vFkok jkT; ljdkj ds ljdkjh vLirkyksa }kjk tkjh v{kerk izek.ki=kA

 ii) jk"Vªh; Lrj ds ekU;rk izkIr laLFkkuksa tSls us'kuy ,lksfl,'ku vkWiQ CykbaM] LiSfLVd] lkslk;Vh vkWiQ 

bafM;k }kjk tkjh v{kerk izek.ki=kA

 iii) lacaf/r jkT;ksa ds xSj&ljdkjh laxBuksa@Hkkjrh; iquokZl ifj"kn~ ds lkFk iathd̀r fpfdRldksa@dasnz 

ljdkj@lacaf/r jkT;ksa dh jkT; ljdkj }kjk tkjh v{kerk izek.ki=kA

ijh{kk esa cSBus ds nkSjku f'k{kkFkhZ izek.ki=k esa n'kkZ, vuqlkj mÙkj iqfLrdk ds Åij viuh v{kerk fy[ksxk@xhA 

bls mlds dsanz v/h{kd }kjk lR;kfir fd;k tk,xkA

8.2 lkekU; izko/ku

 8.2.1 izfriwjd le; dk izko/ku % v{ke f'k{kkfFkZ;ksa ds fy, izfriwjd le; dh vko';drk fu/kZfjr djus 

ds fy, v{kerkvksa okys lHkh f'k{kkfFkZ;ksa dh fLFkfr 8-1 esa of.kZr vuqeksfnr izfØ;k ds vuqlkj izekf.kr 

dh tk,A 

8
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 i) ys[kd }kjk i<+us] iz'ui=kksa dks le>us] ys[kd dks fMDVs'ku nsrs gq, yxkrkj cSBs jgus ds dkj.k Fkdku 

vkfn dh iwfrZ djus ds fy, izR;sd fo"k;1 dh ijh{kk ds fy, 20 feuV izfr ?kaVs dk vfrfjDr le;

iznku fd;k tk,A

 ii)  ;fn 8-1 ij fufnZ"V fpfdRlk izek.ki=k eas mfYyf[kr y?kq varjky dh vko';drk gks rks mi;qZDr ds 

vfrfjDr nl feuV izfr ?kaVs ds y?kq varjky dh vuqefr nh tk,xhA  

 8.2.2 ys[kd dk izko/ku % ys[kd] jhMj] iz;ksx'kkyk lgk;d dh lsokvksa dk ykHk dsoy lacaf/r fo"k; dh 

vko';drkuqlkj mBk;k tk ldrk gSA fuEufyf[kr Jsf.k;ksa ds f'k{kkFkhZ bl lqfo/k ds ik=k gksaxs %

  d- vkfVT+e ls xzflr f'k{kkFkhZ

  [k. ekufld i{kk?kkr

  x. eancqf¼ lfgr fnekxh v{kerk

  ?k. cgqfo/ v{kerk,¡

  M. ns[kus eas v{ke] ǹf"V ckf/r

  p.  cksyus rFkk lquus dh dehA

  N. 8-1 dh izfØ;k ds vuqlkj izekf.kr vU; {kerkvksa okys f'k{kkFkhZ] fo'ks"k :i ls vf/xe esa 

v{kerk,¡ tSls MkbLysfDl;k] MkbLxzkfiQ;k] Mk;LdSydqfy;k] Mk;LizkfDl;k rFkk Loj fodkl dh 

v{kerkA

  i) ,sls f'k{kkFkhZ ftUgsa gkFk pykus esa dfBukbZ gks vkSj ftUgsa cksyusa rFkk lquus esa Hkh dfBukbZ gks] os 

lkadsfrd Hkk"kk le>us okys fo'ks"kK dh enn ys ldrs gSa tks ladsrksa dh Hkk"kk le>rs gksaA

  ii) gkFk esa pksV yxus ij f'k{kkFkhZ dks ys[kd dh lqfo/k nh tk ldrh gSA

  iii) vpkud chekj gkssus ds ekeys eas tgka vLFkk;h izd̀fr dh v{kerk gks] ys[kd dh lsok dh 

vuqefr 8-1 eas fu/kZfjr fof/or izekf.kr fpfdRlk izek.ki=k nsus ds ckn nh tk,xhA

  iv) ,sls v{ke f'k{kkFkhZ ftlus ys[kd dh lqfo/k dk p;u fd;k gS] ;fn og f'k{kkFkhZ bPNqd gS rks 

mUgsa fp=k vkfn Lo;a cukus dh vuqefr nh tk,A

  v) v{ke f'k{kkfFkZ;ksa dks izk;ksfxd fo"k; dh vko';drkuqlkj iz;ksx'kkyk lgk;d dh lqfo/k iznku 

dh tk,A

  vi) v{ke f'k{kkfFkZ;ksa dks vko';drk iM+us ij jhMj dh lqfo/k iznku dh tk,A

  vii) ;fn f'k{kkFkhZ dks ijh{kk ds nkSjku ijh{kk gkWy esa ,d lgk;d dh vko';drk gS rks vkosnu iQkWeZ 

ds lkFk gh] fn, x, izk:i esa igys ls vkosnu vo'; tek djsa vkSj vuqefr izkIr djsaA

  viii) ;fn f'k{kkFkhZ dks ijh{kk d{k eas igqapus rFkk mldh lhV <wa<us esa lgk;d dh vko';drk gS rks 

vkosnu iQkWeZ ds lkFk gh] fn, x, izk:i esa igys ls vkosnu vo'; tek djsa vkSj vuqefr izkIr 

djsaA
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  ix) fo'ks"k ekeyksa esa f'k{kkFkhZ dks dsoy izsfjr djus rFkk leFkZu ds fy, mlds fudV laca/h] lgk;d 

vFkok lacaf/r vè;kid ijh{kk gkWy esa mifLFkr gks ldrs gSaA blds fy, lacf/r {ks=kh; funs'kd ls 

igys gh vuqefr izkIr djuh gksxhA 

  uksV %

  i) fyfid rFkk ys[kd ,d nwljs ds i;kZ; gSa vkSj bl dk;Z ds fy, iz;ksx fd;k tk jgk dksbZ vU; 

uke Hkh blds fy, iz;ksx fd;k tk ldrk gSA bl nLrkost+ esa blds fy, ys[kd dk iz;kssx fd;k 

x;k gSA

  ii) ;fn vko';d gks rks] f'k{kkFkhZ dks fHkUu fo"k;ksa ds fy, fHkUu&fHkUu ys[kdksa dk p;u djus dh 

vuqefr gSA f'k{kkFkhZ dks Li"V :i ls crkuk gksxk fd mls fdl Hkk"kk esa ys[kd dh vko';drk gSA 

  iii) ijh{kk dasnz ifjlj esa ns[kHkky djus okys dh izfof"V gsrq vkosnu izksiQkekZ ns[ksaA

  iv) ys[kd@fyfid dk izca/ f'k{kkFkhZ }kjk fd;k tk ldrk gS vkSj dsanz v/h{kd }kjk Hkh fd;k tk 

ldrk gSA vuqeksnu dh izfØ;k rFkk ys[kdksa dh ik=krk bl vè;k; esa fufnZ"V izko/kuksa ds vuqlkj 

gksxhA

  v) iz;ksx'kkyk lgk;d dsoy dsanz v/h{kd }kjk iznku fd;k tk,xkA

8.2.3  (d) ,d ys[kd ds :i esa ik=krk 

  i)  ys[kd] ikBd] iz;ksx'kkyk lgk;d ijh{kkFkhZ dk laca/h ugha gksuk pkfg,A

  ii) ys[kd fdlh Hkh vk;q vFkok d{kk dk fo|kFkhZ gks ldrk gSA

  iii) vkikrdkyhu voLFkk esa ys[kd] ikBd] iz;ksx'kkyk lgk;d esa ifjorZu djus dh lqfo/k gksxhA 

f'k{kkFkhZ dh vko';drkuqlkj fofHkUu fo"k;ksa esa fy[kus ds fy, ,d ls vf/d ys[kdksa] ikBd] 

iz;ksx'kkyk lgk;d dh vuqefr gksxhA

  iv) f'k{kkFkhZ ijh{kk ls ,d fnu igys dsanz v/h{kd dh mifLFkfr esa ys[kd ls fey Hkh ldrk@ldrh 

gSA 

  v) dasnz v/h{kd lqfuf'pr djsaxs fd f'k{kkFkhZ dks ;s lqfo/k,¡ nh xbZ gSa vkSj {ks=kh; funs'kd] {ks=kh; 

dasnz] ,uvkbZvks,l dks blds ikyu dh lwpuk nsaxsA lacaf/r ijh{kk dsanz v/h{kd tgka rd laHko gks] 

Ldwy ls ,d mi;qDr O;fDr pqusaxs vkSj mudk uke ,oa iQksVks laacaf/r {ks=kh; funs'kd dks 'kh?kz gh 

Hkstsaxs ftlds lkFk f'k{kkFkhZ vkSj ys[kd] ikBd] iz;ksx'kkyk lgk;d fooj.k nsrs gq, iwjh fjiksVZ 

fopkjkFkZ ,oa vuqeksnukFkZ HkstasxsA

8.2.3 ([k) ys[kd] ikBd] iz;ksx'kkyk lgk;d] fpg~u Hkk"kk dk iz;ksx djus okys nqHkkf"k, ds fy, 

'kqYd

  (i) ijh{kk dsUnz ds v/h{kd }kjk izR;sd fnO;kax f'k{kkFkhZ dh ijh{kk ds izR;sd l=k ds fy, ys[kd dks  

#- 100@& dk 'kqYd fn;k tk,xkA ikBd] iz;ksx'kkyk lgk;d rFkk lkadsfrd Hkk"kk dk iz;ksx djus 

okys nqHkkf"k, dks ekuns;] LVkiQ ds 3-2-1 Hkqxrku fu;eksa ds vuqlkj fd;k tk,xkA 8-2-2 (iv ds 

vfrfjDr) Js.kh ds varxZr vkus okys f'k{kkfFkZ;ksa dks fdlh izHkkj@'kqYd dk Hkqxrku djus dh 

vko';drk ugha gSA
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  (ii) tks f'k{kkFkhZ vLFkk;h v{kerkvksa ds dkj.k ys[kd dh lqfo/k dk iz;ksx dj jgs gSa] os Lo;a mldk 

'kqYd nsaxsA

8.2.4 dEI;wVjksa dk iz;ksx % ,sls f'k{kkFkhZ ftuds gkFk U;wure dk;Z djrs gSa] ns[kus esa v{ke rFkk ǹ"V ckf/r] 

lh[kus esa v{ke] ekufld i{k?kkr] vkWfVTe rFkk vU; fdlh v{kerk okys f'k{kkFkhZ dks dEI;wVj iz;ksx 

djus dh vuqefr nh tk,xh] ;fn os lacaf/r {ks=kh; funs'kd ls igys gh blds fy, vuqjks/ djsaxsA

  i) ;fn os dEI;wVj dk iz;ksx djuk pkgrs gSa rks f'k{kkfFkZ;ksa dks lgk;d midj.kksa lfgr viuk 

dEI;wVj ykuk gkssxkA

  ii) mÙkj nsus ds fy, mUgsa vko';d lkWÝVos;j (VSDLV jhfMax lkWÝVos;j lfgr) Hkh ykuk gksxkA

  iii) dasnz v/h{kd i;kZIr fctyh vkiwfrZ rFkk dEI;wVj dk iz;ksx djus okys f'k{kkfFkZ;ksa dh mÙkj 

iqfLrdkvksa ds eqnz.k ds fy, fizaVj dh O;oLFkk lqfuf'pr djsaxsA

uksV % dasnz v/h{kd dks e'khuksa dh tkap djus dk vf/dkj gS fd igys ls iQhM dh xbZ tkudkjh e'khuksa esa 

u gksA f'k{kkFkhZ dks bu lc vkSipkfjdrk,¡ iwjh djus ds fy, ijh{kk vkajHk gksus ls ,d ?kaVk igys fjiksVZ djuk 

gksxkA 

dasnz v/h{kd gkMZos;j] lkWÝVos;j rFkk fjewoscy LVksjst midj.kksa lfgr vko';d dEI;wVjksa dh la[;k 

lqfuf'pr djsaxsA

 8.2.5 cSBus dh O;oLFkk,¡ rFkk vU; lgk;rk  

  d- ;fn ijh{kk d{k esa tkuk laHko ugha gS rks Oghy ps;j dk iz;ksx djus okys ,oa vkus tkus eas v{ke 

f'k{kkfFkZ;ksa dks Hkwfe ry ij ijh{kk fy[kus dh lqfo/k nh tk,xhA

  [k- Hkou esa igq¡puk vklku rFkk mfpr jSEi gks vkSj vU; lqfo/k,¡ miyC/ gksaA dasnz v/h{kd v{ke 

f'k{kkfFkZ;ksa ds fy, 'kkSpky; dh miyC/rk lqfuf'pr djsaxsA

  x- dsanz v/h{kd fujh{k.k gsrq ,d vyx ijh{kk d{k eas vf/dre pkj f'k{kkfFkZ;ksa ds cSBus dh 

O;oLFkk djsaxs ftlesa vyx ls ,d fujh{kd gksxkA

  ?k- fiQj Hkh ;fn vko';d gks rks] fof'k"V v{kerk okys f'k{kkfFkZ;ksa ds fy, ,d fujh{kd lfgr ,d 

vyx d{k dk izca/ fd;k tk,xkA

  M-- ijh{kk d{k 'kksjxqy ls nwj rFkk iw.kZ :i ls izdk'ke; vkSj goknkj gksuk pkfg,A

8.2.6 dsanz v/h{kd v{kerkvksa okys f'k{kkfFkZ;ksa dh mÙkj iqfLrdkvksa dk fizaV ysaxs vkSj ,d vyx fyiQkiQs eas 

ijh{kkFkhZ dh Øe la[;k ds vuqlkj iSd djds ,uvkbZvks,l ds lacaf/r {ks=kh; dk;Zy; dks HkstsaxsA 

fyiQkiQs ij ^^v{ke f'k{kkfFkZ;ksa dh mÙkj iqfLrdk,¡** fy[kk gksuk pkfg,A rkfydk 8-1 ds vuqlkj 

v{kerk dh Js.kh bafxr djrs gq, mÙkj iqfLrdk ds eq[; ì"B ij ,d vyx dkWye fn;k tk,xkA
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rkfydk la- 8-1 fofHkUu v{kerkvksa ds fy, cuk, x, dksM

Ø-la- fnO;kaxrk dh Js.kh dksM

1. ns[kus esa v{ke ch

2. ǹf"V ckf/r ,yoh

3. xfr@pyus eas v{ke ,y

4. lquus vkSj cksyus esa v{ke ,pvkbZ

5. dq"B jksx eqDr ,ylh

6. ekufld chekjh ,evkbZ

7. ekufld i{kk?kkr ,evkj

8. vkWfVTe vkWV

9. izefLr"d ?kkr lhih

10. cgq fo/ v{kerk,¡ ,eMh

11. fo'ks"k :i ls lh[kus esa v{ke ,l,yMh

  

8.2.7 oafprksa dh f'k{kk osQ fy, fo'ks"k çR;kf;r laLFkk,¡ (,l,vkbZbZMh) ds varxZr iathd̀r fo'ks"k 

vko';drkvksa okys f'k{kkfFkZ;ksa ds vè;;u dsUæ gh muds ijh{kk dsUnz Hkh gksaxsA ijh{kk ds nkSjku 

,uvkbZvks,l }kjk rSukr fujh{kd ijh{kk dk vk;kstu ekWuhVj djsaxsA laidZ djus esa vklkuh gks] blds 

fy, pqus gq, Ldwyksa dks fo'ks"k f'k{kkfFkZ;ksa ds fy, ijh{kk dsUnz cuk;k tk,xkA ;|fi ,uvkbZvks,l dks 

f'k{kkfFkZ;ksa ds fgr eas rFkk O;ogk;Zrk dks è;ku eas j[krs gq, ,l,vkbZbZMh ds vykok fdlh vU; dsanz ds

vkcafVr dk vf/dkj gSA fiQj Hkh ,l,vkbZbZMh dsanzksa ds vykok vU; dsanz eas ijh{kk eas cSBus okys v{ke 

f'k{kkfFkZ;ksa dks lHkh vko';d lqfo/k,a iznku dh tk,axhA 

8.3 fo'ks"k izko/ku1 % 8-2 esa of.kZr lkekU; izko/kuksa ds vfrfjDr dqN fo'ks"k izko/ku Hkh gSaA

 8.3.1 ns[kus eas v{ke rFkk n`f"V ckf/r 

  i. ns[kus eas v{ke rFkk ǹf"V ckf/r f'k{kkfFkZ;ksa dks ekè;fed rFkk mPprj ekè;fed Lrj ij tgka 

dgha ykxw gks fl¼kar ijh{kkvksa esa T;kfefr ds fp=k cukus eas] ekufp=kksa ds vadu ,oa yscy djus 

laca/h iz'uksa ds fodYi iz'u iznku fd, tk,axsA 

                                               
1
cgqr ls v{ke f'k{kkFkhZ vc oSdfYid izk:i esa iz'ui=k vuqjks/ djrs gSaA blesa uhfrxr fu.kZ; vkSj le; ls igys gh rS;kj dh vko';drk gksrh gSA tSls 

gh bl ckjs esa dk;Z gksxk] ,uvkbZvks,l bldh ?kks"k.kk djsxkA 
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  ii. ns[kus esa v{ke f'k{kkfFkZ;ksa dks ys[kd dh lgk;rk ysus@czsy VkbijkbVj vFkok daI;wVj dk ijh{kk esa 

iz;ksx djus dh vuqefr nh tk,xhA f'k{kkFkhZ dks ijh{kk fy[kus ds fy, vius czsy] VkbijkbVj] 

bR;kfn Lo;a ykus gksaxsA

  iii. Vsyj izsQe rFkk T;kfefr Mªkb±x fdV bR;kfn midj.kksa dks ijh{kk gkWy esa ys tkus dh vuqefr nh 

tk,xhA blds fy, lacaf/r {ks=kh; funs'kd] {ks=kh; dasnz] ,uvkbZvks,l ls igys gh vuqefr yh 

tk,A

8.3.2  lquus esa v{ke f'k{kkFkhZ

  i. nqHkkf"k;s (b'kkjksa dh Hkk"kk dk iz;ksx djus okys O;fDr) dks lquus esa v{ke f'k{kkfFkZ;ksa dks iz'u 

le>kus ds fy, ijh{kk d{k esa tkus dh vuqefr nh tk,xhA 

  ii. ,d ijh{kk d{k eas ,d nqHkkf"k;k i;kZIr gksxkA nqHkkf"k, ds izca/ ds ckjs esa dsUnz v/h{kd fu.kZ; 

ys ldrs gSaA

uksV % ;fn vko';d gks rks] f'k{kkFkhZ dks fofHkUu fo"k;ksa ds fy, fofHkUu fyfid@ys[kd pquus dh vuqefr gSA 

f'k{kkFkhZ dks Li"V :i ls crkuk gksxk fd mls fdl Hkk"kk eas ys[kd dh vko';drk gSA

8.3.3vkWfVTe] ekufld i{kk?kkr] ckSf¼d v{kerk (ekufld chekjh) vkSj cgqfo/ v{kerk,¡ % 

  i. ekml ds LFkku ij VªSdckWy] lapkj cksMZ bR;kfn le:i gkMZos;j okys daI;wVj dh vuqefr nh 

tk,xhA 

  ii. ckSf¼d v{kerk (eancqf¼) f'k{kkFkhZ izk;ksfxd ijh{kk ds fodYi ds :i esa ifj;kstuk dk;Z pqu 

ldrs gSaA 

  iii. ;fn f'k{kkFkhZ fo'ks"k :i ls v{ke gksa vkSj ;fn mUgsa vko';drk gks] rks mUgsa vkjkenk;d dqlhZ] 
est] csM bR;kfn ijh{kk d{k eas miyC/ djk, tk,axsA

  iv. ftUgsa vko';drk gks ogk¡ iz'ui=k i<+us dh O;oLFkk Hkh dh tk,xhA

  uksV % f'k{kkFkhZ vius midj.kksa dk Lo;a izca/ djsaxsA

 8.3.4 lh[kus eas v{ke f'k{kkFkhZ

  8-1 esa fofufnZ"V izfØ;k vkSj lkekU; 'krks± esa Hkh mfYyf[kr fd, vuqlkj ys[kd] dEI;wVj dk iz;ksx 

vkSj vfrfjDr le; ds izko/ku dh vuqefr gSA

 8.3.5 dq"B jksx eqDr f'k{kkFkhZ 

  tSlk fd 8-1 esa mfYyf[kr gS fpfdRlk izek.ki=k tek djus ij dq"B mipkfjr gq, f'k{kkfFkZ;ksa ds fy, 

lkekU; NwV ykxw gksxhA
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uksV %

i. ;fn dksbZ ,slk v{ke f'k{kkFkhZ gS tks mi;qZDr fdlh Js.kh esa 'kkfey ughaa gks] og ijh{kk ds nkSjku dksbZ  

lqfo/k izkIr djus ds fy, ijh{kk vkjaHk gksus ls de ls de pkj lIrkg igys lacaf/r {ks=kh; 

funs'kd] {ks=kh; dasnz] ,uvkbZvks,l ls laidZ djsA 

vFkok

funs'kd (ewY;kadu)

jk"Vªh; eqDr fo|ky;h f'k{kk laLFkku
,&24&25] baLVhV~;w'kuy ,fj;k] lsDVj&62] uks,Mk] mÙkj izns'k 

ii. rkfydk 3-2-1 esa tgka Hkh ekuns; dk mYyss[k ugha fd;k x;k gS] fujh{kd dk ekuns; gksxkA 

iii. f'k{kkFkhZ viuh vko';drkuqlkj mi;qZDr [kaMksa esa ,d ls vf/d [kaMksa dk fodYi pqu ldrs gSaA



dsU� v/h{kdksa dks fl¼kar ijh{kkvksa gsrq fn'kk&funsZ'k                            33                                                                                       ,uvkbZvks,l

   

ifjf'k"V -  I 

vfHkHkkod }kjk vkosnu

uke %  ____________________________________ 

     ijh{kkFkhZ ds lkFk laca/ % _______________________

     vfHkHkkod@f'k{kd@ns[kHkkydÙkkZ@dksbZ vU; (dì;k  

     fy[ksaA)  _____________________________________  

     irk % _____________________________________

      _____________________________________ 

     laidZ la- ____________________________________ 

     bZ&esy vkbZMh  ________________________________ 

     fnukad% _____________________________________

        

lsok esa 

{ks=kh; funs'kd 

jk"Vªh; eqDr fo|ky;h f'k{kk laLFkku 

{ks=kh; dsanz % __________________ 

fo"k; % ,uvkbZvks,l ijh{kk ds nkSjku iznku fd, tkus okys vko';drk/kfjr izko/kuksa ds 

fy, vkosnuA 

egksn;@egksn;k] 

;g izLrqr gS fd esjk csVk@csVh@larku] ,d v{ke@fo'ks"k vko';drk okys O;fDr gSa tks 

CykWd&1@CykWd&2@tc pkgks rc ijh{kk (vksM~l) ds fy, &&&&&&& ls &&&&&&&&& rd vk;ksftr 

gksus okyh ,uvkbZvks,l ijh{kkvksa eas cSB jgk@jgh gSA 

ijh{kkFkhZ dk fooj.k

1. uke %  _____________________________________ 

2. ukekadu la[;k _________________________________  

3. ftl dk;ZØe esa ukekafdr gSa % ekè;fed@mPprj ekè;fed@O;kolkf;d@vkschbZ@thou lef̀¼@thou 

dkS'ky dk;ZØe (mi;qZDr fodYi ij √ yxk,¡) 

4. v{kerk dh izd̀fr% 
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5. izek.ki=k ds tkjhdÙkkZ % vLirky dk  uke (dsoy ljdkjh vLirky@ljdkjh esfMdy laLFkku gh 

___________________________________________________________________ 

6. fpfdRlk izek.ki=k la[;k ____________ fnukad % _____________ 

7. fpfdRlk izek.ki=k dh izfr] laLrqfr;ksa lfgr %

8. fo"k;okj] vko';d fof'k"V izko/ku % 

Ø-la- fo"k; vkSj dksM vko';d fof'k"V izko/ku  

ifjf'k"V esa of.kZr izko/kuksa dk [kaM 

fufnZ"V djsa

Lo&izca/ fd, tkus 

okys lgk;d 

midj.kksa dk fooj.k

layXud&2 ij fn, 

x, izk:i esa 

ys[kd@ns[kHkky drkZ 

dk fooj.k

dsanz v/h{kd ls Lo;a izca/ fd, x,

     

     

     

     

vkils vuqjks/ gS  fd esjs csVs@csVh@larku dks ijh{kk ds nkSjku Åij fufnZ"V lkekU; vkSj fof'k"V izko/ku iznku 

djsaA vko';d nLrkost+h izek.k layXu gSaA 

Hkonh;]

layXu % lR;kfir izfr;k¡

1. fpfdRlk izek.ki=k dh izfr

2. ijh{kkFkhZ ds igpku i=k dh izfr

3. okLrfod izek.ki=k ftl ij ys[kd dh iQksVks fpidh gks vkSj izkpk;Z ls gLrk{kfjr gksA

4. ys[kd ds igpku i=k dh izfrA* 

5. dksbZ vU; O;fDr tks ijh{kkFkhZ ds lkFk gksxk] mlds igpku i=k dh izfrA*  

* ys[kd vkSj lkFk esa vkus okys O;fDr dks ijh{kk ds nkSjku ogh igpku dk izek.ki=k ykuk gksxkA 
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ifjf'k"V -  II 

vè;;u dsanz }kjk tkjh fd;k tkus okyk ys[kd@iz;ksx'kkyk 

lgk;d@jhMj ls lacaf/r tkudkjh ds fy, izi=k 

(ijh{kk vkjaHk gksus ls nks lIrkg igys {ks=kh; funs'kd dks tek fd;k tk,A)

uke % _____________________________________________________ 

ekrk@firk@vfHkHkkod dk uke %  _____________________________________ 

'kSf{kd ;ksX;rk dk fooj.k %   

D;k ys[kd us ogh fo"k; i<+s gSa  \ gk¡@ugha

;fn gk¡] rks ys[kd ijh{kkFkhZ ls ,d d{kk dfu"B gksuk pkfg,A [kaM 8-2-3 (iii) ns[ksaA 

mi;qZDr O;fDr fuEukafdr ijh{kkFkhZ ds fy, ys[kd ds :i esa dk;Z djsxk %&

ijh{kkFkhZ dk uke %     ukekadu la- % 

vè;;u dsanz dk uke %     vè;;u dsanz la-%

ijh{kk dk fo"k; ,oa fnukad % 

1. ____________ 

2. ____________ 

3. ____________ 

eSa blds }kjk ?kks"k.kk djrk@djrh gw¡ fd eSaus dsanz v/h{kdksa ds fy, ,uvkbZvks,l fn'kk&funsZ'k (fl¼kar 

ijh{kkvksa ds fy,) dk [kaM 8-2 foojf.kdk dk vè;k;&6 i<+k gS vkSj ys[kd dk p;u fu;ekuqlkj fd;k 
x;k gSA�

        

laLFkk ds vè;{k ds gLrk{kj%

      uke      

      inuke 

      eqgj  
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ifjf'k"V -  III

vè;;u dsanz }kjk fof'k"V ekeyksa esa ijh{kkvksa ds nkSjku fo'ks"k v{kerkvksa 

okys f'k{kkfFkZ;ksa ds lkFk vkus okys fudV laca/h] ns[kHkky drkZ vFkok 

lacaf/r f'k{kd ds fy, tkjh fd;k tkus okyk izek.ki=k

(ijh{kk ls nks lIrkg igys] {ks=kh; funs'kd dks tek fd;k tk,)

uke %  __________________________________ 

ijh{kkFkhZ ds lkFk laca/ % _____________________ 

mi;qZDr O;fDr lgk;d ds :i esa dk;Z djsxk@djsaxh ftlesa ijh{kk ds nkSjku ijh{kkFkhZ 
dks izsfjr djuk vkSj ijh{kkFkhZ dks mldk ijh{kk d{k <wa<us esa lgk;rk djuk gSA

ijh{kkFkhZ dk uke %      ukekadu la- %

vè;;u dsanz dk uke %      vè;;u dsanz la- %

ijh{kk dk fo"k; ,oa fnukad %

1. ____________ 

2. ____________ 

3. ____________ 

eSa blds }kjk ?kks"k.kk djrk gw¡ fd eSaus dsanz v/h{kdksa ds fy, ,uvkbZvks,l fn'kk&funsZ'kksa (fl¼kar ijh{kkvksa 

ds fy,) dk [kaM 8-2-2 (ix) foojf.kdk dk vè;k;&6 i<+k gS vkSj mi;qZDr }kjk of.kZr O;fDr dks lwfpr 
vkSj Li"V Hkh fd;k gSA �

      

laLFkk ds vè;;u dk uke %

      uke      

      inuke

      eksgj
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ifjf'k"V -  IV 

fpfdRlk izek.ki=k

fnukad %  _________________________________  vksihMh la-  ___________________ 

cPps dk uke % _________________________________________________________________ 

tUefrfFk %  ________________________ vk;q % _________________ fyax ____________ 

iathdj.k dh frfFk% __________________________________ ,yMh u a- ____________________ 

firk dk uke % _________________________________________________________________ 

ekrk dk uke % _________________________________________________________________ 

fo|ky; dk uke % _________________________________ ftl d{kk esa i<+ jgk@jgh gS _________ 

euksoSKkfud vkdyu % ________________________________________ frfFk  ___________ 

vkbZ,llh ekSf[kd vkbZD;w % ___________ fu"ifÙk vkbZD;w  ___________  oSf'od vkbZD;w  ________ 

O;k[;k %  _______________________________ 

dschvkbZ fu"ifÙk vkbZD;w % _________________________ 

'kSf{kd ewY;kadu  _________________________________   frfFk % _______________ 

MkbLysfDl;k] Mk;xzkfiQ;k] MkbldSYdwfy;k] ean f'k{kkFkhZ] cqf¼xr v{kerk] vkWfVfLVd ,Mh,pMh

funkukRed %  _____________________ 

laLrqfr;k¡

1. mipkjkRed f'k{kk

2. ,MhMh ds fy, mipkj

3. izko/ku

d- 

[k- 

x- 

?k-

MkWDVj dh eqgj lfgr gLrk{kj
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ifjf'k"V -  V 

vf/d fooj.k ds fy, dì;k foojf.kdk dk vè;k;&6 dasnz v/h{kdksa ds fy, fn'kk&funsZ'k (fl¼kar 

ijh{kkvksa ds fy,) dk vè;k;&8 i<+as % 

vfrfjDr le; dk izko/ku

� ijh{kk ds izfr ?kaVs ds fy, vfrfjDr 20 feuV 

� ijh{kk ds gj ?kaVs esa vf/dre 10 feuV dk y?kq varjky 

� lh[kus esa v{kerk okys f'k{kkfFkZ;ksa ds vfrfjDr le; fn;k tk,A

ys[kd dk izko/ku

� ,sls nqHkkf"k;ksa dh lsok,a] tks gkFkksa dh vfØ;k vkSj cksyus vkSj lquus dh ckè;rkvksa okys f'k{kkfFkZ;ksa ds 

ladsr Hkk"kk lfgr laizs"k.k le>k ldsaA

� gkFk esa pksV okys f'k{kkfFkZ;ksa ds fy, ys[kd@nqHkkf"k, dh lsokA

� lh[kus esa v{kerk okys f'k{kkfFkZ;ksa ds fy, ys[kd@nqHkkf"k, dh lsokA

� vLFkk;h v{kerk okys f'k{kkfFkZ;ksa ds fy, ys[kd@nqHkkf"k, dh lsokA

� vkjs[k vkfn [khapus dh vuqefr ftUgksaus ys[kd dh lsok,a ysuh pquh gSaA

� v{kerkvksa okys f'k{kkfFkZ;ksa dks fdlh fo"k; fo'ks"k dh vko';drkvksa] tc Hkh vko';drk gks jhMj dh 

lsok iznku dh tk,A 

� vLFkk;h v{kerk okys f'k{kkfFkZ;ksa ds fy, f'k{kkFkhZ dks ijh{kk ds izR;sd l=k dk #-100@& 'kqYd nsuk 

gksxk

� ǹf"V ckf/r f'k{kkfFkZ;ksa ds fy, ys[kd

� funsZ'kksa dks le>us ds fy, Jo.k ckf/r f'k{kkfFkZ;ksa dh lgk;rk ds fy, laadsr Hkk"kk dk iz;ksx djus oyks 

nqHkkf"k;sA

� lh[kus eas v{kerk okys f'k{kkfFkZ;ksa ds fy, ys[kd dh lsok,aA

fVIi.kh % ;fn vko';d gks rks f'k{kkFkhZ dks fofHkUu fo"k;ksa ds fy, fHkUu ys[kd pquus dh vuqefr nh tk,A 

f'k{kkFkhZ ds Li"V :i ls fy[kuk gksxk mls fdl Hkk"kk esa ys[kd dh vko';drk gSA 

ys[kd dh O;oLFkk f'k{kkFkhZ Hkh dj ldrk@ldrh gS vkSj dsanz v/h{kd Hkh iznku dj ldrk gSA

iz;ksx'kkyk lgk;d@jhMj dsanz v/h{kd }kjk gh iznku fd;k tk,A

lgk;d midj.k

� ;fn f'k{kkFkhZ pkgsa rks lgk;d midj.kksa lfgr vius dEI;wVj yk ldrs gSaA

� os vius mÙkj fy[kus ds fy, vko';d lkWÝVos;j (VsDLV jhfMax lkWÝVos;j lfgr) yk ldrs gSaA 
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� ǹf"V ckf/r f'k{kkfFkZ;ksa dks czsy VkbijkbVj vFkok dEI;wVj dk iz;ksx djrs gq, ijh{kk fy[kus dh vuqefr

gSA ;|fi f'k{kkFkhZ Lo;a viuk czsy VkbijkbVj yk,aA ijh{kk d{k esa cksyrs dSYdwysVj] vcSdl] Vsyj izQse 

vkSj Mªkbax fdVj tSls midj.kksa dk iz;ksx djus dh vuqefr {ks=kh; funs'kd ls yh tk,A  

� dEI;wVjksa dks ekml ds ctk; Vªsd ckWy] vkWXesaVsfVo dE;wfuds'ku cksMks± (izn'kZukRed] fo'kn ugha) tSls

la;kstukRed gkMZos;jksa ds lkFk iz;ksx djus dh vuqefrA

� Mk;ldSYdwfy;k okys f'k{kkFkhZ ds fy, dSYD;wysVj ds iz;ksx dh vuqefrA ;|fi f'k{kkFkhZ vius 

midj.kksa dk izca/ Lo;a djsaA

� cqf¼ laca/h v{kerk (ean cqf¼) okys f'k{kkFkhZ }kjk izk;ksfxd ijh{kk ds fodYi ds :i eas ifj;kstuk 

dk;Z pquus dh vuqefrA

� fof'k"V v{kerkvksa okys f'k{kkfFkZ;ksa ds ekeys eas ijh{kk d{k eas la;ksftr dqlhZ] est] cSM vkfn dk 

iz;ksx djus dh vuqefrA

� tgk¡ dgha vko';d gks] tksj ls i<+us ds fy, izko/kuA

� lh[kus esa v{kerk okys f'k{kkfFkZ;ksa ds fy, dEI;wVj dk iz;ksx djus dk izko/kuA

fVIi.kh % f'k{kkFkhZ ijh{kk vkjaHk gksus ls 1 ?kaVk igys fjiksVZ djsa  ftlls muds }kjk ijh{kk eas yk, x, lgk;d 

midj.kksa dh iwoZ tkap dh tk ldsA

f'k{kkFkhZ vius lgk;d midj.k dk Lo;a izca/ djsaA

cSBus ds izca/ vkSj vU; lgk;rk

d)  ;fn ijh{kk d{k esa tkuk laHko ugha rks Oghy ps;j iz;ksxdrkZ vkSj pyus fiQjus esa ckf/r f'k{kkfFkZ;ksa dks 

Hkwry esa ijh{kk fy[kus dk izko/kuA

[k) jSai dk izko/kuA

x) vklkuh ls tkus ;ksX; 'kkSpky;

?k) fof'k"V v{kerk okys f'k{kkfFkZ;ks ds fy, ,d fujh{kd okys ,dy d{k dk izko/kuA

oSdfYid iz'uksa dk izko/ku

ekè;fed vkSj mPprj ekè;fed Lrj ij ǹf"Vghurk vkSj de nf̀"V okys f'k{kkfFkZ;ksa ds fy, ekufp=kksa dks 

fpfUgr djus] yscy djus] T;kehfr; vkd̀fr;ksa vkSj vkjs[k@xzkiQ vkfn cukus ds fy,A

fudV lacaf/;ksa] ns[kHkky djus okyksa vFkok lacaf/r f'k{kd

� ijh{kk ds nkSjku ijh{kk d{k eas ns[kHkky djus okys dh mifLFkfr ds fy, vuqefrA

� ns[kHkky drkZ dks ijh{kk d{k rd igq¡pus vkSj mldh lhV [kkstus esa f'k{kkFkhZ dh lgk;rk djus ds fy, 

vuqefrA

� fo'ks"k ekeyksa esa fudV laca/h] ns[kHkky drkZ vFkok lacaf/r f'k{kd dsoy izsj.kk vkSj leFkZu ds mís'; 

ls ijh{kk d{k esa mifLFkr jg ldrs gSaA blds fy, lacaf/r {ks=kh; funs'kd ls iwoZ vuqefr izkIr djuh 

gksxhA
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uksV %

� f'k{kkFkhZ viuh vko';drkvksa ds vk/kj ij mi;qZDr fufnZ"V [kaMksa ls ,d [kaM ls vf/d [kaM pqu 

ldrs gSaA

� og f'k{kkFkhZ tks dq"B jksx ls eqDr gS] og vfrfjDr le;] ys[kd] dEI;wVj] cSBus ds izca/ ds 

izko/kuksa vkSj NwVks dk ykHk ysus ds fy, fpfdRlk izek.ki=k vo'; tek djsaA 

� ,slk dksbZ f'k{kkFkhZ tks v{ke gS vkSj tks mi;qZDr izko/kuksa esa 'kkfey ugha gksrk@gksrh] og ijh{kk ds 

nkSjku fo'ks"k leUo; izkIr djus ds fy, ijh{kk vkjaHk gksus ls de ls de pkj lIrkg igys lacaf/r 

{ks=kh; funs'kd ls laidZ djsaA
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layXud -1

mifLFkfr i=kd ds fy, izi=k* 

(viSy@vDrwcj 20____ ekè;fed@mPprj ekè;fed ijh{kk)  

ijh{kk dsUnz la- ______________________   dsanz dk uke _______________________ 

fo"k; ____________________________ ipkZ _____________________ fnukad_____________ 

fujh{kd ds gLrk{kj ftl ij ,uvkbZvks,l ds dsUæ v/h{kd ,oa vks,lMh ds izfrgLrk{kj gksa 

fVIi.kh %

1. fujh{kd }kjk f'k{kkFkhZ ds uewuk gLrk{kj dks igpku i=k@izos'k dkMZ ij fd, x, f'k{kkFkhZ ds uewuk gLrk{kj ls 

vo'; lR;kfir djuk gksxkA

2. ;fn f'k{kkFkhZ vuqifLFkr gS] rks fujh{kd f'k{kkFkhZ ds gLrk{kj ds dkWye esa yky L;kgh ls ^vuqifLFkr* fy[ks 

vkSj mlds jksy ua- ij xksyk cuk,aA

_____________________________________________________________________ 

* dsoy rHkh iz;ksx fd, tk,a ;fn dsUnz eas dEI;wVhdr̀ mifLFkfr i=kd izkIr ugha gq, gSaA

jksy ua- f'k{kkFkhZ dk uke mÙkj iqfLrdk dh  

Øe la[;k

f'k{kkFkhZ ds gLrk{kj
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layXud - 2 

cSBus dh ;kstuk dk izi=k
(iz'u i=k ds ,dkf/d lsV dk forj.k)

          d{k la- ________________ ry______________ 

ijh{kk dsUæ dk uke______________________dsUæ dk uke__________________________ 

fo"k; _____________________  isij ____________________   fnukad___________________ 

    

izFke iafDr f}rh; iafDr r̀rh; iafDr prqFkZ iafDr

, ch lh ,

ch lh , ch

lh , ch lh

, ch lh ,

ch lh , ch

lh , ch lh

, ch lh ,

ch lh , ch

lh , ch lh

, ch lh ,

ch lh , ch

f'k{kkfFkZ;ksa dh la[;k : …………….  dsUnz v/h{kd ds gLrk{kj

vks,lMh }kjk lR;kfir
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layXud - 3 

^;w,iQ,e ekeyksa* ds fy, izk:i
(ekè;fed@mPprj ekè;fed)

1. dsUnz la- ............................... dsUæ dk uke  ..............................................................................   

2. jksy ua- ................................... f'k{kkFkhZ dk uke  ...................................................................... 

3. f'k{kkFkhZ dk c;ku fjiksVZ ds lkFk layXu fd;k tk,A

4. fo"k;  .....................................................................................................................................  

5. ?kVuk dh frfFk vkSj le;  ....................... fnukad .......................... le; ...................................  

6. ijh{kk esa iz;ksx fd, x, vuqfpr lk/uksa dk ekè;e vkSj os ifjfLFkfr;k¡ ftueas og idM+s x,

      ................................................................................................................................................ 

7. ijh{kkFkhZ ls cjken dh xbZ lkexzh dh izd`fr vFkkZr~ lgk;d iqfLrdk] [kqys eqfnzr@gLrfyf[kr 

dkxt@cjken fd, x, i`"Bksa@[kqys dkxtksa dh la[;k Hkh fy[kh tk,

 ...............................................................................................................................................        

8. udy dh lkexzh cjken fd, tkus dk LFkku % mnkgj.k ds fy, iSaV dh tsc] deht dh tsc] 

MsLd ds uhsps vFkok mÙkj iqfLrdk] twrksa@tqjkcksa vkfn ds vanj

9. dksbZ vU; tkudkjh  .................................................................................................................  

f'k{kkFkhZ   fujh{k.k ny ds lnL;               fujh{k.k ny ds lnL;       dsUnz v/h{kd@izHkkjh@  

ds gLrk{kj       ds gLrk{kj                   ds gLrk{kj        i;Zos{kd ds lk{kh  

              ds gLrk{kj

   egÙoiw.kZ
1. d̀i;k fjiksVZ nks izfr;ksa esa cuk,a] ,d izfr f'k{kkFkhZ dh mÙkj iqfLrdk ds lkFk layXu dh tk, vkSj vU; izfr mlh 

fnu vko';d dkjZokbZ ds fy, mi funs'kd (ijh{kk)@lacaf/r {ks=kh; funs'kd dks Hkst nh tk,A 

2. ;fn f'k{kkFkhZ udy djrs gq, idM+k x;k gS rks mÙkj iqfLrdk vkSj udy lkexzh esa udy fd;s x;s Hkkx ij xksyk 

cuk nsa vkSj mldh ì"B la- mÙkj iqfLrdk vkSj udy lkexzh ds Åij fy[k nsaA 

3- f'k{kkFkhZ dk c;ku fjiksVZ ds lkFk layXu fd;k tk,A

4. f'k{kkFkhZ dks nwljh mÙkj iqfLrdk rqjar tkjh dh tk,xh vkSj f'k{kkFkhZ dks Hkfo"; eas vk;ksftr gkssus okyh fdlh 

ijh{kk] ;fn dksbZ gks rks] mlesa cSBus ds fy, jksdk ugha tk,xkA ;fn f'k{kkFkhZ nwljh izfr Lohdkj ugha djrk gS rks 

d̀i;k ;g rF; mi;qZDr iSjk 6 esa vkSj f'k{kkFkhZ dh igyh mÙkj iqfLrdk ds doj i"̀B ij fy[ksaA

5. ,vkbZ ds ijh{kd@dsUnz v/h{kd@,vkbZ ds lek;kstd f'k{kkFkhZ dk jksy ua-] cjken dh xbZ lkexzh ij fy[k nsa vkSj 

mldk la[;kadu djus ds ckn gLrk{kj djsaxsA 

6. ,vkbZ ds lek;kstd mÙkj iqfLrdk ij ;w,iQ,e ekeys ds rF; vkSj laf{kIr fooj.k fy[k ysaA
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layXud - 4 

iqfyl eas ,iQvkbZvkj ntZ djkus ds fy, vkosnu dk izi=k

lanHkZ la- ______________ 

fnukad ________________ 

LVs'ku gkml vf/dkjh

________________________ 

________________________ 

fo"k; %  jk"V ªh; eqDr fo|ky;h f'k{kk laLFkku dh ijh{kk esa jksy ua- ------------------------------------- }kjk 

vuqfpr lk/uksa dk mi;ksx 

fiz; egksn;]

(uke) &&&&&&&&&&&&&&&&&&&&&&&&& jksy ua- &&&&&&&&&&&&&&&&&&&&&&&&& }kjk jk"Vªh; eqDr 

fo|ky;h f'k{kk laLFkku }kjk gekjs dsUnz esa vk;ksftr dh tk jgh ekè;fed@mPprj ekè;fed ijh{kk eas vkt 

(fnu) &&&&&&&&&&&&&&&&&&&&&&&&& frfFk &&&&&&&&&&&&&&&&&&&&&&&&& fo"k; 

&&&&&&&&&&&&&&&&&&&&&&&&&& esa cSB jgk@jgh gSA

bl f'k{kkFkhZ us vuqfpr lk/uksa dh lgk;rk yh gS ftldk fooj.k fuEuor gS %&

d) fujh{kd@v/ksgLrk{kjh ds lkFk nqO;Zogkj_

[k) mÙkj iqfLrdk dks iQkM+uk vkSj ijh{kk dsUnz ls Hkkx tkuk_

x) mÙkj iqfLrdk tek u djkuk vkSj mÙkj iqfLrdk ysdj Hkkx tkuk_ 

?k) vius LFkku ij fdlh vU; O;fDr dks ijh{kk nsus dh vuqefr nsukA

vki ls fuosnu gS fd d`I;k bl ekeys dks ns[kas vkSj fof/ vuqlkj dkjZokbZ djsaA

    Hkonh;]

uke % _________________________ 

inuke % ________________________ 

irk % ________________________ 

 ________________________ 

 ________________________ 

ijh{kk dsUæ la- __________________ 

f'k{kkFkhZ dk vU; fooj.k bl izdkj gS %&

uke ______________________ 

iq=k@iq=kh Jh ____________________ 

irk _________________________ 

____________________________ 

____________________________ 
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layXud - 5 

vuqfpr lk/uksa ds vxzs"k.k ds fy, izi=k
(vizSy@vDrwcj 20____ ekè;fed@mPprj ekè;fed ijh{kk) 

1. f'k{kkFkhZ dk uke  _________________________________________  

2.  jksy uacj  _________________________________________  

3. ijh{kk ekè;fed@mPprj ekè;fed ______________________  

4. frfFk  _________________________________________  

5. fo"k; vkSj isij  _________________________________________  

6. ?kVuk dk le;  _________________________________________  

7. ifjfLFkfr;ka ftuesa f'k{kkFkhZ dks 

idM+k@idM+h x;k@x;h  _________________________________________  

8. cjken dh xbZ vuqfpr lkexzh   _________________________________________   

9. D;k f'k{kkFkhZ dk c;ku izkIr

fd;k x;k\ gk¡@ugha ____________________________________  

10. D;k mÙkj iqfLrdk dh nwljh izfr

nh xbZ Fkh\ gk¡@ugha ____________________________________  

11. D;k ijh{kd dk c;ku izkIr

fd;k x;k\ gk¡@ugha ____________________________________  

12.  dsUnz v/h{kd@,vkbZ ds leUo;d dh fVIi.kh

…………………………………………………………………………………………

…………………………………………………………………………………………

 _______________________________________________________________________           

                                           

                                          dsUnz v/h{kd@,vkbZ ds leUo;d dh eksgj

fnukad :…………….                      dsUnz v/h{kd@,vkbZ ds leUo;d dk uke  _________________ 

ijh{kk dsUnz la- _________                 irk ________________________________________  

                                                                 _________________________________________ 

layXud %

1.   mÙkj iqfLrdk dh igyh@nwljh izfr;k¡ ______________________________________________ 

2.   ijh{kkFkhZ dk c;ku                                    layXu@layXu ugha ____________________________ 

3.   ijh{kd dk c;ku layXu@layXu ugha ____________________________ 

4.   cjken dh xbZ vuqfpr lkeku@lkexzh i`"B ____________________________________ 

5.   layXud&2 ds vuqlkj ;w,iQ,e dk Hkjk x;k izk:i 

(uksV % izR;sd ekeys ds fy, vyx izksiQkekZ dk iz;ksx djsa)



dsU� v/h{kdksa dks fl¼kar ijh{kkvksa gsrq fn'kk&funsZ'k                            46                                                                                       ,uvkbZvks,l

layXud - 6 

vuqifLFkr f'k{kkfFkZ;ksa ds fooj.k dk uewuk
(vizSy@vDrwcj 20-------ekè;fed@mPprj ekè;fed ijh{kk)

dsUnz@,vkbZ dk uke____________________  ijh{kk dsUnz la[;k _________ fnukad % ________ 

1.       iw.kZ :i ls vuqifLFkr f'k{kkfFkZ;ksa ds jksy uacjksa dk fooj.k  …………..……………………….. 

 ……………………………………………………………………………………………… 

2.  vkaf'kd :i ls vuqifLFkr ekeyksa dk fooj.k     

Øe la- jksy ua- fo"k;

     

3.   vuqfpr lk/uksa ds ekeyksa dk fooj.k  

Øe la- jksy ua- fo"k;

     

4. ijh{kk esa cSBs LFkkukarj.k ekeyksa dk fooj.k  

Øe la- jksy ua- ftu fo"k;ksa 

dh ijh{kk nh

dsUnz la- ls LFkkukarj.k

dsUnz la- ls dsUnz la- dks

     

5.  f'k{kkfFkZ;ksa }kjk ifjofrZr fo"k;ksa dk fooj.k
    

Øe la- jksy ua- ifjofrZr fo"k;

ls ifjofrZr

    

  

,uvkbZvks,l ds vks,lMh ds gLrk{kj  dsUæ v/h{kd@,vkbZ ds leUo;d ds gLrk{kj  

             (jcM+ dh eksgj lfgr)       

uksV : bls ijh{kk lekIr gksus ds ckn gh dsUnz v/h{kd }kjk lR;kfir mifLFkfr i=kksa ds lkFk lacaf/r {ks=kh; funs'kd 

dks ykSVk fn;k tk,A bls ekè;fed vkSj mPprj ekè;fed ijh{kkvksa ds fy, vyx ls rS;kj fd;k tk,A 
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layXud-7 

iz;ksx u dh xbZ vkSj iz;ksx dh xbZ mÙkj iqfLrdkvksa ds fooj.k dk izi=k

1. izkIr fjDr mÙkj iqfLrdkvksa dh la[;k ………………………………………………………...

2. Øe la[;k  ____________________          ls ________________ rd

3. iz;ksx u dh xbZ mÙkj iqfLrdkvksa dh frfFk okj fLFkfr ekè;fed@mPprj ekè;fed

ijh{kk 

dh 

frfFk

ijh{kk eas cSBs 

f'k{kkfFkZ;ksa dh la[;k

iz;ksx dh xbZ mÙkj  

iqfLrdkvksa dh la[;k

LVkWd esa 'ks"k fnukad dsUnz 

v/h{kd 

ds gLrk{kj

ekè;fed mPp- 

ekè;fed

ekè;fed mPp- 

ekè;fed

dqy ekè;fed mPp- 

ekè;fed
1 2 3 4 6 7 8 9 10 

       

       

       

       

       

       

       

        

       

       

       

       

dqy        

dsUæ v/h{kd  ds gLrk{kj  

dsUæ v/h{kd dk uke
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layXud - 8 

mÙkj iqfLrdksa dk vxzs"k.k djrs gq, lhy dh Nki 

dk izksiQkWekZ
ekè;fed@mPprj ekè;fed ijh{kk

ijh{kk dsUnz la- _______________________________________. 

dsUnz dk uke ________________________________________. 

                                                                           dsUnz v/h{kd ds gLrk{kj

                                                                          uke :  _________________________ 

dsUnz dk irk : _________________________  

_________________________ 

_________________________ 

uksV % ;fn lhy esa dksbZ IfjorZu gks rks bldh lwpuk rqjUr ,uvkbZvks,l@lacaf/r {ks=kh; funs'kdksa dks nh tk,A
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layXud - 9 

Mkd }kjk mÙkj iqfLrdkvksa ds izs"k.k dk lesfdr fjdkWMZ 
(vizSy@vDrwcj] 20____ ekè;fed@mPprj ekè;fed ijh{kk)

vizSy@vDrwcj &&&&&&&&&&&& ijh{kk 

ijh{kk dsUnz la[;k ________________ ijh{kk dsUnz dk uke_______________________

Mkd [kkuk dk irk tgk¡ ls LihM iksLV@iathdr̀   _______________________________ 

chekd`r iklZy Hkstk tk jgk gSA               _______________________________          

 _______________________________ 

ijh{kk dh 

frfFk

ekè;fed mPprj ekè;fed

fo"k; iathdj.k la[;k ,oa 

frfFk

fo"k; iathdj.k la[;k ,oa 

frfFk

    

    

    

    

    

    

    

    

    

    

ijh{kk dsUnz la-  _______________________            ,vkbZ ds dsUnz v/h{kd ds gLrkk{kj

                                                                         vkSj eksgj
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layXud – 10 

ijh{kk dk frfFkokj vkSj fo"k;okj lesfdr  

fooj.k ds fy, izi=k
ijh{kk dsUnz la[;k  _____________________ Lrj % mPprj ekè;fed@ekè;fed ____________ 

dsUnz dk uke vkSj irk ______________________________________________ 

frfFk fo"k;  

,oa dksMZ

f'k{kkfFkZ;ksa dh la[;k 

(ekè;e lfgr) 

;w,iQ,e dk 

iz;ksx djrs 

gq, ik, x, 

f'k{kkfFkZ;ksa dh 

la[;k

fu;qDr fd, 

x, ijh{kd@ 

fujh{kdksa dh 

la[;k

i;Zos{kdksa@ 

tk¡p ny 

}kjk fd, 

x, nkSjs

fVIi.kh

vkcafVr cSBs

1 2 3 4 5 6 7 8

uksV %  1.   ;fn vkids dsUnz ij ekè;fed vkSj mPprj ekè;fed nksuksa Lrj ds f'k{kkFkhZ gSa] rks izR;sd Lrj ds fy, 

vyx fooj.k rS;kj fd;k tk,xkA

                2.  nks izfr;k¡ rS;kj dh tk,a] ,d izfr {ks=kh; funs'kd dks Hksth tk,] vkSj nwljh izfr dsUnz v/h{kd }kjk j[kh 

tk,A

-----------------------}kjk rS;kj fd;k x;k    ----------------------- }kjk tk¡p dh xbZ 

dsUnz v/h{kd ds gLrk{kj ………………...  

   eksgj lfgr
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ijh{kk dsUæ fcy izksiQkWekZ ijh{kk dsUæ fcy izksiQkWekZ ijh{kk dsUæ fcy izksiQkWekZ ijh{kk dsUæ fcy izksiQkWekZ  -1 

ijh{kk dsUnz ds [kpZ ds fy, lesfdr fcy 

(dsUæ v/h{kd }kjk Hkjk tk,) 
(vizSy@vDrwcj] 20----------- ekè;fed@mPprj ekè;fed ijh{kk)

1. ijh{kk …………………………    ijh{kk dsUnz la[;k ………………………………….……… 

2. dsUnz v/h{kd dk uke (Li"V v{kjksa eas) ,oa irk  

………………………………..……………………………………………………………… 

3. dsUnz v/h{kd dk inuke -------------……………………………………………………………… 

4. ijh{kk ds vk;kstu ds ckn i=kkpkj ds fy, dsUnz v/h{kd dk LFkk;h irk

………………………………………………………………………………………………

………………………………………………………………………………………………

5. ijh{kk ds fy, iathd`r f'k{kkfFkZ;ksa dh la[;k 
………………………………………………………

6. ijh{kk dsUnz ds [kpZ ds fy, nkos dk fooj.k

fooj.k   jkf'k@#-  
(d) dsUnz v/h{kd dk ekuns; (fcy izksiQkekZ&2)      _________ 

([k) mi v/h{kd dk ekuns; (fcy izksiQkekZ&3)             _________ 

(x) fujh{kdksa dk ekuns; (fcy izksiQkekZ&4)                     _________ 

(?k) fyfidh; ,oa oxZ IV ds dfeZ;ksa dk ekuns; (fcy izksiQkekZ&5)              _________                                 

(M+) cSBus ds izca/ laca/h iQuhZpj [kpZ (fcy izksiQkekZ&6) _________ 

(p)  vkdfLed [kpZ (fcy izksiQkekZ&7)  _________ 

(N) iz'u i=k izkIr djus ds fy, ykus] ys tkus vkSj 
  ekuns; dk [kpZ (fcy izksiQkekZ&8)   _________ 

(t)  iz'u i=k dh fuxjkuh djus okys dks fn;k x;k [kpZ  
(jlhn dh ewy izfr layXu djsa)  

(>) Hkqxrku ds fy, cSad fooj.k 
i)   ijh{kk dsanz@laLFkku dh [kkrk la[;k  _________ 

ii)  cSad  dk uke vkSj irk  _________

iii) cSad dk vkbZ,iQlh dksM                                                           _________ 

                                                                                         dqy                   =   

                                                                           vfxze ?kVkdj           =    ___________ 

                                                                    nkok dh xbZ fuoy jkf'k     =    ___________ 

(dsUæ v/h{kd ds gLrk{kj ,oa eksgj)

(,uvkbZvks,l dk;kZy; ds iz;ksx ds fy,)

nkok dh xbZ dqy jkf'k =___________  ?kVk % Hkqxrku dh xbZ vfxze jkf'k _________________ 

?kVk : dVkSrh (;fn dksbZ gks rks)  ___________________   

Jh  _____________________ dks dqy ns; jkf'k  _________________ 

  ys[kk vf/dkjh
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ijh{kk dsijh{kk dsijh{kk dsijh{kk dsUæ fcy izksiQkWekZ Uæ fcy izksiQkWekZ Uæ fcy izksiQkWekZ Uæ fcy izksiQkWekZ - 2 

^dsUnz v/h{kd ds fy, ekuns; fcy*

1. ijh{kk dk uke :    ekè;fed@mPprj ekè;fed@O;kolkf;d

2. ijh{kk dsUnz dh la[;k ,oa uke :      _________________________________ 

   _________________________________ 

  

3. ,uvkbZvks,l ijh{kk ds v/h{kd ds :i eas dk;Z djus ds fy, &&&&&&&&&&& fnuksa dk ekuns;  

     600@& #i, izfr l=k dh nj ij      #i,  ___________________________  

4.    ijh{kkvksa ds nkSjku dk;Z dk fooj.k  

Øe la- ijh{kk dh frfFk fo"k; ,oa isij fVIi.kh

1.     

2.     

3.     

4.     

5.     

6.     

7.     

8.     

9.     

10.    

11.    

12.    

13.    

14.    

15.    

   

dsUnz v/h{kd ds gLrk{kj

                                                          uke (Li"V v{kjksa eas)  

fnukad %   _________                                Mkd dk irk  _____________________________ 

       _______________________________  

__________________________________________________________________ _____  

(dk;kZy;h iz;ksx ds fy,)
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ijh{kk dsUæ fcy izijh{kk dsUæ fcy izijh{kk dsUæ fcy izijh{kk dsUæ fcy izksiQkWekZ ksiQkWekZ ksiQkWekZ ksiQkWekZ - 3 

mi dsUnz v/h{kd ds fy, ekuns; fcy

1-  ijh{kk dk uke  :    ekè;fed@mPprj ekè;fed@O;kolkf;d

2.   ijh{kk dsUnz dh la[;k ,oa uke :      _________________________________ 

  _________________________________ 

3-   ,uvkbZvks,l ijh{kk ds mi v/h{kd ds :i eas dk;Z djus ds fy, ___________ fnuksa dk ekuns;  

450@& #i, izfr l=k dh nj ij      #i,  ___________________________  

4.    ijh{kkvksa ds nkSjku dk;Z dk fooj.k  

Øe la- ijh{kk dh frfFk fo"k; ,oa ijh{kk fVIi.kh

1.     

2.     

3.     

4.     

5.     

6.     

7.     

8.     

9.     

10.    

11.    

12.    

13.    

   

mi dsUnz v/h{kd ds gLrk{kj

                                                          uke (Li"V v{kjksa eas)  

fnukad %   _________                                Mkd dk irk  _____________________________ 

       _______________________________  

__________________________________________________________________ _____  

(dk;kZy;h iz;ksx ds fy,)



dsU� v/h{kdksa dks fl¼kar ijh{kkvksa gsrq fn'kk&funsZ'k                            54                                                                                       ,uvkbZvks,l

ijh{kk dsUæ fcy ijh{kk dsUæ fcy ijh{kk dsUæ fcy ijh{kk dsUæ fcy izksiQkWekZ izksiQkWekZ izksiQkWekZ izksiQkWekZ - 4 

fujh{kdksa ds fy, ekuns; fcy 
ekè;fed@mPprj ekè;fed@O;kolkf;d ijh{kk

1-  ijh{kk dk uke :    ______________________________________________ 

2.   ijh{kk dsUnz dh la[;k ,oa uke :    ______________________________________________ 

  

(dsUnz v/h{kd }kjk Hkjk tk,)

Øe la- fujh{kd dk uke dk;Z dh frfFk;k¡ fnuksa dh 

la[;k

nh xbZ jkf'k  

(400@& #- izfr 

fnu dh nj ij) 

fujh{kd ds 

gLrk{kj

      

      

      

      

      

      

      

      

      

      

      

      

Hkqxrku dh xbZ dqy jkf'k_____________ 

dsUnz v/h{kd ds gLrk{kj_____________ 

ijh{kk dsUnz la- ____________________ 

dk;kZy;h eksgj  ___________________ 
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(dì;k ihNs fn;k x;k eqfnzr fooj.k Hkjsa) 

frfFk f'k{kkfFkZ;ksa dh 

la[;k

fujh{kdksa dh la[;k dejksa dh 

la[;k

fo"k; ,oa isij fVIi.kh

      

     

     

     

     

     

     

     

     

     

     

     

     

dsUæ v/h{kd ds gLrk{kj _______________ 
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ijh{kk dsUæ fcy izksiQkWekZ ijh{kk dsUæ fcy izksiQkWekZ ijh{kk dsUæ fcy izksiQkWekZ ijh{kk dsUæ fcy izksiQkWekZ - 5

vizSy@vDrwcj] 20----------- ekè;fed@mPprj ekè;fed ijh{kk ds fy,  

  fyfidh; ,oa oxZ&IV deZpkfj;ksa* ds fy, fcy  

(dsUæ v/h{kd }kjk Hkjk tk,) 

1   dsUæ dk uke …………………………    ijh{kk dsUnz la[;k ……………………………… 

2.  dsUnz v/h{kd dk uke   …………………………………………..…………………….… 

3.  ijh{kk dk uke % ----------------------------  ekè;fed@mPprj ekè;fed@O;kolkf;d ---------- eas vk;ksftr

Øe la- rSukr dfeZ;ksa ds uke inuke fnuksa 

dh 

la[;k

nj nh xbZ jkf'k gLrk{kj

fyfidh; dehZ
  

225@& #i, 

izfr l=k   

1       

2       

3

4       

oxZ IV dehZ 

pijklh@liQkbZdehZ@ikuh 

fiykus okyk

  150@& #- 

izfr l=k   

1

2       

3

4       

5       

(dsUnz v/h{kd ds gLrk{kj)

dsUnz la- .................................. 

dk;kZy;h eksgj ................................. 
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  ijh{kk dsUæ fcy izksiQkWekZ -6 

cSBus ds izca/ vkSj iQuhZpj [kpZ ds fy, fcy

1. ijh{kk dk uke        ekè;fed@mPprj ekè;fed@O;kolkf;d ......... ................................. 

2. ijh{kk dsUnz la[;k  ............ ................. ................ ................................................     

3.        dsUnz v/h{kd dk uke ............................................ ..............................................  

4. dsUnz dk uke ..........................................................................................................  

ijh{kk dh frfFk@ekg

dqy
      

izfrfnu iathsd`r f'k{kkfFkZ;ksa dh la[;k
      

dqy       

     dqy ;ksx 

nkok dh xbZ dqy jkf'k

(i) iQuhZpj dk [kpZ                                                           

nkok dh xbZ jkf'k       =     f'k{kkfFkZ;ksa dh la[;k ________ x #-  40.00  =  #-  _________ 

                                                                                dqy ;ksx :   = #- ____________  

  

(dsUæ v/h{kd ds gLrk{kj)

dk;kZy; dh eksgj ___________________ 

uksV %

1. cSBus dk izca/ fu;ekuqlkj izR;sd l=k eas ijh{kk ds vkjaHk gksus ls igys lwpuk cksMZ ij n'kkZ, x, cSBus ds izca/ ds 

vuqlkj gh gksuk pkfg,A dì;k izR;sd d{k ds fy, ijh{kk ds izfrfnu dh cSBus dh ;kstuk dh izfr;k¡ layXu 

djsaA

2. fdjk, ij fy, x, iQuhZpj dk fooj.k vkSj dsUnz ls gh iz;ksx fd, x, iQuhZpj dk fooj.k layXu djsaA
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ijh{kk dsUæ fcy izksiQkWekZ &7  

vkdfLed O;; ds fy, fcy 
(vizSy@vDrwcj] 20---------ekè;fed@mPprj ekè;fed ijh{kk)

1. ijh{kk dsUnz la[;k  ________________________________________________ 

2.   dsUnz dk uke _________________________________________________ 

3.   dsUnz v/h{kd dk uke .__________________________________ 

4.   vkcafVr f'k{kkfFkZ;ksa dh la[;k  ___________________________________________ 

5.   ijh{kk dk uke ekè;fed@mPprj ekè;fed   ________________________ 

6.   vkdfLed O;; nj #- 5.00 x ……. (vkcafVr f'k{kkfFkZ;ksa dh la-)   =  #-______ la[;k)

7.  *iSfdax ds fy, diM+k #- ------------- dh udn jlhn }kjk [kjhnk x;k  _______________ 

(udn jlhn la- ____________fnukad________________ds __________________ ls) 

dqy #-  ____________________ 

izekf.kr fd;k tkrk gS fd mi;qZDr nkok dh xbZ jkf'k izR;sd ds le{k fn, x, mís'; ds fy, okLro esa [kpZ 

dh xbZ vkSj ijh{kk ds vk;kstu esa ;s oLrq,¡ iw.kZ :i ls@vkaf'kd :i ls mi;ksx dh xb± vkSj 'ks"k (;fn dksbZ 

gks rks) blds lkFk n'kkZ;h x;h gSaaA (dì;k uhps funsZ'k i<+sa)

dsUnz v/h{kd ds gLrk{kj
(dk;kZy; dh eksgj)

* dsoy fnYyh ls ckgj ds dsUnzks a ds fy,

funsZ'k

1. dsUnz v/h{kd vko';d oLrq,¡ tSls lk/kj.k vkSj diM+k yxs fyiQkiQs] lqryh] ekfpl] eksecrh] IykfLVd dh 

jLlh] /kxs dh yfPN;k¡] /kxs] lqbZ] lhy djus dh oSDl] lsyksVsIl] xksan] isaflysa] iSd djus dk dkxt iklZy 

L;kgh vkSj vU; izs"k.k lkexzh vkfn ftlds fy, vkcafVr vkdfLed [kpZ dk Hkqxrku 5-00 #- izfr f'k{kkFkhZ dh 

nj ij ,d eq'r fd;k tk,xk] c'krsZ izR;sd dsUnz ds fy, vf/dre jkf'k 500@& #- gksA ekè;fed vkSj mPprj 

ekè;fed f'k{kkfFkZ;ksa okys ijh{kk dsUnz dks dsoy ,d dsUnz tkuk tk,xkA

2. fnYyh ls ckgj ds dsUnzksa ds fy, mi;qZDr iSfdax ds diM+s vkSj Mkd [kpZ dk ewY; ns; gksxkA
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ijh{kk dsUæ fcy izksiQkWekZ - 8 

vkus tkus ds [kpZ vkSj ekuns; dk nkok djus ds fy, fcy  
(iz'u i=kksa ds ladyu@mÙkj iqfLrdkvksa ds tek djus ds fy,)

1. ijh{kk dsUnz laa[;k  ........................................................................................................................ 

2. dsUnz v/h{kd dk uke ..................................................................................................................  

3. cSad ls ijh{kk dsUnz dh nwjh --------------------------------------------------------------------------------------------------------------------- 

4. Mkd?kj ls ijh{kk dsUnz dh nwjh ----------------------------------------------------------------------------------------------------------------

5. cSad ls iz'u i=kksa dks ,d=k djkus ds fy, vkus tkus dk [kpZ

(i)  ________ fnu@fnuksa ds fy, ekuns; #- 100@& izfr fnu dh nj ij : #i,  _____________ 

(ii)  ________ fnu@fnuksa ds fy, ekuns; #- 50@75 izfr fnu dh nj ij : #i,  _____________ 

(vkxs dh ;k=kk ds fy,)

      (iii) -------------------------------- cSad ls ijh{kk dsUnz rd dh okilh ;k=kk ds fy, vkus&tkus dk [kpZ 

   (okLrfod VSDlh dk [kpZ)    #i,  _______ 

                                                 mi ;ksx jkf'k          :  #i,  _______ 

6. mÙkj iqfLrdk,¡ tek djus@LVs'kujh okil djus ds fy, vkus tkus dk [kpZ

          (i)  --------------- fnuksa ds fy,  vkVks dk [kpZ (okLrfod) 

ijh{kk dsUnz ls dsUnz@Mkd [kkrs eas tek djuk :  #i, _______ 

 (ii)        --------- fnuksa ds fy, okilh ;k=kk ds fy, okLrfod [kpZ :  #i, _______ 

                                     mi ;ksx jkf'k                       :  #i,  _______ 

7.   vkus tkus ds [kpZ ds fy, nkok dh xbZ dqy jkf'k  :  #i,  _______ 

                                                  

dsUæ v/h{kd ds gLrk{kj (dk;kZy;h eksgj ds lkFk)  
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izksiQkWekZ izksiQkWekZ izksiQkWekZ izksiQkWekZ - 9 

iz'u i=kksa ds laj{kd ds fy, HkaMkj.k izHkkj gsrq ikorh 
(ijh{kk dsUæ v/h{kd }kjk iz'u i=kksa ds laj{kd dks dsaæ vfxze ls Hkqxrku fd;k tk,) 

jk"Vªh; eqDr fo|ky;h f'k{kk laLFkku] {ks=kh; dssaæ ------------------------------------------------------------------------

------------------------------------------ dh ekpZ&vizSy@vDrwcj&uoacj dh ekè;fed@ mPprj ekè;fed@ 

O;kolkf;d dh ijh{kk ds iz'u i=kksa ds HkaMkj.k gsrq uhps fn, vuqlkj /ujkf'k izkIr gqbZ % 

izkIr #- ---------------------------------------------- ('kCnksa esa -----------------------------------------------------) (udn @ 

psd)  

fnukad --------------------------------------- cSad ----------------------------------------------------------------------------------------  

(dsaæ v/h{kd dk uke) -------------------------------------------------------------------------------------------------------------  

(ijh{kk dsaæ dk uke) ---------------------------------------------------------------   dsaæ la --------------------------------  

fnukad% ------------------------------------------------------------------ 

izkIrdrkZ ds gLrk{kj ------------------------------------------------------------------  

izkIrdrkZ dk uke ----------------------------------------------------------------------  

inuke ---------------------------------------------------------------------------------------  

cSad dk uke ----------------------------------------------------------------------------- 

'kk[kk dk irk --------------------------------------------------------------------------- 

laidZ uacj -------------------------------------------------------------------------------- 

cSad dh eqgj 
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jk"Vªh; eqDr fo|ky;h f'k{kk laLFkku 

{ks=kh; vkSj izR;sd {ks=kh; dsUnz esa 'kkfey jkT;  

  {ks=k dk uke irk jkT;

1- iz;kxjkt jk"Vªh; eqDr fo|ky;h f'k{kk laLFkku mÙkj izns'k    

 {ks=kh; dsUnz] 19/17, dLrwjck xkaèkh ekxZ] dpgjh jksM] 
iz;kxjkt-211002 (mÙkj izns'k)] iQksu % (dk) 0532-2548154; 

iSQDl % 0532-2548149, bZ&esy% rcallahabad@nios.ac.in

2- vesBh jk"Vªh; eqDr fo|ky;h f'k{kk laLFkku vesBh vkSj xkSjhxat 

 {ks=kh; dsUnz] y[kgjk Hkou] eaq'khxat jksM]  

 ljouiqqj&227405] vesBh (m-iz-)

bZesy% rcamethi@nios.ac.in

3- csaxyq: jk"Vªh; eqDr fo|ky;h f'k{kk laLFkku dukZVd 

 {ks=kh; dsUnz] funs'kd dk;kZy; (O;kolkf;d f'k{kk), rhljh eafty] 

 ih;wbZ Hkou] 18oka ØkWl lsefit jksM] ekys'oje] casxyq:- 560012, dukZVd
iQksu: 23464223 iQSDl% 23464222, bZesy% rcbengaluru@nios.ac.in

4- Hkksiky jk"Vªh; eqDr fo|ky;h f'k{kk laLFkku eè; izns'k 

 {ks=kh; dsUnz] ekul Hkou] ';keyk fgy] Hkksiky&462002] eè; izns'k 
 iQksu% 0755-2661842, 2660331; iSQDl % 2661842 

bZ&esy% rcbhopal@nios.ac.in

5- Hkqcus'oj jk"Vªh; eqDr fo|ky;h f'k{kk laLFkku  mM+hlk 

 {ks=kh; osQUnz] bZ,yVhvkbZ] dSEil] eS=kh fogkj] panz'ks[kj iqj]  

 Hkqous'oj & 751023 
 iQksu% 0674-2302688, bZ&esy% rcbbsr@nios.ac.in

6- paMhx<+ jk"Vªh; eqDr fo|ky;h f'k{kk laLFkku gfj;k.kk (xqM+xkao] iQjhnkckn] >Ttj vkSj iyoy  

 {ks=kh; dsUnz] okbZ,elh, dkWEiySDl lsDVj&11lh] paMhx<+-160011 ftyksa dks NksM+dj)] iatkc vkSj paMhx<+ 

iQksu % (dk) 0172-2744915, 3950979; iSQDl % 0172-2744952   

bZ&esy% rcchandigarh@nios.ac.in; nosrcchd@eth.net 

7- psUubZ  jk"Vªh; eqDr fo|ky;h f'k{kk laLFkku rfeyukMq] ikafMpsjh

{ks=kh; osQUnz, ysMh fofyaxVu dSEil] dkejktj lykbZ]  
   fVªiyhdsu] psUubZ&600005

iQksu% 044-28442237(iQSDl) 044&28442239

bZ&esy% rcchennai@nios.ac.in

8- fnYyh jk"Vªh; eqDr fo|ky;h f'k{kk laLFkku

 {ks=kh; dsUnz] ,&31] baLVhV~;w'kuy ,fj;k] ,u-,p-&24] jk"Vªh; jkt/kuh {ks=k fnYyh rFkk blds m-iz- ,oa 

 lsDVj&62] uks,Mk (m-iz-) gfj;k.kk ds utnhdh ftys ftuesa 'kkfey gSa xkSre

iQksu % (dk) 0120-2404914-15, iSQDl % 0120-2404916, cq¼ uxj (uks,Mk rFkk xzsVj uks,Mk)] xkft+;kckn]

bZ&esy%  rcdelhi@nios.ac.in xqM+xk¡o] iQjhnkckn] >Ttj vkSj iyoyA  

9- nsgjknwu jk"Vªh; eqDr fo|ky;h f'k{kk laLFkku  

 {ks=kh; dsUnz] ch-,l-,u-,y- VsyhiQksu ,Dlpsat fcfYMax] mÙkjk[kaM] esjB] ckxir]   

 VuZj jksM+] vkbZ,lchVh ds ikl] DyhesaV VkWmu] nsgjknwu&248002] lgkjuiqj rFkk eqtiQ~iQjuxj] eqjknkckn]

 iQksu% 0135-2532566, 2532592 iQSDl% 0135-2629166 rFkk ts-ih- uxj (vejksgk) vkSj 

 bZ&esy% rcdehradun@nios.ac.in mÙkj izns'k ds ftys
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10- /eZ'kkyk jk"Vªh; eqDr fo|ky;h f'k{kk laLFkku fgekpy izns'k 

 {ks=kh; dsUnz] nwljk ry] pkewaMk dkWEIysDl (vk;dj foHkkx ds ikl) 

 njh jksM+] /eZ'kkyk] ftyk dkaxM+k] fgekpy izns'k&176057 

 iQksu %(dk) 001892-222251, bZ&esy: rcdharamshala@nios.ac.in

11- xka/huxj jk"Vªh; eqDr fo|ky;h f'k{kk laLFkku xqtjkr 

 {ks=kh; dsUnz] eYVh LVksjh fcfYMax] Mh foax] lkroka ry]

 lsDVj&11] ifFkdk vkJe ds ikl] xka/huxj-382011, 

iQksu : 079-23220410 iQSDl : 079-23220411 

bZ&esy: rcgandhinagar@nios.ac.in

12- xaxVksd jk"Vªh; eqDr fo|ky;h f'k{kk laLFkku flfDde jkT;] if'pe caxky ds  

 {ks=kh; dsUnz] VhplZ xsLV gkml] l;kjh]  flfyxqM+h vkSj nktZfyax ftys 

  xaxVksd&bZLV flfDde&737102
bZ&esy: rcgangtok@nios.ac.in  

13- xqokgkVh jk"Vªh; eqDr fo|ky;h f'k{kk laLFkku

 {ks=kh; dsUnz] vle izdk'ku cksMZ dk Hkou] ukxkySaM] v#.kkpy izns'k] vle] ef.kiqj]   

(vle ekè;fed f'k{kk cksMZ ds ikl) izFke ry] ckequh eSnku]   es?kky;] fetksje vkSj f=kiqjk 

xqokgkVh-781021 (vklke)  

 iQksu % 0361-2650541 2340497; iSQDl % 0361-2650542  

bZ&esy%  rcguwahati@nios.ac.in; nosghy1@sancharnet.in  

14- gSnjkckn jk"Vªh; eqDr fo|ky;h f'k{kk laLFkku 

 {ks=kh; dsUnz] IV ry] JhÑ".k nsojk;] rsyqxw Hkk"kk fuy;e] VªLV rsyaxkuk

 ua- 4&4&8] 2] lqYrku cktkj] gSnjkckn&500095  

iQksu % 040-24162859; iSQDl % 040-24060712

15- t;iqj jk"Vªh; eqDr fo|ky;h f'k{kk laLFkku

 {ks=kh; dsUnz] Jh d"̀.ku 5&6] inekorh dkWyksuh] jktLFkku 

 ekuljksoj esVªks LVsj'ku] fdaXl jksM] fuekZ.k uxj]  

   t;iqj (jktLFkku) &302006

iQksu % (dk) 0141-2812418 (iQSDl) 2812519 

bZ&esy% rcjaipur@nios.ac.in 

16- tEew jk"Vªh; eqDr fo|ky;h f'k{kk laLFkku

{ks=kh; dsanz tEew ,oa d'ehj
105] dju uxj] f=kdqV ;k=kh fuokl ds lkeus] ysg vkSj yn~nk[k

osn eafnj jksM] vEciQkyk] tEew-180005 

bZ&esy% rcjammu@nios.ac.in

17- dksph jk"Vªh; eqDr fo|ky;h f'k{kk laLFkku

 {ks=kh; dsUnz] 6oha eafty] dsjy LVsV gkmflax cksMZ fcfYMax osQjy 

 iukefiYyh uxj] dksph- 682036,  

  iQksu % (dk) 0484-2310032, 4035540 (T/F) 0484-2310033, 

 bZ&esy% rckochi@nios.ac.in 

18- dksydkrk jk"Vªh; eqDr fo|ky;h f'k{kk laLFkku

 {ks=kh; dsUnz] lh,y&18,] lsDVj&2]lkYV ysd flVh (lh-ds- cktkj)]  flfDde] if'peh caxky vkSj vaMeku o  

 VSUd ua- 9] d:.kke;h cl LVSaM ds ikl]  fudksckj }hilewg

  dksydkrk-700 091 (if'peh caxky)   

  iQksu % (dk) 033-24797714; iSQDl % 033-24797707, 

 bZ&esy% rckolkata@nios.ac.in  
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19- iVuk jk"Vªh; eqDr fo|ky;h f'k{kk laLFkku

 {ks=kh; dsUnz] yfyr Hkou] xzkmaM Ýyksj] tokgj yky usg: ekxZ] fcgkj 

 csyh jksM] iVuk - 800001] fcgkj

iQksu % (O) 0612-2545051, 0612-2545470  

bZ&esy% rcpatna@nios.ac.in

20- iq.ks jk"Vªh; eqDr fo|ky;h f'k{kk laLFkku

 {ks=kh; dsUnz] }kjk Hkkjrh; f'k{kk laLFkku] egkjk"Vª] xksok] neu vkSj nho 

 128@2 tsih ukbd jksM] Jh fuosQru lkslk;Vh (lksykfjl Dyc ds ikl)]  

 dksFk:n] iq.ks - 411029 (egkjk"Vª)

iQksu % (dk) 020-25444667, 25439763; 

 iSQDl% 020-25444667 

bZ&esy% rcpune@nios.ac.in

21- jk;iqj jk"Vªh; eqDr fo|ky;h f'k{kk laLFkku

{ks=kh; dsUnz] ch-Vh-vkbZ] xzkmaM] MkbV ifjlj] 'kadj uxj] NÙkhlx<+  

jk;iqj - 492001, NÙkhlx<+ 

iQksu: (O) 0771-2442147, 2442167 bZ&esy% chhatisgarh@nios.ac.in 

22- jkaph jk"Vªh; eqDr fo|ky;h f'k{kk laLFkku  >kj[kaM

{ks=kh; dsUnz] Ldwyh f'k{kk] Nk=kkokl ifjlj, vej 'kghn Bkdqj fo'oukFk]  

'kkgnso ftyk Ldwy] ftyk Ldwy ifj"kn] jkaph

bZ&esy% rcranchi@nios.ac.in

23- fo'kk[kkiV~Vue jk"Vªh; eqDr fo|ky;h f'k{kk laLFkku]   

 {ks=kh; osQUnz] ik¡poka ry] ch&CykWd] oh;wMh, dkWEIysDl] vka/z izns'k       
 flfjiqje] fo'kk[kkiV~Vue] vka/z izns'k   

 iQksu % (dk) 0891-2564584 (iQSDl) 0891-2792713

 bZ&esy% srcvisakhapatnam@nios.ac.in 

mi {ks=kh; dsanz 

24- dksVk  mi {ks=kh; dsUnz] dksVk

nwljk ry] 2&ih,&1] foKku uxj esu jksM] dksVk&324005

bZ&esy % srckota@nios.ac.in,  

25- njHkaxk mi{ks=kh; osQUnz% njHkaxk

 eksgYyk dkfnjkckn] cl vM~Ms ds ikl (i'kqikyu foHkkx ds if'pe) 
 pwM+h cktkj ds ikl] ftyk njHkaxk (fcgkj)] iQksu % 0627-2250628

,uvkbZvks,l lSy

26. f'kykax ,uvkbZvks,l lSy f'kyk¡x 

 {ks=kh; dsUnz] Mk;jsDVjsV vkWiQ ,tqds'kuy es?kky;

 fjlpZ ,oa Vsªfuax osQEil (Mh-bZ-vkj-Vh-)] ysFkqe[keZ] f'kyk¡x] es?kky;&7930011

bZ&esy % trilokes@gmail.com 

27- iksVZ Cys;j mi&{ks=kh; lsy iksVZ Cys;j iksVZ Cys;j
funs'kky; esa izkS<+ f'k{kk] vaMeku ,oa fudksckj iz'kklu f'k{kk lnu

vaMeku ,oa fudksckj }hilewg] iksVZ Cys;j
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fVIif.k;k¡ 

1- izko/kuksa] O;ogkjksa vkSj fu;eksa dh O;k[;k esa mRiUu lansg dh fLFkfr esa 

vè;{k] ,uvkbZvks,l dk fu.kZ; vafre gksxkA 

2- ,uvkbZvks,l ds ikl bu fu;eksa esa la'kks/u] lq/kj vFkok ifjorZu dk 

vf/dkj lqjf{kr gS vkSj vf/lwpuk }kjk bUgsa izHkko esa yk;k tk,xkA ,d ckj 

vf/lwfpr gksus ij] bUgsa ykxw dj fn;k tk,xkA 

3- fu/kZfjr vafre frfFk dks ;fn lkoZtfud vodk'k] 'kfuokj] jfookj gksxk rks 

blds fy, vxys dk;Z fnol dks Lor% gh vafre frfFk ds :i esa ekuk 

tk,xkA 

4- bu izko/kuksa] O;ogkjksa vkSj fu;eksa vFkok buls mRiUu ekeyksa ds vuqikyu ls 

mRiUu dksbZ Hkh fookn dsoy xkSre cq¼ uxj] uks,Mk] m-iz- ds U;k;ky;ksa esa 

fuiVk, tk,axsA 

5- ;|fi izR;sd Lrj ij lgh tkudkjh ds eqnz.k dk iwjk è;ku j[kk x;k gSA fiQj 

Hkh foojf.kdk ds eqnz.k ,oa izdk'ku ds nkSjku vutkus esa gqbZ =kqfV;ksa ds fy, 

,uvkbZvksl,l mÙkjnk;h ugha gksxkA 
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IMPORTANT CHECK POINTS 
 

The National Institute of Open Schooling conducts two full-fledged Public Examinations every year. 

Conduct of Examination is a very important activity in which all constituents of NIOS contribute i.e. 
Headquarters, Regional Centres or Accredited Institutions. The Centre Superintendent/Deputy 

Superintendent takes all precautions to ensure smooth and fair conduct of examination at the 
Examination Centre. However, there is need to check all the details before the commencement of 

Examination. For the sake of uniformity, NIOS has laid down detailed Guidelines for Centre 
Superintendents for Theory Examinations. Before moving on to various aspects of the conduct of 

examination, important instructions/points which have to be strictly adhered to, All persons 

concerned with examinations should read the Guidelines for Centre Superintendents carefully 

before the commencement of examination. 

1.1 BEFORE THE EXAMINATION 

1.1.1 Ensuring Receipt of Question Papers in Bank 

i. Ensure receipt of the Question Paper Packets by the bank well in advance. In case of 
non-receipt of the packets at least 10 days before the commencement of Examination, 

please inform the Director (Evaluation) telephonically or through Fax/e-mail,  
otherwise it will be presumed that the packets have been received by the bank and 

checked by the Centre Superintendent.  

ii. The sealed Question Papers packets should be arranged date-wise as per the date-sheet 

and kept under safe custody of the Bank. Ensure that number of Question Papers 
(Subject-wise) mentioned in the outer sticker of the parcel met the actual requirement 

of the particular day of examination.   

1.1.2 Facilities for the learners 

i. Display date-sheets and Instructions for the Learners as given in Chapter-2 (2.3)of this 
booklet, outside the Examination Hall. Also, assist the learners with disabilities to avail 

the facilitates accorded and to access the examination hall. 

ii. Purchase sufficient quantity of Log Tables well in advance and make available the 

same for use of learners in Mathematics, Physics and Chemistry examinations. These 
should be used in the subsequent examinations of National Institute of Open Schooling.  

1 
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iii. Please notify that only one Answer Book containing 32 pages will be issued to the 

learner in a subject. No additional Answer Book shall be issued and the learner has to 

complete the answer of a subject in one Answer Book only. 

1.1.3 Receiving of question paper from bank 

i. Ensure receipt of Packet(s) of Question Papers well in time for the day and open the 

same which is/are meant for that particular day. 

ii. Ensure the availability of requisite number of Question Papers well in advance of the 

actual examination by verifying with the list of learners and Question Papers received 
in the Bank. 

1.1.4 Appointment of Invigilators 

i. The invigilators should invariably be appointed from the teaching staff. The details like 

Educational qualification, designation etc. of invigilators, who are not from the staff of 
the School should be kept in a register along with details of teaching staff appointed 

from School.  

ii. Every invigilator is  required to sign in the attendance register, the time of arrival and 

departure in a register to be specially maintained by the Centre Superintendent. All the 
invigilators on duty must carry Identity Card issued by the school. 

iii. For every centre having learners with disabilities, one invigilator should be  well 
versed with the needs of learners with disabilities. 

 1.1.5    Eligibility of the learners to appear in Examination 

i. Only those learners, whose names appear in the list of eligible learners and subject 

wise attendance sheet of examinees supplied by the NIOS or those who have got 
written permission from the Regional Centres/ National Institute of Open Schooling 

Headquarters, be allowed to appear for examinations at examination Centre. Please do 
not allow any other person to appear in the examinations.  

ii. If any learner approached the allotted Examination Centre with Intimation Card of the 
current examination showing eligible subjects and dates, he/she may be allowed even if 

his/her name is omitted from the list of learners due to some error after verifying the 
details of intimation letter from NIOS website and the concerned subject from his/her 

Identity Card on provisional basis and after obtaining an undertaking subject to his/her 
being eligible otherwise. 

1.2  DURING THE EXAMINATION   

1.2.1 Checking the Learners before Entry in the Examination Hall  

i. Frisking of the learners should be undertaken thoroughly at the entrance gate itself 

before the learners are allowed to enter the examination hall.  

ii. Do not permit the learners to bring books, papers or reference material of any kind in 

connection with the examination into the Examination Hall/Room.  
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iii. Ensure that no learner brings any electronic equipment like Calculators, Tape 

Recorders, Cellular Phones, Pager, Ear Phone, Bluetooth etc. in the examination 

hall/room. However, in the case of learners with disabilities, refer instructions given in 

Chapter 8. 

iv. However, the learners are permitted to bring the drawing instruments and pencils or 
templates for drawing outline maps for Physics, Chemistry and Geography 

examination. 

1.2.2 Handling of Question Papers  

i. Distribute the Question Papers at the precise time of commencement of        
 Examination given in the date-sheet. In case, due to some unforeseen circumstances, 

there is delay in the commencement of examination at the scheduled time, the time so 
lost in the process must be compensated and a certificate to this effect should be 

communicated to the Regional Centre concerned as well as to the Director 

(Evaluation), NIOS on the same day.  

ii. For blind learners, there will be alternative questions in the subjects of  Social Science 
and Mathematics of Secondary Examination and History of Senior Secondary 

Examination in lieu of questions of maps/diagrams. In such cases, on the top of the 

Answer Script, the words ‘‘THE BLIND LEARNER’’ must be written. 

1.2.3 Handling of Attendance Sheets   

i. For Attendance Sheet, Centre Superintendent has to log in to www.exams.nios.ac.in 

and using Centre Suptd. id password, download the attendance sheets and nominal roll. 
Sample of the Attendance Sheet proforma is given in Annexure-I.   

ii. Ensure that Attendance Sheets are correctly filled in and signed by the learners daily 
also ensure that Answer Book number mentioned by the learner.  

iii. Encircle the Roll Numbers of absent learners with Red Ink and mark them ABSENT in 

place of their signatures in Attendance Sheets.  

iv. Mark ‘UFM’ in case of learners who have been booked under use of unfair means.  

v. Add the names of additional/authorized learners such as centre change cases (permitted 

by Regional Centre/NIOS Headquarters) on the computerized attendance sheet for 
obtaining their signatures.  

vi. Ensure that the Attendance Sheets bear the signatures with rubber stamp of the Centre 

Superintendent and OSD (Observer) appointed by RC (NIOS) before these are sent to 

the Regional Centres concerned on the same day of the examination along with the 

packets of Answer Books. Retain a copy of attendance sheet for Centre Suptd.  record. 

vii. The downloaded nominal roll provided by the NIOS website must also be used for 
obtaining the attendance of learner daily. As soon as all the examinations are over, the 

same be sent to the Regional Centre concerned for record. 
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1.2.4 Handling of Answer Books 

i. Please affix facsimile stamp of the signature of the Centre Superintendent with Centre 

No. on the OMR Sheet of the Answer Books at the appropriate place before these are 

issued to the learners. Under no circumstances, address stamp of the Centre should be 
used on the answer books and the signature of the Centre Superintendent should not be 

put outside the specifies area. 

ii. Instruct the learners not to write his/her name, roll no. or make any distinguishable sign 

or mark anywhere in the Answer Book/Graph/Map except  at the places specified for 

the purpose. 

iii. Maintain a proper account of all the used and unused Answer Books (as in Annexure-

7) and send a copy of the same duly verified by the OSD (Observer) of NIOS along 

with the Attendance Sheets and sealed answer books daily. One copy may be retained 

by the Centre Superintendent in his records which would be open for Inspection and 

for physical verification of unused answer books by OSDs, Observers or Flying Squad 

Members or any other person deputed by NIOS. 

1.2.5 Handling of Unfair Means (UFMs) Cases 

 Please ensure that the unfair means cases detected during the course of examination are 

properly recorded and packed in a separate envelope and sent to the Regional Centre 

concerned with requisite statements and documents as per procedure laid down in 

Chapter-6. The copying material found with each of the cases should also be enclosed. 

Please send this packet along with the packet containing the Answer Books for that 

day. 

1.2.6 General Arrangements  

i. Give a bell sound after completion of each hour during the examination. One bell 
sound should also be given 10 minutes before completion of the paper and long/final 

bell at the end. The Invigilators should communicate these indications to the learners 
before commencement of examinations. However, learners with disabilities may 

require individualized indications in this regard. 

ii. Centre Superintendent should be careful about making arrangements for toilets for the 

use of learners including learners with disabilities. A commode and pot might be 

placed at a suitable place surrounded by kanats near the Examination Hall, in case 

there is no pakka latrine or a urinal nearby. Separate toilets are required for boys and 

girls.  Accessible toilets and human assistance may also be required for learners with 

disabilities. 

iii. Ensure proper police arrangement at the Centre. Please inform the Local Police 

Station in advance for deployment of Police at the centre. 

iv. Allow the Observers/Members of Surprise Visit Team appointed by the NIOS/ 
Regional Centre to inspect the records and the Examination Halls/rooms after 
ensuring that the visiting team is having proper authority letter from their Regional 

Director/Director (Evaluation), NIOS.  
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1.3      SEATING ARRANGEMENT  

i. A day before the commencement of the examination, the Centre Superintendent shall 

ensure that satisfactory seating arrangements for the examination have been made. 

He/She shall particularly see that the learners are seated in such a way that they are not 

able to communicate with each other i.e. whenever a two-seat desk is used, only one 

learner should be seated and in case of availability of four-seat desk, only two 

learners should be seated on it.  

ii. Seating arrangement for learners with disabilities should preferably be done on the 

ground floor and easy access to the places such as ramps, lifts, grab bars etc. must be 
ensured. 

iii. Some learners with disabilities also need to be seated alone and may require adapted 
furniture as per their specific needs (refer to Chapter-8). 

iv. The Centre Superintendent shall prepare a seating plan of Examination Hall and/or 

rooms showing the order of seats allotted to learners and the direction in which the 

learners sit as per Annexure-II and shall send a copy of the seating plan for each 

session to the NIOS Regional Centres along with the bundle of answer books. Please 

keep in mind that the vertical row should contain the seats No. 7, 10, 13, 16, 19 and so 
on. 

v. A slip giving the Roll Number of each learner should be pasted or the  
Roll No. should be written with chalk on each desk/table, so that the learner has no 

difficulty in finding out his allotted seat. Learners must be seated sufficiently apart to 
prevent collusion/contact. 

vi. In the seating plan for each room, learner who is absent be encircled with RED ink 

indicating ABSENT. 

1.4     DISPATCH OF ANSWER BOOKS 

i. The Answer Books, Attendance Sheets, and other related materials pertaining to 

Theory Examination in a particular day of examination will be dispatched to the 
concerned Regional Centre or to specified places as per direction from the NIOS on the 

same day, and as per instructions in Chapter-7 of Guidelines. 

ii. With regard to learners with disabilities ( to be taken from Chapter-8) 

iii. A hard board sheet may be places both at the top and bottom of the answer books 

inserted the cloth cover of a packet to protect the OMR sheet not to be damaged. 

1.5     PRACTICAL EXAMINATION 

i.  The Practical Examination will be conducted at the respective study centre i.e. 

Accredited Institution (AI). 

ii The Practical examination for each Vocational subject under academic stream will be 
conducted at the respective Study Centre/ Accredited Vocational Institution (AVI). The 

learners may approach their Study Centres for details of Practical Examination Centre.  

iii Reasonable accommodations may be ensured for learners with disabilities. 

1.6 SENDING OF ABSENTEE RECORDS ONLINE.  

 The Centre Superintendent is to record and submit the absentee records of a particular day of 
examination online on the same day after the examination are over.  
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INSTRUCTIONS FOR LEARNERS AND  

CENTRE SUPERINTENDENTS 

2.1 THE LEARNER SHOULD BRING THE FOLLOWING FOR APPEARING IN THE 

EXAMINATION  

(i)  Intimation Letter or special permission issued by the NIOS HQ/Regional Centre can 
be downloaded. 

(ii) Valid Identity card issued by NIOS. If Admission card/Identity card of the learner is 
lost, duplicate copy of the same should be downloaded from the learners dashboard after 
applying through e-services before appearing in the examination. 

(iii)  Pen, pencil, ink and other stationery items required to be used by the Learners for the 
examination. Only royal blue or blue black ink is to be used, except that red ink may be 
used for writing heading in the answers. No other ink is permissible. Ball point pens are 
also allowed. 

 Electronic equipments like calculators, tape recorders, cellular phones, pagers, Ear 
Phone, Bluetooth, Smart Watches etc. are not allowed in the Examination Hall.  
However, in the case of learners with disabilities refer Chapter 8. 

2.2 The Examination Hall will be opened 15 minutes before time on each day specified for the 
commencement of the examination. No learner who is late by more than 30 minutes shall be 
allowed to appear in the examination. 

2.3 A chart depicting the Room wise Seating Plan with Roll No. of the learners allotted to each 
room should be prominently displayed at the entrance of the Exam Centre. A seat marked 
with his Roll Number will be allotted to each learner. Learners will be required to find out and 
occupy their allotted seats.  Learners with disabilities having difficulty in locating the same may 
be provided assistance. 

2.4. No learner, without the permission of the Invigilators shall leave his/her seat or the 
Examination Hall during the examination. No learner shall speak without permission. If it is 
necessary for the learner to communicate with the Invigilator, he/she shall stand up in his/her 
place and the Invigilator will see to his/her requirement. However, relaxation in  this regard may 
be given to learns with disabilities. 

2.5 Before beginning his/her paper, he/she should write on the title page of his/her Answer-
Book the (i) subject, (ii) date and day OMR front page (Page No.1) of examination, (iii) 
Question Paper set no. ( ), (iv) Question Paper Code No., (v) Medium of Answer. Learners 
shall write his/her Roll No. and name in the space provided on OMR front page and nowhere 
else in the answer book. Learners shall also write his/her Roll No. on his/her question paper as 
soon as it is received by him/her. 

2 



Guidelines for Centre Superintendents for Theory Examinations 71                                                                                   NIOS 

 

2.6 The learners are also allowed to write the answer in any one schedule regional language (except 
language paper) in a subject although the Bilingual Question Paper is supplied. The learner has 
to write the medium/language of answering questions on the specified space in the Answer 
Book.  

2.7 If a learner writes his/her Roll No. or puts any special mark in any part of the Answer-Book 
other than the space provided for the purpose, he/she will render himself/herself liable to have 
his paper cancelled.  

2.8 On the expiry of time, the answer book must be handed over to the Invigilator even though 
the learner may not have answered any part of the paper. 

2.9 Answers shall only be written in the answer book supplied to the learner and on both sides 
of the paper. No learner shall tear out a leaf or part thereof from the answer book. No additional 
Answer Book shall be issues. 

2.10 Smoking or Chewing tobacco or use of alcohol is strictly prohibited at the Examination 
Centre. Learners found doing so during the course of the Examination shall be liable to be 
expelled from the Examination Centre by the Centre Superintendent. Learners found drunk 
alcohol or any intoxicating drug will not be allowed into the examination hall.   

2.11 A learner found committing any of the following acts shall be deemed to have used unfair 
means and his/her examination result shall be withheld:  

(i) Writing name, roll number or putting signature or any other mark at any other places 
not specified in the answer book which may disclose, in any way, the identity of the 
learner. Name and/or roll No. is to be written only in the space provided for it and no 
where else. 

(ii) Appearing in the Examination Centre other than the allotted to the learner without the 
permission of NIOS. 

(iii) Having in possession of Mobile phone, Ear Phone, Bluetooth or any other electronic 
devices, book(s), notes, papers or any such materials connected with the examination. 

(iv) Receiving or giving assistance in copying in any form or exchanging of Answer Book 
during the course of the examination. 

(v) Smuggling in or out of the examination hall question papers, answer book etc. and 
tearing leaf/leaves from the question papers, answer book or tampering with the answer 
book in any way or attaching currency note with the Answer Book.   

(vi) Using abusive/derogatory language orally or in the answer book/against the Centre 
Superintendent/ Examiner/ Invigilator or threatening/ using violence towards 
Invigilator or Centre Superintendent. 

(vii) Impersonation i.e. sending some other person to take the examination in place of actual 
learners. 

(viii) Communicating with the examiner or any other person connected with the 
examination, with the object of unduly influencing him in any way. 

(ix) Any other type of misconduct or a deliberate previous arrangement to cheat in the 
examination. 

(x) Writing questions or answers on any paper other than the answer book. 

(xi) Wrong statement in the application for admission such as tempering with the 
certificate/statement of marks etc. or forging a signature.  

 The decision of the UFM Committee in imposing penalty for the offence committed by him/her 
shall be final and binding on him/her. 

2.12 A learner can be physically searched by the Centre Superintendent/ Invigilator/ Observer/ 
Flying Squad deputed by the NIOS before or during the examination at any time.  
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NORMS FOR ENGAGEMENT OF  

STAFF AND RATES OF PAYMENT 
 

In order to conduct the NIOS examination, NIOS allows the Centre Superintendent to engage the staff 

from their school/AI or from other nearby institutions as per the following norms. 

3.1  NORMS FOR ENGAGING STAFF ON DUTY 

3.1.1   Centre Superintendent: There will be one Centre Superintendent for each Centre and 

his/her appointment shall be approved by the NIOS.   

3.1.2     Deputy Superintendent: may be appointed when the total number of learners allotted 

to a Centre is 400 or more.  

3.1.3     Invigilators: The invigilators should invariably be appointed from the teaching staff of 

the Centre. For each room, there shall be two invigilators (Except when the 

learners in room is less than 10, then only one invigilator in such room/s).  For 

rooms/halls where number of learners is more than 40, there will be one additional 

invigilator for every 20 learners. Example: Room/Hall having 39-40 learners, shall 

have only two invigilators, but room with, say 42 or 59 learners shall have 3 

invigilators. Likewise Hall will 63 learners shall have 4 invigilators.  

  Special Care for Divyangs: Of these invigilators appointed for each room, one 

invigilator should be oriented to needs of learner with disability (if appearing in that 

centre). In case there is need for sign language interpreter, in addition to the existing 

invigilators, the provisions in Chapter 8 may please be referred. Such of those 

learners' seating arrangements should be made in the Ground floor only.   

3.1.4  All examination centres will be provided two additional Invigilators (One male and 

one female) exclusively for checking Identity cards and attendance sheet on all the 

days of examinations.  

3.1.5     Clerks: There will be one clerk upto 249 learners allotted at the Examination Centre. If 

the number is 250 or more, in particular day the number of clerks will be two.  

3.1.6    Peon/Waterman:  There will be one peon and one waterman upto 249 learners 

allotted. Additional peon and waterman (One each) may be engaged for the specific 

days on which the number of learners registered exceeds 249. 
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 3.1.7   Chowkidar/Sweeper:  There will be one Chowkidar and one Sweeper in the Centre on 

each day of examination including practicals irrespective of number of learners 

allotted. 

3.2  PAYMENT NORMS TO THE STAFF 

3.2.1   Remuneration for the Staff 

 (i)   Centre Superintendent        Rs. 600/- Per Day 

 (ii)  Dy. Superintendent*        Rs. 450/-   -do- 

 (iii)   Invigilators               Rs. 400/-   -do- 

 (iv)   Clerk/Laboratory Assistant              Rs. 225/-   -do- 

 (v)  Peon        Rs. 150/-   -do- 

 (vi)   Waterman        Rs. 150/-   -do- 

 (vii)   Chowkidar        Rs. 150/-   -do- 

 (vii)   Sweeper         Rs. 150/-   -do- 

* Admissible when the total number of learners allotted to a centre is 400 or more. 

Note : Special Permission of appropriate authority may be taken in advance for additional staff 

and other support  required for conducting examination for learners with disabilities.  Refer to 

Chapter 8 for the same. 

3.2.2    Maintenance of Furnitures and Rent of building 

(i)  Maintenance of furnitures and rent of the building @Rs.40/- per learner for whole 

examination will be admissible to all type of schools/KVS/NVS/AIs of NIOS/Degree 

colleges and any other institutions fixed as examination centre of NIOS.  

3.2.3  Remuneration and Conveyance for Collection of Question Papers From  the         

       Bank /  Paper Collecting Centres 

    i)    Remuneration  

  For the collection of Question paper from bank :        Rs. 100/- per day. 

ii)   Conveyance Charges   

 a)  From the Examination Centre to the Bank 

(i) Rs. 50/- per day if the distance from the place of duty/residence to the 

Bank/Collecting Centres is upto 8 kms and  

(ii) Rs. 75/- if the distance is more than 8 kms from place of duty. 

b)  For return journey from Bank/Paper Collecting Centre to Examination Centre 

 (i)  Actual taxi charges as per the State Transport Authority rates.  The distance 

between examination centre and Bank should be mentioned clearly in the bill form 

(Proforma-8) 
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3.2.4    Conveyance for Depositing the Answer Books to the Collection Centre/Post 

Office and Returning the Balance of Examination Stationery to NIOS. 

i)   One way actual auto charges (by the shortest route) and one way bus charges  are 
admissible to a person for depositing the Answer books at collection    

centres/Post office. 

ii) Similarly, one way actual auto charges and one-way bus charges are admissible 

for returning the balance stationery to NIOS/Collecting Centre/Post Office. 

 Bills for Centre charges should be prepared on the prescribed proforma. All the              

bills should to be verified by the Centre Superintendent before sending to          

concerned Regional Centre/NIOS along with other documents. 

3.2.5    The charges for storage of Question Paper should to be paid by the per Exam. 

Centre Superintendent to the custodian Bank out of the centre advance 

immediately after completion  of the examination at NIOS approved norms as given  

under : 

  (i)  For storage of question papers of Secondary Examination Rs. 4000/- 

  (ii)  For storage of question papers of Senior Secondary Examination  Rs. 5000/- 

(iii) For storage of question paper of both Secondary/ 

Senior Secondary Examination  Rs. 9000/- 

 (iv) For storage of question paper of Vocational Examination  Rs. 4,000/- 

*  N.B. for S.No. (i), (ii) and (iii) the charges are for all academic courses i.e. for Hindi/English/ 

Urdu/ Regional Language Question Paper. 

3.3   CONTINGENT EXPENDITURE 

3.3.1  Stationery Items:  Centre Superintendents are authorized to purchase petty articles, 

Alpins, Tags, Sealing Wax, Gum, Sewing Needle, Thread, Match Box, Carbon Paper, 

Photostat Paper, File Covers, Ink, Ball Pens, Refills (Not jotter pen refills), Jute 

Twine, Plastic Ropes, Candles, Wrapping paper, Cloth Lined Envelopes for putting 

Answer Sheets and balance of Question Papers, Pitchers, Glass tumblers, Ice, Phenyl 

for cleaning urinals and construction of temporary toilets (if needed). Payment for 

these items will be made at the lump sum rate of Rs. 5/- per learner (allotted) subject 

to a minimum of Rs. 500/- per centre. 

3.3.2  Since many learners with disabilities might use computers for examination purposes as 

mentioned in Chapter 8, a functional computer with printer, paper , storage device, 

technical assistance and any other support for printing their answer scripts should be 

made available at the centre.  The print out of the response should be attached with the 

answer sheet allotted to the learner. Postage Charges: Actual postage charges shall be 

payable subject to production of original receipts. 

3.3.3  Packing Cloth: Actual cost of packing cloth to centres located outside 

Delhi/townships of respective Regional Centres will be paid on production of cash 
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memo. Delhi Centres and Centres located at the township of Regional Centres will be 

issued safety bags for dispatch of answer books by the NIOS/RC on loan basis. These 

will be required to be deposited  with the NIOS/Regional Centre on the last day of 

Examination. 

3.4  GUIDELINES FOR PAYMENTS  

3.4.1  Immediately after the examinations are over, the Centre Superintendents are 

 required to submit complete account of used and unused answer books and send   

 their  consolidated claim in the prescribed proforma within 15 days of last date of 

exam. 

3.4.2  Performa should be filled up neatly and clearly and cutting, erasing and over 

 writings should be avoided. 

3.4.3  Details of each activity may be written over the back of Performa wherever   

 required. 

3.4.4  It should be clearly mentioned in the forwarding letter, in whose name the cheque or 

the amount claimed has to be prepared and sent, by intimating the complete address. 

3.4.5  Following details should be enclosed with the claim: 

i) Duly filled up proforma for claim of the examination centre payment and signed 

by the Centre Superintendent mentioning the name of the centre with office seal, 

ii) All the enclosures should be duly signed by the Centre Superintendent. 

iii) A proper account of answer books used daily during examination on the proper 

proforma.  

3.4.6  If the Examination Centre is both for Secondary and Senior Secondary, the payment to 

the Centre will be determined on the basis of combined session/learner/seating 

arrangement/ conveyance etc.  

3.4.7 No payment towards examination centre charges is to be made to Jail for conduct of 

examination. However, the Regional Directors are authorized to pay postal charges and 

bank charges for safe custody of question papers on production of bill by the Jail fixed 

as Examination Centre. No examination centre advance payment is to be made to Jail 

for conduct of NIOS examination.   
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INSTRUCTIONS FOR INVIGILATORS 
 

4.1 TO BE NOTED BY EACH INVIGILATOR 

4.1.1 Each invigilator is required to give a Certificate to the Centre Superintendent to 

the effect that none of his/her relation is appearing in the Examination at the Centre 

and that none of the learners appearing at the Centre has  received private coaching 

from him/her. 

4.1.2 Invigilators are under the control of Superintendent of the Centre during the 

period they are on such duty. They should not leave the examination centre without the 

permission of the Centre Superintendent 

4.1.3 They should report at the centre at least 35 minutes before the time fixed for 

commencement of examination on the first day and 20 minutes before the 

commencement of examination on subsequent days or as per the instructions of the 

Centre Superintendent 

4.1.4 If by chance, any Question Paper which is not scheduled for the session is found mixed 

up with the Question Papers, for the day it should be returned to the Centre 

Superintendent immediately without reading. 

4.1.5 They should act as witnesses, as and when desired by the Centre Superintendent, 

to the opening of the question paper packet(s) and sealing and bags/parcels of answer 

books. Before signing as witness to the opening of  question papers, the number of 

packets should be carefully examined, verified with the date sheet. Name and address 

should be mentioned while signing such certificates on the question paper packets etc. 

In case of any doubt, the matter be reported to the NIOS Regional Centre concerned on 

the telephone. 

4.1.6   No learner suffering from any infectious disease like small-pox, mumps be 

allowed to sit in the examination hall/room with other learners. If such case is 

suspected, it should be reported to the Centre Superintendent immediately. 

4.1.7 One of the Invigilators should always accompany a learner wishing to make use of 

the urinal, latrine while the examination is in progress. It should be ensured that there 

4 
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is no copying material kept in the toilets etc. and the learners do not prolong their stay 

in the toilets. They should come back within the normal time. 

4.1.8 Invigilators should note that under no circumstances he/she should help the 

learner for using unfair means and if such a case is found, strict action will be taken 

against the invigilator which may debar him/her from any kind of payment/further 

duties at the NIOS examination, besides the disciplinary or penal action. 

4.1.9 All the invigilators must be sensitive to the gender concern and maintain the dignity of 
the learners with disabilities. 

4.2 DUTIES OF THE INVIGILATORS DURING EXAMINATION 

4.2.1 Check that the learners occupy their allotted seats in the room under their 

supervision and the learners do not possess any books, notes or any other papers. An 

announcement to this effect should also be made at the beginning of each session and 

the learners should be asked to leave such books and papers outside the room/hall. 

4.2.2 Ensure that every learner gets the correct question paper. It would be  advisable 

to make an announcement to this effect at the commencement of the examination. 
They should be directed that if they attempt any other paper not meant for them they 

would do so at their own risk. All spare copies of question papers should be returned 
to the Centre Superintendent immediately after distribution and no late comer be 

allowed to enter the examination hall/room except with the permission of the Centre 
Superintendent. 

  Ensure that learner writes his/her roll number and signature etc. on the Question 

Paper. After verifying the details, invigilators should also sign on the question paper 

of each learner. 

4.2.3  Search the learners physically before or during the course of examination. 
Female examinees should be searched only by lady invigilators. 

4.2.4 Check that every learner has written his/her correct roll number in English 

numerical in the space provided on the OMR Sheet of the Answer Book. They should 

also see that all other particulars both on the OMR Sheet and the front page of the 

Answer Book  have been correctly filled in the columns provided on the title page of 

Answer Book. Roll number and other particulars must be written by the learners at the 

proper places before they begin to answer the question papers.  The invigilator should 

put his signature on the space provided on the answer book as token of having verified 
the correctness of the Roll No. and other particulars written on the title page by the 

learners in his/her charge. A specimen filled in OMR sheet is made available in the 
last page of the Answer Book for reference. 

4.2.5  Verify the identity of learners under their charge by checking the scanned list of 

the learners, their identity Cards issued by the NIOS and by matching the 

photograph of the learners on the scanned list with the identity cards. In case of any 

doubt, the learner may be questioned and matter reported to the Centre Superintendent 

immediately. 

4.2.6 Verify the identity of learners under their charge by checking their Identity Cards 

and Examination Hall Tickets issued by the NIOS and by tallying their signatures 

on learners attendance sheets with the signatures on their identity cards. In case of any 
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doubt, the learner may be questioned and matter reported to the Centre Superintendent 

immediately. 

4.2.7  Ensure that no learner copies answer with the help of another learner or 

notes/books etc. or makes use of any other unfair means at the examination. If a 
learner is found talking or using unfair means or exchanging Answer Books, the book 

or material so used should be taken in possession by the Invigilator and matter be 
reported to the Centre Superintendent without delay. He should then act according to 

the instructions given by the Centre Superintendent The invigilator is also expected to 

make a written report to the Superintendent of the Centre about all such cases and put 

his/her signature on the answer book and other material, document(s) found with the 

learners as per direction of the Centre Superintendent 

4.2.8  No learner should be allowed to leave the examination hall before the expiry of 
one hour and further, if any learner leaves before expiry of half of the total time 

allowed for the question paper, he/she shall not be allowed to take away the question 
paper with him or her. 

4.2.9  Maintain proper discipline, in the room for smooth conduct of examination under 

their supervision and as such they should constantly be watchful and move about in 

the room and not indulge in talks and read any book, newspaper  or even the question 
paper during the time of the examination. Lady Invigilators should not engage 

themselves in knitting etc. 

4.2.10   Close all exits of the Examination Room/Hall, except one at the commencement 

of examination. All exits should be closed ten minutes before the paper ends. One 

of the invigilators should then stand at the door and see that no learner leaves the 

hall/room without handing over the Answer Book. 

 4.2.11    After completion of the examination on each day, the invigilators should  

i. collect all answer books immediately and the learners should not be allowed to 

leave the room without handing over the answer books. 

ii. arrange the answer books roll number wise serially before delivering to the 
Centre Superintendent In case of a learner running away with the answer book and 

answer book being not detected, the Invigilator concerned shall be held responsible for 
the same. 

iii. deliver the answer books of the learners under their charge to the Centre 
Superintendent after the examination is over and, as such, they should take proper 

precautions for the same.  

4.2.12 The staff on examination duty at the examination centre must display their  

I-Cards indicating that the individual is on examination duty. This would help to 
check the entry of outsiders. Similarly, the team of the observers will also carry their  

I-Cards/Authority Letter for disclosing their identity at the examination centre. 

 Cases not covered under the above rules should be referred to the Centre 

Superintendent for obtaining his guidance and necessary instructions. 
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CUSTODY AND  HANDLING OF  

QUESTION PAPERS 
 

In NIOS Examinations, the Question Papers are separate from the Answer Books. The learners are 
issued Question Papers and Answer Books at the beginning on each day of examination. After the 

examination is over, learners are allowed to carry the Question Paper with them. For proper custody of 
the question papers and their safe handling, the following instructions should be noted and complied 

with by the Centre Superintendent and the Invigilators.    

5.1  RECEIVING OF THE QUESTION PAPERS IN THE BANK  

5.1.1 The Centre Superintendent Should carefully go through the “Instructions for Storage 

and Handling of Question Papers” issued to banks and Centre Superintendent 

separately well before the question papers are actually sent  to the bank for storage. 

They should remain in touch with the Manager of the bank and also to comply with 

the instructions notified in the booklet.  

5.1.2 The Centre Superintendent should find out from the bank concerned whether the 

question papers have been received or not.  

5.1.3 In case of non-receipt of Question papers in Bank, the Centre Superintendent 

should inform Director (Evaluation)/ Dy.Director/Asstt. Director (Evaluation) 

telephonically or by email or by Fax at least 10 days before the commencement of 

examination otherwise it will be presumed that the packets meant for centre 

concerned have been received in the bank. 

5.1.4  Checking and arranging the question papers: He/She should take action in this 
regard as specified in paragraphs 10 to 15 of booklet under "Instruction for storage 

and Handling of Question Papers".   

5.2  COLLECTION OF QUESTION PAPERS FROM THE BANK 

 5.2.1  Question Papers should be collected from the bank an hour or so before  the 

commencement of each day of  the examination The time limit can be mutually fixed 

depending upon the distance to be covered to and from between the Examination 

Centre and the bank.  

5.2.2 The subject, course and date of the examination must be checked before taking 

delivery and giving receipt on the prescribed proforma placed with each packet in 

duplicate to the bank Manager, so as to ensure that the correct packet of the question 

paper is taken out from the bank. 

5 
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The Centre Superintendent is required to collect the question paper of each day from 

the Bank as per examination date sheet. 

5.2.3 If the Centre Superintendent himself is unable to reach the bank on account of 
unavoidable circumstances, he may depute his deputy with a proper authority letter to 

collect the question paper packets on his behalf. 

5.3   HANDLING THE QUESTION PAPERS IN THE EXAMINATION CENTRE 

5.3.1  The question paper packets should be opened 15 minutes before the start of the 
examination and signature of two invigilators should be obtained at the time of 
opening of the question paper packets recording the exact time of opening. 

5.3.2 The question papers must be distributed at the precise time given in the date-
sheet. In case, due to unforeseen circumstances there is delay in the commencement 
of examination on a particular day, the time lost in the process may be compensated. 

5.3.3  The question papers of all major subjects are arranged in the order of set A, B 
and C in each packet. Therefore, while issuing the question papers to the 
invigilators, this order should not be disturbed. Even if a learner is absent, a question 
paper should be kept on the seat allotted for him. After the permissible late arrival 
time is over and still the learner does not turn up, the Question Paper    can be 
collected back by the invigilator. 

5.3.4  The question papers should be distributed in such a way that each learner in a 
row does not get the same set of question paper. Learner should be made to sit as 
per the seating plan (format enclosed as Annexure II). 

5.3.5 After distribution of question papers, the learner should be instructed to write 
his/her Roll No. on the 1st page of the question paper. The Invigilator should sign 
in the space provided on the 1st page of Question Paper.  

5.3.6 The Centre Superintendent should get the unused question papers collected, 
sealed and kept in his safe custody till the examination in that paper is over. The 
balance of question papers can be verified by the Team of Observers, OSDs or flying 
squad members or any other person deputed by the NIOS at any time during the 
course of the paper. 

5.3.7  No learner should be allowed to leave the examination hall before the expiry of half 
of the time allotted to a particular examination.  

5.4  If any misprint or other ambiguity in a question comes to the notice of the Centre 

Superintendent, he should immediately draw the attention of the Director (Evaluation), NIOS. 

In case any difference between English and Hindi version of the question paper is found then 

the English version should be relied upon unless otherwise considered necessary. 

All correspondence regarding handling and storage of the Question Paper Packets will be 

made to the Director (Evaluation), NIOS. 

5.5 SEATING PLAN FOR DISTRIBUTION OF MULTIPLE SETS OF QUESTION PAPERS 

The NIOS provides multiple sets of question papers; therefore, it becomes necessary that no 

two learners sitting side by side should get same set of question paper. A standard seating plan 

for a room having four rows is given below: For seating plan of learners with disabilities 

please refer to Chapter 8. 
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STANDARD SEATING PLAN FOR DISTRIBUTION OF QUESTION PAPERS 

Room NO. ___________________ Floor __________________ 

Examination Centre No.______________________ Name of Centre__________________ 

Subject____________________Paper____________________Date___________________ 

  I Row II Row III Row IV Row 

A C B A 

B A C B 

C B A C 

A C B A 

B A C B 

C B A C 

A C B A 

B A C B 

 

Total No. of Learners:   

 

Signatures of Centre Superintendent 



Guidelines for Centre Superintendents for Theory Examinations 82                                                                                   NIOS 

 

 

 

 

 

DEALING WITH UNFAIR MEANS AND MASS 

COPYING CASES 

 

Examination is a normal activity in the life of a learner. The learner should take examination as per 

the rules and regulations. Any attempt to use unethical practices during examination will invite 
stringent penalties. Prior to the start of the examination every day, the Centre Superintendent & 

Invigilation staff should caution the learners and make frequent announcements to discourage the 
learner from using unfair means. 

6.1  PRECAUTIONS TO BE TAKEN TO AVOID USE OF UNFAIR MEANS 

6.1.1 The Learners can be physically searched by the Centre Superintendent/ 

Invigilators/Member of the team of Observers deputed by the NIOS/Regional Centre 

concerned before or during the examination at any time except that a female learner 

should be searched by a female member only.  

6.1.2 Normally when a learner goes out to toilet etc. the invigilators must ensure that the 

question paper and answer book of the learner have been left on his seat in the 

examination hall. 

6.1.3  At the end of the examination, no learner should be allowed to leave the room till all 

the answer books are collected, counted and found correct. If a learner forces his way 

out with the answer book, the complete statement explaining the circumstances under 

which the learner left with the answer book should be made out. In no case this 

provision should be used to cover up the loss of  Answer Book. The statement 

should also contain the time of the incident and details of the case as to how the learner 

took away the Answer Book. Efforts  made to recover the Answer Book should also be 

stated. 

6.1.4 Proper procedure must be followed while reporting the UFM cases. 

6.1.5  However, a learner found guilty of any of the following offences shall be deemed to 

have used unfair means and his/her examination result shall be withheld. The decision 

of the UFM Committee in imposing penalty for the offence committed by the learner 

shall be final and binding on him/her. 

6 
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6.2      OFFENCES DURING THE EXAMINATION     

6.2.1  Writing name, roll number or putting signature or any other mark in the Answer 

Book which may disclose, in any way, the identity of the learner. Roll No. is to be 
written only in the space provided for it and nowhere else. 

6.2.2   Appearing in the Exam Centre other than the allotted to the learner without the 

permission of NIOS. 

6.2.3   Having in possession of Mobile phone, Ear Phone, Bluetooth or any other electronic 

devices, book(s), notes, papers or any such materials connected with the examination.  

6.2.4  Receiving or giving assistance in copying or in any form or exchanging Answer 
Books during the course of the examination. 

6.2.5   Smuggling in or out of the examination hall Question Paper, Answer Book etc. and 
tearing leaf/leaves from the Answer Book or tampering with the Answer Book in any 

way or attaching currency note with the Answer Books. 

6.2.6 Using abusive/ derogatory language orally or in the Answer Book against the Centre 

Superintendent/ Examiner/ Invigilator or threatening/ using violence towards 
Invigilators or Centre Superintendent  

6.2.7   Impersonation, i.e. sending some other person to take the examination , on behalf of 

original learner. 

6.2.8  Communicating with the Examiner or any other person connected with the 

Examination with the object of unduly influencing him in any way. 

6.2.9   Any other type of misconduct or a deliberate previous arrangement to indulge in 

unfair practices in the examination.  

6.2.10  Writing questions or answers on any paper including the questions paper other than 

the Answer Book. 

6.2.11  Wrong statement in the application for admission such as tampering with the 
certificate/statement of marks etc. or forging a signature. 

6.2.12  Any other unethical and unlawful activity by the Learner. 

6.3  PROCEDURE TO BE FOLLOWED FOR THE BOOKING OF UFM  CASES 

 The learner booked under UFM is not to be expelled from the examination centre in that 

paper nor be debarred from appearing in the remaining papers 

6.3.1   Issuance of Second Answer Book 

 As soon as any case of unfair means comes to the notice of the Centre 
Superintendent, following immediate actions are to be taken: 

(i) Take possession of the Answer Book of the learner along with paper or other 
material found in his possession, 

(ii) Record on the first Answer Book the time when the case was brought to the 

notice, 
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(iii) Provide the learner with a second Answer Book immediately,  

(iv) Record the time on the second Answer Book when it was issued to the 

learner, 

(v) On the top of the second Answer Book, it should be super scribed "Second 

Answer Book".  

6.3.2   Explanation of the Learner 

 While issuing the second answer book, the learner shall be asked by the Centre 

Superintendent to submit his explanation. In case the learner refuses to give statement, 

he/she should not be forced to do so, only the fact of refusal should be recorded by the 
invigilator(s) on duty. The statement of the learner if any and the statement of the 

invigilators be attested by the Centre Superintendent with UFM proforma. 

6.3.3  Statement of the Invigilator 

 The invigilator who detects the use of UFM by a learner shall also record his statement 

which shall be verified and signed by the Centre Superintendent In his statement the 

invigilator should mention precise information as to where from the material was 

found (in the pocket, desk, shoes etc.).  

6.3.4  Copying Material recovered from the learner 

 As far as possible precise information as to from where the material was recovered (in 

the pocket, desk, shoes etc.) should be mentioned in the statement of the Invigilator/s.  
The copying material so detected by an Invigilator should also be signed by the 

Invigilator and countersigned by the Centre Superintendent on each page and the total 
number of pages detected should be mentioned on the title of the Answer Book duly 

signed by the Invigilator and Centre Superintendent. 

6.3.5  Document required to be enclosed with  UFM cases 

 All cases of UFM should be recorded in the form for reporting UFM cases as given in 

Annexure-3. The form shall be accompanied by the following documents: 

(i) First and Second Answer Books 

(ii) Explanation/Statement of the learner 

(iii) Statement of the Invigilator 

(iv) Using material found from the possession of Learner. 

Note : All the columns of the proforma must invariably be filled in properly in order to strengthen 

the case after complying with the instructions given in the proforma. 

6.3.6  Despatch of UFM Cases to the Regional Centre 

i. All the UFM cases along with the prescribed proforma Annexure-3 in each case 

should be sent to the Regional Centre as per Annexure-5 in a separate sealed cover 
daily. 
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ii. The fact that a particular roll no. was booked under UFM should be recorded daily in 

the attendance sheet as well as in the statement for despatch of Answer Books to the 

Regional Centre concerned.  

iii. In respect of the cases detected by the members of the team of observers, the Centre 

Superintendent should forward the same to the NIOS/Regional Centre Concerned 
after giving an opportunity to the learner concerned to give his explanation. For these 

cases also, requisite proforma should be filled in by the Centre Superintendent and 

dealt with like cases detected by the Examination Centre. 

6.4  ACTION TO BE TAKEN IN CASE OF SMUGGLING OUT OF AN ANSWER BOOK 

In case a learner has smuggled out an answer book, the Centre Superintendent should call the 

learner directly and try to secure the answer book. In case of non-recovery of the answer 

book, the matter should be reported to the police in the format as per Annexure - 4 and a 

copy of the FIR be sent to the office of the    NIOS/ Regional Centre Concerned along with 

the statement of the Invigilators present in the room and also of the learner, if possible. The 

statement of the peon/police constable etc. if any should also be forwarded. 

6.5 ACTION TO BE TAKEN IN CASE OF IMPERSONATION  

i. In case of impersonation, the Concerned Centre Superintendent should send to the 

NIOS/ Regional Centre, the statement of the person found to be Impersonating, the 

Invigilator(s) and the original/actual learner, if possible.  

ii. He may also report the matter to the police in the format as Annexure – 4  

iii. Arrange for taking electronic photograph of the Impersonator from 3 angles (front 

and two sides, left & right), and send along with the case.  

iv. The expenditure incurred in this connection shall be reimbursed by the NIOS. 

6.6   ACTION TO BE TAKEN IN CASE OF MISCONDUCT  

i. In case of misconduct of a serious nature, the matter should be reported to the police, 

if necessary.  

ii. Statement of the Invigilator(s) and that of the peon/policeman concerned may be 

obtained and be sent to the office of the NIOS/ Regional Centre Concerned for 

further action. 

6.7  MASS COPYING CASES 

Mass Copying is a different offence from the individual UFM cases. It is a group activity 

resorted to with the connivence of the Centre Superintendent and the staff on duty at the 

examination centre. 

  6.7.1   Broad areas of the Mass Copying  

  i) Copying from the printed sheet circulated in the examination hall, 

  ii) Displaying copying material on the blackboard. 
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  iii) Use of loudspeaker from outside. 

  iv) Dictating answers by the Invigilators etc. 

  v) Use of Electronic devices resulting into Mass Copying  

  vi)  Any other mode adopted by learners with the help of other learners/ invigilators or 

outsiders. 

6.7.2 Penalties against the Centres booked under Mass Copying  

(i) De-accreditation of the AI, if the examination centre is an AI of the NIOS. 

(ii)  In the case of Institution/Examination Centre other than Accredited Institutions of 

NIOS, the Institution/Examination Centre shall be blacklisted as recommended by 
the UFM Committee. 

 (iii)  Intimation to the respective boards for de-affiliation of the institution for resorting 

to unethical practices 

 (iv) Handing over the case to the Police wherein the acceptance of bribe is established 

as also the involvement of the Centre Superintendent/Invigilators. 

 (v)  Publicity in the press against the institution involved in unethical practices during 

the conduct of examination indicating action taken against those institutions.            

(vi)   Any other penalty as recommended by the UFM committee for approval of the 

competent authority. 

6.7.3 Penalty against learners  

  The examination in the subject or the entire examination is cancelled or the 

admission of the learner may also be cancelled depending upon the gravity of the 
case and recommendation of UFM Committee. 
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HANDLING AND DESPATCH  OF  

ANSWER BOOKS 

 

7.1  HANDLING OF THE ANSWER BOOKS DURING EXAMINATIONS 

7.2  The required number of Answer Books may be used serially out of the stock on each day of 
examination. The Answer Books of the learners absent in the examination may not be used on 
other day of examination and may be kept in the safe custody of the Centre Superintendent for 
return to the NIOS after all the examination are over along with the balance unused Answer 
Books.  

   7.2.1  During the examination, the invigilators should ensure that  

(i) the facsimile of the Centre Superintendent with Centre No. is put at the specified 
space on the OMR Sheet on each answer  book. The facsimile of the Centre 
Superintendent should be without address. 

(ii) the learner has filled in all the appropriate columns of OMR Sheet and page of 
the Answer Book and no column is left blank. 

(iii)   the invigilator has signed on the Answer Books after verifying all the details. 

(iv)   the learner has properly recorded the Answer Books No. on the Attendance Sheet. 

7.2.2   Immediately after the examination is over  

(i) the answer books will be collected and arranged serially according to the 
Enrolment No. as per attendance sheet. 

(ii)   the examinees should not be allowed to leave the examination hall unless all the 
answer books have been collected, counted and verified. 

(iii)   check the answer books with the list of learners appeared in the examination in 
that subject on that day before their despatch.  

(iv) separate bundles be made for each medium in the case of Secondary 
examination like Telugu, Gujarati etc. 

(v) Answer books of learners with disabilities should also be bundled separately. 

  7.2.3   The Centre Superintendent should prepare a daily statement as per format 
(Annexure 7) indicating the number and serial number of answer books received, 
the number  of answer books used  and unused answer books being returned to the 
NIOS.  

 7.2.4   The sequence and account of Answer Books should be maintained. Unused 
Answer Books of one particular day should not be used in other day of 
examination   

7 
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7.2.5   There will be no continuation answer sheets. The learners will have to 
complete their answer in main Answer Book itself which containing 32 pages.  
No additional Answer Book shall be issued. 

7.2.6 For handling of the printout of answer scripts of learners with disabilities 
refer to Chapter 8 

7.3    PACKING AND DESPATCH OF THE ANSWER BOOKS AFTER THE EXAMINATIONS 

7.3.1  All the used answer books should be sent to the concerned Regional 

 Centre/Collection Centre daily immediately after the examination is over. 

 While dispatching the used answer books, the bundle of answer books 

 should have the following  items: 

a) Used Answer Scripts be put in a paper bag a hard board sheet may be places 

both in top and bottom of the Answer Book Bundle, which should be tied 

with a 'Sutli' and sealed. 

b)   Sample impression of metal seal used for sealing the bags/packets, (to be 

sent only on the 1st day of examination or when the seal is changed.) 

c) Original Attendance sheet(s) of the day placed in separate envelope and on 

top of the envelope should be marked "Attendance sheet for Secondary/Sr. 

Secondary date ................ subject.................." should be given.  

d)   Seating plan of each room (Annexure 2). Copy of attendance of Invigilators.  

e) First & Second copy of answer books of unfair means, if any, along with 

statements and enclosures (Annexure, 3, 4 & Annexure 5) as laid down in 

the procedure of unfair means should be put in an envelope with the 

documents. This envelope should be marked as 'Unfair Means Cases' and 

sent along with the bundle of answer books to the Regional   Centres 

concerned. 

f) A summary of the day’s examination report in the following format 

should then be prepared. 

 

 

 

 

 

 

 

 

 

 

 

 

SUMMARY REPORT  OF EXAMINATION ON ………….. 

i)    Examination Centre No. : ......................   

ii)  Course  :  Secondary/Sr. Secondary  

iii)   Date : .....................................................................................................................   

iv) Subject :   .............................................................................................................. 

 v) No. of learners registered for exam on this day at the Centre as per the Attendance 
Sheet ……………………………………                                     

vi) No. of Additional Learners, if appeared, with the Permission of NIOS/Regional 

Centre (in addition to above) ...................................................................................... 

vii)  Total learners appeared  ……………………………………………………….. 

viii)  No. of learners absent (with reference to Attendance Sheet) …………………. 

ix)  No. of UFM cases :...................................................................................................... 

x)   No. of Answer Books used & sealed in the Packet .................................................. 
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7.3.2   The Centre Superintendent should seal the packet of Answer Book with one hard 

board sheet both in top and bottom of the bundle inside the cloth cover  in cloth 
and not in paper envelope in the presence of observer, if any,  and at least two 

Invigilators, who should sign as witness to the effect that the answer books were 

packed in their presence on .................... at ....................... a.m./p.m.  

7.3.3   The following information will be written on the cloth wrapped to dispatch the 

answer books.  

  

    

 

 

 

 

 

 

 

 

7.3.4 This should be sent to the Regional Centre concerned on the same day by Speed 

Post insured  for Rs. 1000/- (Rupees one thousand only). Where there is no Speed 
Post service, the material will be booked as Insured Parcel. In no case the Answer 

Books be retained at the centre. 

7.3.5 In emergent situation, the answer books packets be kept in the nearest  Police 

Station, against proper receipt. These packets be taken back on the next day for 
booking the same through post office as usual. Original receipt obtained from the 

Police Station be sent to the Head, Regional Centre concerned. 

7.4  SUBMISSION OF RECORDS TO THE REGIONAL CENTRES  

(i) The Bill of Centre Superintendent will be cleared only after submission of Account of 

used and unused Answer Books and return of the unused Answer Books to the NIOS 

immediately after the examination is over. 

(ii) The NIOS may impose suitable penalty on Examination Centre for not adhering to 
these instructions. 

 "Examination Centre No. and Name ___________________________________ 

Course: _______Secondary/Sr. Secondary    

Subject & Subject Code __________      

Date of Examination ___________           

Session ______________ 

To   

 (Address of the Addressee)  

_____________________  
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PROVISIONS FOR LEARNERS WITH 

DISABILITIES   DURING NIOS EXAMINATIONS 
 

 

Learners with disabilities like blindness, low vision, speech impairment, locomotor disability and 

any other disability which cause difficulty in writing the examinations are to be provided with 

need based provisions such as amanuensis, technological devices etc. The provisions shall be 

according to the disabilities as per the procedure notified by NIOS from time to time. 

The provisions made have been precisely defined in clauses and sub-clauses for clarity. 

8.1 PROCEDURAL REQUIREMENTS 

Learners with disabilities as defined in the Persons with Disabilities Act 1995 and the 

National Trust Act, 1999 and those with specific learning difficulties  who wish to avail 

certain facilities or need some reasonable accommodations in the examination are  required 

to submit an application in the given format to the concerned Regional Director at 

least four weeks prior to the commencement of examination clearly indicating the 

support required by the learner along with certificate issued by an appropriate authority 

indicating the nature of his/her disability and the extent of the disability. This 

application will be filled along with the Examination Registration Form by the parent or 

guardian of the learner. 

The medical certificate issued by any of the following is required for specific provisions 

to learners with disability: 

i) Disability Certificate(s) issued by government hospitals under central or state 

governments.  

ii) Disability Certificate(s) issued by recognized institutes of national level such as 

National Association for the Blind, Spastic Society of India etc.   

iii) Disability Certificate(s) issued by non- governmental organizations/ practitioners 

registered with Rehabilitation Council of India/ central government/ state government 

of the respective states. 

8 
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While appearing in the examination, the learner will write his/her disability on the top of 

the answer book as mentioned in the certificate. This will be authenticated by his/her 

Centre Superintendent. 

8.2  GENERAL PROVISIONS 

8.2.1  Provision of Compensatory Time: The condition of all learners with disabilities 

will have to be certified as per approved procedure a s  m e n t i o n e d  i n  8.1 

for determining requirement of additional time.  

i)  An additional 20 minutes per hour of examination  for each of the subject1 will 

be provided to compensate for compensatory time required for reading by the 

amanuensis, understanding the question, fatigue while dictating to the 

Amanuensis, sitting continuously etc.  

ii)  If the condition indicated in the medical certificate specified at 8.1 requires short 

break, a break of not more than ten minutes per hour will be permitted in 

addition to above. 

8.2.2  Provision of Amanuensis: The service of amanuensis, reader, lab assistant can be 

availed as per requirement of the subject concerned. The following category of  

learners will be eligible for this facility: 

a. Learners with Autism 

b. Cerebral Palsy 

c. Intellectual Disability including Mental Retardation 

d. Multiple Disabilities  

e. Blindness, Low Vision 

f.  Speech or Hearing Impairment  

g. Any other disability such as learners with specific learning disabilities like 

dyslexia, dysgraphia, dyscalculia, dyspraxia and developmental aphasia certified as 

per procedure at 8.1. 

i) Learners with poor hand function and sp eech  and hearing impairments 

may be provided amanuensis who can understand their communication 

including sign language. 

ii) Learners with hand injury may be provided with the facility of amanuensis. 

iii) In case of sudden illness resulting in temporary disability, service of 

amanuensis will be allowed on furnishing of duly certified medical 

certificate specified at 8.1 

iv) The learners with disabilities who may choose to use the amanuensis may be 

permitted to draw the diagrams etc. themselves if they so desire. 

v) Learners with disabilities may be provided with lab assistant as per the 

requirement of the particular subject. 
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vi) Learners with disabilities may be provided with the service of reader as and 

when required. 

vii) In case the learner needs a care giver inside the examination hall during the 

examination, a prior application in the given format has to be submitted 

along with the application form and permission has to be obtained. 

v i i i )  In case the learner needs the care giver to help him/her reach the 

examination room and find his/her particular seat, a prior application in the 

given format has to be submitted along with the application form and 

permission has to be obtained. 

ix )  In specific cases near relatives, care giver or concerned teacher may be 

present in the examination hall only for the purpose of motivation and support 

to the learner. Prior permission of which will have to be obtained from the 

concerned Regional Director. 

 Note:  

i) The terms scribe and amanuensis are synonymous and any other term signifying 

the same can be used for this purpose. In this document the term amanuensis has 

been used. 

ii) The learner is allowed to opt for different amanuensis for different subjects if 

necessary. The learner will have to clearly specify the language in which the 

Amanuensis is required. 

iii) For the format of application for the entry of the care giver inside the premises of 

the examination centre refer to Annexure.  

iv) Amanuensis/scribe can be arranged by the learner and can also be provided by the 

Centre Superintendent. The procedure of approval and eligibility of amanuenses is 
subject to provisions indicated in this chapter.   

v) Lab Assistant to be provided by the Centre Superintendent only. 

 

8.2.3 (a) Eligibility to be an Amanuensis 

i) The Amanuensis, Reader, Lab Assistant should not be related to the examinee.  

ii) The amanuensis may be a learner of any age or class.  

iii) There will be flexibility in accommodating any change in amanuensis, reader, lab 

assistant in case of emergency.  More than one amanuensis, reader, lab assistant for 

writing different papers as per the requirement of the learner will be allowed. 

iv) Learner shall also have the option of meeting the amanuensis a day before the 

examination in presence of the centre superintendent.  

v) The Centre Superintendent will ensure the provisions are granted to the learner and 
inform compliance to the Regional Director. The Centre Superintendent of Examination 

Centre concerned may choose a suitable person from the school as far as possible 



Guidelines for Centre Superintendents for Theory Examinations 93                                                                                   NIOS 

 

and forward his/her name with photograph immediately to the concerned Regional 

Director with a report giving full particulars of the learner and of the amanuensis, 

reader, lab assistant for consideration and approval.  

8.2.3 (b) Fee for amanuensis, reader, lab assistant , interpreter using sign language: 

i) A fee of Rs. 100/- per session of examination will be given to the amanuensis 

per learner with disability by the Superintendent of the Examination Centre. The 

remuneration of the categories such as reader, lab assistant and interpreter using 

sign language will be as per the 3.2.1 payment norms of the staff. The learners 

under the category 8.2.2 (except for iv) will not be required to pay any charge/fee. 

ii) Learners with temporary disabilities using the facility of amanuensis will have to 

pay the fee themselves. 

8.2.4 Use of Computers: Learners with minimal hand function, blindness and low vision and 

learners with learning disability, cerebral palsy, autism and any other disability will be 

allowed to use computer if they make a request in advance to the concerned 

Regional Director.  

i) Learners may bring the i r  o wn  computers along with assistive devices if they so 

wish. 

ii) They may also bring the required software (including the Text Reading 

Software) to enter the response. 

iii) Centre superintendent would ensure adequate power supply and a printer to print the 

answer scripts of the learners using computers.  

Note:  Centre Superintendent will have the right to check the machines for no 

pre-fed information Learner will need to report one hour in advance to complete 

these formalities.  

Centre Superintendent may ensure requisite number of computers with hardware, 

software, and removable storage devices.   

8.2.5 Seating Arrangements and other Support:  

a. Wheel chair user and mobility impaired learners will be given facility to write the 

examination on the ground floor in case the examination room is inaccessible.  

b. Building should be accessible and proper ramps and other support should be 

available. Centre superintendent will ensure the availability of an accessible toilet 

for learners with disability.  

c. The Centre Superintendent will make arrangements to seat maximum of four 

learner i n  a separate Examination Room with a separate invigilator for 

supervision.  

d. However, single room with an invigilator may be made available for learners with 

specific disability, if so required.   
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e. The examination room should be well lit and ventilated away from noise and 

distractions.  

8.2.6 The Centre Superintendent(s) will print and pack the answer scripts of learners with 

disabilities as per the serial number of the examinee in a separate envelop and send to the 

concerned Regional Office. The envelope should be superscribed with “Answer sheets of 

learners with disabilities”. A separate column will be provided on the title page of the 

answer book for indicating the category of  disability as per table no 8.1:  

Table No 8.1 Code for marking different disabilities 

 

S.No Category of Disability Code 

1.  Blindness B 

2.  Low Vision LV 

3.  Locomotor Disability  L 

4.  Hearing and speech Impairment  HI 

5.  Leprosy cured  LC 

6.  Mental Illness MI 

7.  Mental Retardation MR 

8.  Autism Aut 

9.  Cerebral Palsy CP 

10.  Multiple Disabilities MD 

11.  Specific Learning Disabilities SLD 

8.2.7 Learners with Specific Needs registered under the SAIED AIs  will have their study 

Centre as examination centre also. During examination the invigilators deputed b y 

NIOS will monitor the examination proceedings. To facilitate easy access, a few selected 

schools will be made examination centers for learners with disabilities. However, NIOS 

reserves the right to allot any centre other than SAIED in the larger interest of the learner and 

feasibility. However, all necessary support will be provided to learners with disability 

appearing in examinations in centers other than the SAIED centres.  
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8.3 SPECIFIC PROVISIONS
1
  : THESE ARE SPECIFIC PROVISIONS IN ADDITION 

TO THE GENERAL PROVISIONS MENTIONED AT 8.2 

8.3.1 Learners with blindness and low vision  

i. Learners with blindness and low vision will be provided with alternate questions in 

the theory papers in place of the question related to marking and labelling of 

maps, construction of geometrical figures and diagrams/ graphs etc wherever 

applicable at secondary and senior secondary level. 

ii. Visually  Impai red Learners may be a llowed  to use amanuens is/take examination 

us ing Braille  ty pewr iter, or  computer.  The  learners should arrange to bring their 

own Braille Typewriter, etc., for examination purposes. 

iii. Equipment such as Taylor frame and geometry drawing kit will be allowed in the 

Examination Hall. Prior permission for the same may be obtained from the 

concerned Regional Director. 

8.3.2 Learners with Hearing Impairment 

i. Interpreter using sign language may be allowed in the Examination Room to help 

the learner with hearing impairment to understand the instructions. 

ii. One interpreter may be adequate for each Examination room. The Centre 

Superintendent may take decision regarding arrangement of an Interpreter. 

Note: The learner is allowed to opt for different scribe for different subjects if necessary. 

The learner will have to clearly specify the language in which the scribe is required. 

8.3.3 Learners with Autism, Cerebral Palsy, Intellectual Disability (Mental 

Retardation), Multiple Disabilities 

 i) Computers with adapted hardware like trackball instead of mouse, augmentative 

communication boards (illustrative and not exhaustive) may be allowed. 

 ii ) Intellectual disability (Mentally Retarded) learners may opt for project work as an 

alternative for practical. 

 iii) Adapted chair, table, bed, etc., may be allowed in the Examination room in case 

of learners with specific disabilities who need them 

 iv) Provision may also be made for reading out the questions wherever necessary. 

Note: Learners may arrange for their own tools and equipment. 

8.3.4 Learners with Learning Disability 

Provision of amanuensis, use of computer and additional time is permitted as per the 
procedure specified at 8.1 and also as mentioned under general conditions. 

                                                   
1
 Many learners with disability now request for question papers in alternative format. This involves policy decision and 

advance preparation. NIOS will announce it as and when mechanism is in place. 
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8.3.5 Leprosy-Cured  Learners 

General provisions w i l l  be applicable to leprosy cured learners on submitting 

medical certificate as mentioned in 8.1 

Note:  

i)   Any learner with a disability, who is not covered under the above provisions, 

should approach the concerned Regional Director at least four weeks prior to the 

commencement of examination for availing certain accommodations during the 

examination. 

ii) Wherever remuneration has not been indicated in table no. 3.2.1 the remuneration would 

be that of the invigilator.  

iii) The learner can opt for more than one clause from the above mentioned clauses on the 

basis of his/her needs. 
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Appendix -  I 

APPLICATION BY THE PARENT 

 

Name: ____________________________________ 

     Relationship with the Examinee:    
     Parent/Teacher/Care Giver/Any Other (please  

     specify): __________________________________  

     Address: ______________________________________ 

__________________________________ 

     Contact No.____________________________________ 

     E-mail Id: _____________________________________ 

     Date: _______________________________________

        

To,  

 

The Regional Director, 

National Institute of Open Schooling, 

Regional Centre: _______________ 

Subject: Application for need specific provisions to be made available during the NIOS 

examination. 

Sir, 

It is submitted that my son/daughter/ward who is a person with disability/special needs will be 

appearing in the NIOS examination scheduled from __________________ to ___________ 
for Block 1/ Block 2/ On-Demand Examination. 

Details of the examinee: 

1. Name: ________________________________ 

2. Enrolment Number: _________________________________  

3. Programme enrolled in: Secondary/ Senior Secondary/ Vocational/ OBE/ Life Enrichment/ 

Life Skills Programme (Tick the Appropriate one): 

4. Nature of Disability: 

5. Certificate issued by: Name of the Hospital (Government Hospital/Government Medical 

Institute 

only):___________________________________________________________________ 

6. Medical Certificate Sl.  No. ____________ Date: _____________ 

7. Copy of the Medical Certificate with recommendations. 
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8. Subject-wise specific provisions required:  

Sl. 

No. 

Subject 

and Code 
Specific Provisions Required 

Indicate the clause of provisions 

mentioned in appendix 

Details of self 

arranged assistive 

devices 

Details of 

amanuensis/ care 

giver in the given 

format at Anne.2 

From the 

Centre 

Superintendent 

Self arranged 

     

 

     

 

     

 

     

 

  

 

   

You are kindly requested to provide the above mentioned general and specific provisions for my 

son/daughter/ward during the examination. The required documentary proofs are enclosed. 

 

Yours sincerely, 

Enclosure: Attested Copies of: 

1. Copy of the medical certificate 

2. Copy of the identity card of the examinee 

3. Bonafied Certificate with photograph of the amanuensis affixed and signed by the Principal 

4. Copy of the identify card of the amanuensis.* 

5. Copy of the identity card of any other person who will accompany the examinee.*  

* The amanuensis and the accompanying person will be required to carry the same identity proof 
during the examination. 



Guidelines for Centre Superintendents for Theory Examinations 99                                                                                   NIOS 

 

Appendix -  II 

 

PROFORMA FOR INFORMATION REGARDING AMANUENSIS/LAB 

ASSISTANT/READER TO BE ISSUED BY STUDY CENTRE  

(To be submitted to the Regional Director, two weeks prior to the examination.) 

 

Name: _____________________________________________________ 

Name of the Father/Mother/Guardian: ____________________________ 

Details of Educational Qualification:  

Whether the Amanuensis has studied the same subjects?   No/Yes 

If yes, the Amanuensis should be one class junior to the examinee. Refer to the Clause 8.2.3 

(iii) 

The above person will act as Amanuensis for: 

Name of the Examinee:     Enrolment No.: 

Study Centre name:      Study Centre No.: 

Subject and Date of the Examination: 

1. ____________ 

2. ____________ 

3. ____________ 

I hereby declare that I have read the clause 8.2 of the NIOS Guidelines for Centre 
Superintendents for Theory Examination/ Chapter 6 of Prospectus and the Amanuensis 

selected is as per the norms. 

        

 

Signature of the Head of the Institution 

       Name 

       Designation 

       Seal 
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Appendix -  III 

CERTIFICATE ISSUED BY STUDY CENTRE FOR NEAR RELATIVES, CARE GIVER OR 

CONCERNED TEACHER TO ACCOMPANY LEARNERS WITH SPECIFIC DISABILITIES 

DURING EXAMINATION IN SPECIFIC CASES 

(To be submitted to the Regional Director, two weeks prior to the examination) 

 

 

 

 

Name: __________________ 

Relationship with the Examinee: 

The above person will act as a support which includes motivating and helping the examinee 

find his/her examination room during the examination: 

Name of the Examinee:     Enrolment No.: 

Study Centre name:      Study Centre No.: 

Subject and Date of the Examination: 

1. ____________ 

2. ____________ 

3. ____________ 

 

I hereby declare that I have read the clause 8.2.2 (ix) of the NIOS Guidelines for Centre 

Superintendents for Theory Examination/ Chapter 6 of Prospectus and the same has been 

informed and explained to the above mentioned person. 

 

 

       Signature of the Head of the Institution 

       Name 

       Designation 

       Seal 
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Appendix -  IV 

 

MEDICAL CERTIFICATE 

 

Date: _________________________________  OPD NO. ___________________ 

Name of the Child: ____________________________________________________________ 

Date of Birth: ________________________  Age: ____________ Sex: ____________ 

Date of Registration: __________________________________ LD No.: _______________ 

Father’s Name: _______________________________________________________________ 

Mothers Name: _______________________________________________________________ 

School’s Name: ____________________________________ Class Studying in  ___________ 

Psychological Assessment: ________________________________ Date: ___________ 

ISC Verbal IQ: ____________ Performance IQ: ___________ Global IQ: ______ 

Interpretation: _______________________________ 

KBI Performance IQ: _________________________ 

Educational Assessment: _________________________________ Date: _______________ 

Dyslexia, Dysgraphia, Dyscalculia, Slow Learner, Intellectual Disability, Autistic ADHD 

Diagnostic: _____________________ 

Recommendations 

1. Remedial Education 

2. Treatment for ADD/ADHD 

3. Provisions 

a.  

b.  

c.  

d.  

Signature of the Doctor with seal 
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Appendix -  V 

 

For details please read Chapter 6 of Prospectus/Chapter 8 of Guidelines for Centre 

Superintendent for Theory Examination. 

Provision of Additional Time 

 Additional 20 minutes per hour of examination 

 Short break of not more than 10 minutes per hour of examination 

 Learners with Learning Disability additional time has to be provided. 

Provision of Amanuensis  

 Service of scribes who can understand their communication including sign language to 

learners with poor hand function and s peech  and hearing impairments.  

 Service of amanuensis/scribe for learners with hand injury. 

 Service of amanuensis for learners with temporary disability.  

 Permission to draw diagrams, etc. even by those who choose to use the amanuensis.  

 Services of lab assistant may be provided as per the requirement of the particular subject to 

the learners with disabilities. 

 Service of reader may be provided as and when required by the learners with disabilities. 

 For learner with temporary disability, a fee of Rs. 100/- per session of examination will 

have to be paid by the learner.  

 Amanuensis for learners with Visual Impairment. 

 Interpreter using sign language may be allowed to help the learner with hearing impairment     

to understand the instructions. 

 Services of amanuensis for learners with Learning Disability. 

Note: The learner is allowed to opt for different scribe for different subjects if necessary. The 

learner will have to clearly specify the language in which the scribe is required. 

Amanuensis/scribe can be arranged by the learner and can also be provided by   the Centre 

Superintendent. 

Lab assistant/Reader to be provided by the Centre Superintendent only. 

Assistive Devices 

 Learners may bring the i r  own  computers along with assistive devices if they so wish. 
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 They may also bring the required software (including the Text Reading Software) to enter 

the response. 

  Permission to write examination us ing Braille  ty pewr iter, or  computer by Visually  

Impai red Learners.  However, the  learners should arrange to bring their own Braille 

Typewriter, etc.   

 Permission to use equipment such as talking calculator, abacus, Taylor frame and geometry 

drawing kit in the Examination Hall has to be taken from Regional Director. 

 Permission to use computers with adapted hardware like trackball  instead of mouse, 

augmentative communication boards (illustrative and not exhaustive).  

 Permission to use calculator for learner with Dyscalculia. However, learners may arrange 

for their own tools and equipment. 

 Permission to opt project work as an alternative for practical by Intellectual disability 

(Mentally Retarded) learners. 

 Permission to use adapted chair, table, bed, etc., in the Examination  room in case of 

learners with specific disabilities. 

 Provision for reading out the questions wherever necessary. 

 Provision for learners with Learning Disability to use computer in the examination. 

Note: The learners need to report 1 hour before the commencement of the examination for pre-

checking of the assistive devices that he/she will bring to the examination. 

Learners may arrange for their own assistive device. 

Seating Arrangements and other Support 

a)  Provision to write the examination in ground floor Wheel chair user and mobility impaired 

learners, in case the examination room is inaccessible.  

b) Provision of ramps 

c)  Accessible toilets 

d)  Provision for single room for learners with specific disability with one invigilator. 

Provision of alternate questions 

For learners with blindness and low vision, replacement of question related to marking and 

labelling of maps, construction of geometrical figures and diagrams/ graphs etc. at secondary and 

senior secondary level. 
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 Presence of near relatives, care givers or concerned teacher 

 Permission for the presence of the care giver inside the examination room during the 

examination 

 Permission for the care giver to help the learner reach the examination room and find his/her 

particular seat. 

  In specific cases near relatives, care giver or concerned teacher may be present in the 

examination hall only for the purpose of motivation and support to the learner. Prior 

permission of which will have to be obtained from the concerned Regional Director. 

Note: 

 The learner can opt for more than one clause from the above mentioned clauses on the basis 

of his/her needs. 

 The learner who is leprosy cured must submit the medical certificate to avail the provisions 

and relaxations of additional time, amanuensis, computer, sitting arrangements. 

 Any learner with a disability, who is not covered under the above provisions, should 

approach the concerned Regional Director at least four weeks prior to the commencement of 

examination for availing certain accommodations during the examination. 
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Annexure -1 

PROFORMA FOR ATTENDANCE SHEET* 
(April/Oct 20….. Secondary /Sr. Secondary Examination)  

Examination Centre No.___________________ Name of Centre_______________________ 

Subject____________________________ Paper _____________________Date_____________ 

Signature of Invigilator  countersigned by Centre Superintendent & OSD of NIOS 

Note:  

1. Specimen signature of learner must be verified by the Invigilator with the signature of the 

learner on the I. Card/Intimation Letter. 

2. If the learner is absent, the Invigilator should write ABSENT in the column of signature of the 

learner and encircle the Roll No. with RED INK. 

_____________________________________________________________________ 

* To be used only if the Computerized Attendance Sheet is not received at the Centre. 

Roll No.                      

 

Name of Learner Serial No. of  

Answer Book 

Signature of learner  

    

 



Guidelines for Centre Superintendents for Theory Examinations 106                                                                                   NIOS 

 

Annexure - 2 

 PROFORMA OF SEATING PLAN 
(Distribution of Multiple - Sets of Question Paper) 

          Room NO. ________________ Floor ______________ 

 

Examination Centre No.______________________Name of Centre__________________________ 

Subject_____________________Paper____________________Date     ___________________ 

    

I Row II Row III Row IV Row 

A B C A 

B C A B 

C A B C 

A B C A 

B C A B 

C A B C 

A B C A 

B C A B 

C A B C 

A B C A 

 

Total No. of Learner: …………….  Sign. of Centre Superintendent 

 

Verified by the OSD 
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Annexure - 3 

PROFORMA FOR ‘UFM CASES’  

(Secondary/ Sr.  Secondary ) 

1. Centre No............................... Name of Centre  

2. Roll No................................... Name of Learner .........................................................................  

3. Statement from the Learner to  be attached with the report.  

4. Subject .............................................................................................................................................  

5. Date and Time of incident .......................Date..........................Time .......................................  

6. Mode of Unfair means used in examination and circumstances in which caught. 

      ............................................................................................................................................................  

7. Type of copying material found from the learner i.e. help book, loose printed/hand written 

sheets. No. of pages/ loose sheets found should also be indicated 

 ..........................................................................................................................................................      
 ..........................................................................................................................................................  

8. Place from where copying material recovered, e.g. pant pocket, shirt pocket, beneath desk 
or in the answer book, inside shoes/socks etc 

9. Any other information ..................................................................................................................  

Sign. of the Sign. of Member  Sign. of Member Witness of 

Learner  of Flying Squad of Flying Squad Centre Superintendent/ 

    Incharge/Observer..................... / 

     Invigilators signature 

IMPORTANT 

1. Please make the report in duplicate, one copy be attached with the answer book of the learner and the other copy be 

sent to Dy. Director (Exams)/Concerned Regional Director the same day for necessary action. 

2. If the learner is caught copying, please encircle the portion copied in the Answer Book as well as in the copying 

material and mention its page no. on top of the answer book and the copying material. 

3. Statement from the Learner to be attached with the report. 

4. The 2nd Answer sheet should be issued to the learner immediately and the learner should not be debarred from 

taking the future examinations. If the learner refuses to accept the 2nd copy please write down this fact in para 6 

above and on the cover page of the first Answer Book of the learner. 

5. The Head/Member of Flying Squad/Centre Superintendent should record the Roll No, of the learner on the material 

recovered and sign it after numbering it. 

6. The Head Member of Flying Squad should record on the Answer Book the fact and brief details of the UFM case. 
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Annexure - 4 

PROFORMA FOR APPLICATION TO LODGE F.I.R.  WITH THE POLICE 

 

Ref. No. ______________ 

Dated ________________ 
The Station House Officer 

________________________ 

________________________ 

 

Subject :  Use of Unfair Means (UFMs) in the Examination of National Institute of Open 

Schooling, Roll No. ___________________________ 

 
Dear Sir, 

____________________________ (Name) Roll No. ______________________ is appearing 

at the Secondary/Sr. Secondary Examination of National Institute of Open Schooling being 

held in our Centre. Today the (Day) ___________________ (Date)_________________ in 

subject_______________________________________ 

 

This learner has resorted to use of Unfair Means by: 

a. misbehaving with the Invigilator/ Undersigned; 

b. tearing off the answer-book and running away from the Centre; 

c. not depositing the answer-book and running away with the answer book; 

d. allowing the other person to take examination in place of real learner. (Impersonation)  

You are requested to look into the matter and take necessary action as per the law of the land. 

    Yours faithfully, 

 

Name  _________________________ 

Designation ________________________ 

Address ________________________ 
  ________________________ 

  ________________________ 
Examination Centre No. ___________________ 

 

 

OTHER PARTICULARS OF THE LEARNER ARE : 

Name ______________________ 

Son/Daughter of ______________ 

Address ____________________ 

     ____________________ 

      ___________________ 
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Annexure - 5 

PROFORMA FOR FORWARDING UNFAIR MEANS CASES 
(April/Oct 20….. Secondary /Senior Secondary Examination)  

 

1. Name of Learner  _________________________________________  

2.  Roll No.  _________________________________________  

3. Examination Secondary/Sr. Secondary _____________________  

4. Date  _________________________________________  

5. Subject & Paper  _________________________________________  

6. Time of the Incident  _________________________________________  

7. Circumstances under which caught_______________________________________ 
  

8. Unfair means material recovered ________________________________________ 

   

9. Whether Statement 
received from the learner Yes/No ____________________________________  

10. Whether 2nd copy of  
Answer Book was given Yes/No  _____Serial No. of Answer Book ________ 

 

11. Was Statement of  

Invigilator obtained Yes/No ___________________________________  
 

12.  Remarks of Centre Superintendent : 
………………………………………………………………………………………… 

………………………………………………………………………………………… 
 _______________________________________________________________________           

                                           
                                          Sig. of Centre Supdt with rubber stamp. ________________ 

Date :  …………….      Name of Centre Superintendent _____________________________ 
 

Exam Centre No._________       Address __________________________________  
                                                                 ____________________________________ 

 

Enclosures: 

1. First/Second Copies of Answer Book 1/2 copies ____________________________ 
2. Statement of Learner                            Enclosed/not enclosed ____________________ 

3. Statement of Invigilator                  Enclosed/not enclosed ____________________ 
4.Unfair aids/materials recovered Pages _________________________________ 

5. Filled up Proforma of UFM cases as per Annexure –3 

 

(Note: Please use separate proforma for each case) 
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Annexure - 6 

PROFORMA FOR  ABSENTEE STATEMENT 
(April/Oct 20….. Secondary /Sr. Secondary Examination)  

 

Name of the Centre____________________ Exam Centre No._________ Date:________ 

 

1.       Details of Absentee’s Roll No. (s) …………..………………………………………………… 
 …………………………………………………………..….…………………………………… 

 

2.  Details of Partly Absentee Cases  

     

S. No.           Roll No. (s) Subject (s) 

   

 

 

  

3. Details of Unfair Means Cases  

              

S. No.           Roll No. (s) Subject (s) 

   

 
 

 

  

4. Details of Transfer Case Appeared  
        

S. No Roll No. (s) Subject in 

appeared 

Transfer from Centre No 
which ..To.. 

     

5. Details of Changed Subject by the Learners 

    

S. No Roll No. (s) Subject (s) changed 
from................... To................ 

    

 
  

Signature of OSD of NIOS            Signature of Centre Superintendent (With Rubber Stamp) 
 

  Note: This may please be returned to the concerned Regional Director soon after the  Examination is 
over along with the Attendance Sheets, duly attested by the Centre Superintendent This should 

be prepared separately for Secondary and Senior Secondary examinations. 
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Annexure-7 

PROFORMA FOR  STATEMENT OF UN-USED AND USED ANSWER BOOKS 
(April /Oct 20….. Secondary /Sr. Secondary Examination)  

 
1. Number of Blank Answer Scripts received ………………………………………………………... 

2. Serial No. From           ____________________          To            ________________ 

3. Date-wise Status of Un-used Answer Books  – Secondary/Sr. Secondary 
 

Date of 

Exami

nation 

No. of learner 

appeared 

 

No. of Answer Books Used 

with Serial Number 

Balance in Stock 

with Serial 

Number 

Date Signature 

of Centre 

Superinten

dent 
 Sec.  

 

 

Sr  Sec.  Sec.  

 

 

Sr  Sec.  Total Sec.  

 

 

Sr  

Sec. 

 

1 2 3 4 5 6 7 8 9 10 

        

        

        

        

        

        

        

        

        

        

        

Total        
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Annexure - 8 
 

PROFORMA FOR 

IMPRESSION OF SEAL USED WHILE FORWARDING ANSWER BOOKS 
(April /Oct 20….. Secondary /Sr. Secondary Examination)  

 
Exam Centre No._______________________________________. 

 
Name Of Centre________________________________________. 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

                                                                           Signature of Centre Superintendent 

                                                                          Name  :  _________________________ 

Address of Centre  : _________________________  

_________________________ 

_________________________ 

 

Note: Change in seal, if any, should be intimated immediately to the NIOS/concerned Regional 

Directors. 
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Annexure - 9 

PROFORMA OF  

CONSOLIDATED RECORD OF DESPATCH OF ANSWER BOOKS BY POST 
(April /Oct 20….. Secondary /Sr. Secondary Examination)  

 
Exam Centre No.________________Name of Examination Centre_________________ 

Address of Post Office through which Speed Post /    _____________________________ 
Registered insured parcel has been despatched             _____________________________          

                                                    _____________________________ 

Date of  

Exam . 

Secondary Senior Secondary 

 Subject Speed Post No. 

& Date 

Subject    Speed Post No.  

& Date 

     

     

     

     

     

     

     

     

     

     

     

 

Examination Centre No. _______________________            Signature of Centre Superintendent 

                                                                                    and Office Seal 
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Annexure – 10 

 PROFORMA FOR  

DATE WISE AND SUBJECT WISE ‘CONSOLIDATED DETAILS OF THE EXAM’ 
 

Exam Centre No. _____________________ Level : Sr. Sec./ Sec…………… 

Address of Centre           __________________________  ____________________ 
 

 

 Date  Subject 

with 

Code 

Th./ 

Pr/Voc. 

No. of 

Learners(with 

medium 

No. of 

Learners 

Detected 

using UFM 

No. of 

Invigilators 

Employed 

No. of 

Visits By 

Observers

/  Flying 

squad 

Remarks 

 

Allotted Appeared 

1 2 3 4 5 6 7 8 

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

 

Notes : 1.  If your Centre was having learners both for Sr. Sec. and Sec., separate sheets  may be 

prepared for each. 

               2.   Two copies may be prepared one may be sent to concerned Regional Director and the other 

may be retained by the Centre Superintendent. 

 

Prepared by……………            Checked by………………..……  

Signature of Centre Superintendent …………...  

with seal   
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Exam Centre Bill Proforma -1 

CONSOLIDATED BILL FOR EXAM CENTRE CHARGES FOR APRIL-OCT./20… 

EXAMINATION  

(TO BE FILLED IN BY CENTRE SUPERINTENDENT) 

1. Examination…………………………    Examination Centre No………………………… 

2. Name (in capital letters) & Address of the Centre Superintendent  

……………………………………………………………………………………………… 

3. Designation of Centre Supdt ……………………………………………………………… 

4. Permanent address of Centre Superintendent for correspondence after the conduct of 

the Examination 

……………………………………………………………………………………………… 

……………………………………………………………………………………………… 

5. No. of learner registered for Examination……………………………………………… 

6. Details of claim for exam centre charges 

 Particulars   Amount /Rs  
(A) Remuneration of Centre Superintendent (Bill Proforma - 2)      _________ 

(B) Remuneration of Dy. Superintendent (Bill Proforma - 3)           _________ 

(C) Remuneration of Invigilators (Bill Proforma - 4)                   _________ 

(D) Remuneration of Clerical & Class IV Staff (Bill Proforma 5)            _________                                 

(E) Seating arrangement Furniture charges (Bill Proforma - 6) _________ 

(F)  Contingent charges (Bill Proforma - 7)  _________ 

(H) Conveyance and remuneration for collection  
of question papers (Bill proforma - 8)                                                 _________ 

(I)   Charges paid to the custodian of a Question papers  
(Original receipt to be attached/Proforma-9)                                         _________ 

(J) Bank Details for Payment 

 (i)  Name of the Payee  

 (ii) A/c No. of the Examination Centre/Institute 

 (iii) Name and Address of the Bank 

 (iv) IFC Code of the Bank 
     __________     
                                                                                Total                         =   

                                                                           Less Advance          =    ___________ 
                                                                    Net amount claimed      =    ___________ 

 (Signature of Centre Superintendent with  Seal) 

(FOR USE IN THE NIOS OFFICE) 

Total Bill Claimed =___________ Less : Advance Paid _____________ 

Less : Deductions (if any)__________________Net amount payable  
Rs. _____________ to Sh. _____________________. 

   Accounts Officer 
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Exam Centre Bill Proforma - 2 

REMUNERATION BILL FOR THE  ‘CENTRE SUPERINTENDENT’ 

1. Name of the Examination  :    Secondary/Sr. Secondary/Vocational 

2. Centre No. & Name of the Examination Centre _____________________________     

   _________________________________      
        ______________________________  

3. Remuneration for working as Supdt of NIOS Examination for ________day(s):  
     @ Rs. 600/- per session.   Rs _______________________________  

4.    Details of Duty during Examinations  

S. No. Date of Examination Subject & Paper Remarks 

1.     

2.     

3.     

4.     

5.     

6.     

7.     

8.     

9.     

10.     

11.     

12.     

13.     

14.     

15.     

   

Signature of the Centre Superintendent 

                                                          Name (in block letters)  

Dated :   _________                           Postal Address______ ___________________________ 

       _______________________________  

__________________________________________________________________ _____  

(FOR OFFICE USE) 
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Exam Centre Bill Proforma - 3 

REMUNERATION BILL FOR THE  ‘DY. CENTRE SUPERINTENDENT’ 

1. Name of the Examination     : Secondary/Sr. Secondary/Vocational 

2. Centre No. & Name of the Examination Centre  _____________________________  

   _________________________________  

3. Remuneration for working as Dy. Superintendent of NIOS Examination for __day(s):  

     @ Rs. 450/- per session.   Rs _______________________________  

4.    Details of Duty during Examinations  

S. No. Date of Examination Subject & Paper Remarks 

1.     

2.     

3.     

4.     

5.     

6.     

7.     

8.     

9.     

10.     

11.     

12.     

13.     

   

 

Signature of the Dy. Centre Superintendent 

                                                          Name (in block letters)  

Dated :   ____________                           Postal Address _________________________ 

   _________________________________  

_________________________________________________________________________ 

(FOR OFFICE USE) 
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Exam Centre Bill Proforma - 4 

REMUNERATION BILL FOR ‘INVIGILATORS’  
April/Oct., 20…… Secondary/Sr. Secondary/Vocational Examination 

1.  Name of Examination ___________________________________________________ 

2.  Centre No. and Name of Examination Centre ____________________________________ 

(To be filled up by Centre Superintendent) 

    Sl 

No. 

Name of the 

Invigilator 

Dates of duty No. of 

days 

Amount 

Paid(@ Rs. 

400/ per day) 

Signatures 

Invigilator 

     

     

     

     

     

     

     

     

     

     

     

Total amount paid_______________ 

 

Signature of the Centre Superintendent__________ 

Exam Centre No.____________________ 

Office Seal 
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(PLEASE FILL UP THE DETAILS PRINTED OVERLEAF) 
 

Date  

 

No. of 

Learner 

No. of Invigilators No. of Rooms Subject and 

Paper 
Remarks 

 
      

 

 
 

 
     

 

 
 

 
     

 

 
 
 

 

     

 
 

 

     

 
 

 

     

 

 
     

 

 
 

 
     

 

 
 
 

 

     

 
 

 

     

 
 

 

     

 
 

 

     

 

Signature of the Centre Superintendent_______________ 

Exam Centre No.____________________ 

Office Seal 
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Exam Centre Bill Proforma - 5 

BILL FOR ‘CLERICAL AND CLASS-IV STAFF’ FOR APRIL/OCT., 20…. 

EXAMINATION 

(To be filled up by Centre Superintendent) 

1.  Name of Centre ............................................ Examination Centre No. ............................... 

2.  Name of the Centre Supdt   ……………………………………………..…………… 

3.  Name of the Examination………………Sec./Sr.Sec./Voc  held in ......................... 

 

S. 

No. 

Name of the Staff 

deployed 

Designation No. of 

Days 

Rate Amount 

paid 

Signature 

 
Clerical Staff 

  
Rs. 225/- 

Per 

Session 

  

1       

2       

3       

4       

 
Class IV Staff 

Peon/Sweeper/ 

Waterman 

  Rs. 150/- 

Per 

Session 

  

1       

2       

3       

4       

5       

 (Signature of the Centre Superintendent) 

 Centre No.................................. 

Office Seal................................. 
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Exam Centre Bill Proforma - 6 

BILL FOR SEATING ARRANGEMENT AND FURNITURE CHARGES 
(April/October., 20…. Examination) 

1. Name of the Examination        Secondary/Sr. Secondary/Voc. Examination, ----------- 

2. Examination Centre No. ..............................     

3.        Name of the Centre Superintendent.......................................  

4. Name of the Centre..........................................................................................  

  Date/Month of the Examination 

Total 
      

No. of learners  

Registered each day       

Total       

      Grand 

Total  

Total Amount Claimed 

 Furniture charges                                                           
 Amount   claimed       =     No. of  learners________ x Rs. 40.00  =  Rs. _________ 

  

                                                                                Grand Total:   =Rs. ____________  

  

 

(Signature of the Centre 

Superintendent)  

Office Seal ___________________ 

Note : 

1. Seating arrangement should be strictly in accordance with norms and as per seating plan depicted on the 

notice board before the start of the examination in each session. Please enclose copies of seating plan for 

each day of examination for each room. 

2. Details of the furniture taken on hire and details of furniture used from the centre itself may be enclosed. 
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Exam Centre Bill Proforma-7  

BILL FOR CONTINGENT CHARGES 
(April/October., 20…. Examination) 

1. Examination Centre No. 

 ________________________________________________ 

2.   Name of the Centre_________________________________________________ 

3.   Name of the Centre Superintendent..__________________________________ 

4.   No. of Learners allotted  ___________________________________________ 

5.   Name of the examination Secondary/Sr. Secondary  ________________________ 

6.   Contingent charges @ Rs. 5.00 x …….(No. of learner allotted)   =  Rs.  ______ 

7.  *Cost of packing cloth purchased vide cash memo Rs. ____________________ 

(Cash Memo No. ____________dt_________________from__________________) 

Total Rs. ____________________ 

Certified that the amount claimed above was actually spent for the purpose given against each 

and that the articles purchased have been consumed wholly/partly in connection with the 

conduct of the examination and the balance (if any) is shown herewith. (Kindly see 

instructions below) 

Signature of the Centre Superintendent 
(Office Seal) 

* For Outside Delhi Centres Only. 

 

INSTRUCTIONS 
1. Centre Superintendents are authorised to purchase petty articles like, ordinary and cloth lined 

envelopes, sutli, match box, candle, plastic ropes, thread balls, tags, needle, sealing wax, 

cellotapes, Gum, Pencils, Wrapping Paper, Parcel ink and other despatch material etc. for which 

contingent charges @ Rs. 5.00 per learner allotted will be paid as lump sum charges, subject to 

a minimum of Rs. 500 per centre. Examination Centre having both Secondary and Senior 

Secondary learner will be treated as one centre only. 

2. For outside Delhi Centres, cost of packing cloth and postage charges will be admissible in 

addition to the above. 
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Exam Centre Bill Proforma - 8 

BILL FOR CLAIMING ‘CONVEYANCE AND REMUNERATION’  
(April/October., 20…. Examination) 

(FOR COLLECTION OF QUESTION PAPERS/DEPOSITION OF ANSWER BOOKS) 

1. Examination Centre No. .................................................................................................... 

2. Name of the Centre Superintendent..................................................................................  

3. Distance of Exam. Centre from Bank................................................................................  

4. Distance of Exam. Centre from Post Office....................................................................... 

5. Conveyance Charges for Collection of Question Papers from the Bank 

(i)  Remuneration for ________ day(s) @ Rs. 100/- per day : Rs. _____________ 

(ii)  Conveyance charges for _____ day(s) @ Rs. 50/75 per day: Rs. _____________ 

        (for onward journey) 

      (iii) Conveyance charges for ______day(s) for return journey from Bank to Examination             

             Centre (actual taxi charges    Rs. _____________ 

                                                 Sub Total amount          :  Rs.______________ 

6. Conveyance Charges for the deposition of Answer Books/Return of Stationery 

          (i)  Auto charges (actual) for _____ day(s)  

from Examination Centre to depositing centre/post office : Rs. _____________ 

(ii)        Actual bus charges for return Journey for ________ day(s)    

                                                                        : Rs. _____________ 

                                     Sub Total amount          :           Rs.______________ 

7.   Net amount claimed towards Conveyance charges  : Rs.____________ 

 

                                                                                          

(Signature of Centre Superintendent with Office Seal) 
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Proforma -9 

 

Receipt for Storage Charges to the Custodian Of Question Papers 

(Payment to be made by the Examinations Centre Superintendent to the Custodian of  

Question Papers from the Centre Advance) 

Received  Rs. _____________ (in words __________________________________________) 

Vide (Cash/cheque) __________ Cheque no. __________________ dated ________________ 

Bank _______________ from (name of the Centre Superintendent)______________________ 

(Name of the Exam Centre) ______________________________ Centre No. _____________ 

For storage of question papers of National Institute of Open Schooling, Regional Centre 

_____________ Secondary/Sr. secondary/Vocational of March-April/Oct-Nov. Examinations. 

 

 

Dated: ________________ 

     Signature of the Receiver __________________  

     Name of the Receiver_____________________ 

     Designation _____________________________ 

     Name of the Bank ________________________ 

     Branch Address __________________________ 

     Contact NO. _____________________________ 

 

 

Seal of the Bank 
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NATIONAL INSTITUTE OF OPEN SCHOOLING 

LIST OF REGIONAL CENTRES AND STATES COVERED  

UNDER EACH REGIONAL CENTRE 

Name of the Region Address of Regional Centre &   States Covered 

  Contact Number 

1.   Bengaluru  Office of the Director (Vocational Education)  Karnataka 

  3rd Floor, PUE Bhawan, 18th Cross 

  Sampige Road, Malleswaram,  

   Bangluru - 560012, Karnataka 

  Ph.: 080-23464223; Fax: 080-23464222 

  Email: rcbengaluru@nios.ac.in 

2.   Bhopal Manas Bhawan, Shyamla Hills,   Madhya Pradesh 

  Bhopal - 462002 (M.P.) 

  Ph.:  0755-2661842, 2660331 

  Fax : 0755-2661842 

  E-mail: rcbhopal@nios.ac.in 

3.   Bhubaneshwar ELTI Campus, Maitri vihar,    Odisha   

  Chandrashekhar Pur, 

  Bhubaneswar - 751023 (Odisha) 

  Ph. No. 0674-2302688,   

    Fax: 0674-2302287 

  E-mail.: rcbbsr@nios.ac.in 

4.   Chandigarh YMCA Complex, Sector-11C,  Punjab,  

  Chandigarh-160011 Chandigarh, &  

  Ph.: (O) 0172-2744915, 3950979 Haryana (Excluding Gurgaon,  

  Fax : 0172-2744952 Faridabad, Jhajjar & Palwal) 

  E-mail: rcchandigarh@nios.ac.in 

5.  Chennai Govt. Model Higher Secondary School Tamil Nadu, Pondicherry 

  Lady Wellington Campus 

  Triplicane,, Chennai-600005 

  Phone No. 044-28442237; Fax: 044-28442239 

  E-mail: rcchennai@nios.ac.in 

6.   Delhi A-31, Institutional Area,  NCT of Delhi and bordering  Distts. of  

  NH-24, Sector-62,    NCT in Uttar Pradesh and Haryana  

  NOIDA- 201309   comprising  of Distts. of Gautam Buddh    

  Distt. - Gautam Buddha Nagar (U.P.)   Nagar (Noida and Greater Noida), 

  Ph: (O) 0120-2404914, 2404915  Ghaziabad, Gurgaon, Faridabad,  

  Fax : 0120-2404916 ;   Jhajjar and Palwal.   

  E-mail: rcdelhi@nios.ac.in 

7.  Dehradun    B.S.N.L. Telephone Exchange Building Saharanpur, Muzaffar Nagar,  

  Turner Road, Near ISBT, Moradabad and J.P. Nagar 

  Clement Town, Dehradun  - 248002, (Amroha) districts of U.P.  

  Uttarakhand Uttrakhand, Meerut, Bagpat   

  Ph.: (O) 0135- 2629166; 2623929  

  E-mail: rcdehradun@nios.ac.in
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Name of the Region Address of Regional Centre &   States Covered 

  Contact Number 

8. Dharmshala 2nd Floor, Chamunda Complex Himachal Pradesh 

  (Near Income Tax Office) 

  Dari  Road, P.O. Dari,  

   Dharamshala Distt. Kangra 

  Himachal Pradesh-176057 

  Phone No.: 01892-222251,  

   Fax: 01892-222351 
  E-mail: rcdharamshala@nios.ac.in 

9. Gandhinagar 7th Floor, ‘D’ Wing Gujarat 

  M.S. Building, Near Pathikashram 

  Bus Stand, Sector-11 

  Gandhi Nagar-382011, Gujarat 

  Ph.: 079-23220410; Fax: 079-23220411 

  Email: rcgandhinagar@nios.ac.in 

10. Gangtok Teacher’s Guest House State of Sikkim, Siliguri  
       Syari, Gangtok -  and Darjeeling District of 

  East Sikkim-737102 West Bengal 

  E-mail: rcgangtok@nios.ac.in  

11.  Guwahati Building of Assam Publication Board,  Nagaland, Arunachal Pradesh, 

  (Near Assam Board of  Assam, Manipur, Meghalaya,  

  Secondary Education) Mizoram and Tripura 

  Ist Floor, Bamunimaidan,  

  Guwahati-781021 (Assam)  
  Ph. (O): 0361-2650541, 2651201  

  (Fax) 0361-2650542 

  E-mail: rcguwahati@nios.ac.in   

12.  Hyderabad IV Floor,  Telangana 

  Sri Krishna Devaraya,  

  Telugu Basha Nilayam, Trust, No 4-4-8, 2 

  Sultan Bazar, Hyderabad - 500095. 

  Ph.: (O) 040-24162859,  

   Fax : 040-24060712  
  E-mail: rchyderabad@nios.ac.in    

13.  Jaipur 5-6, Padmavati Colony-1  Rajasthan 

  Adjacent To Mansarovar,  

  Metro Station Kings Road, 

  Nirman Nagar, Jaipur-302019 

  Ph.:  (O) 0141-2292818, 2290057  

  Fax.: 0141-2292819 

  E-mail: rcjaipur@nios.ac.in 

14. Sub Centre  2nd Floor, 2-P-1, 

 Kota Vigyan Vihar 

  Kota - 324005, Rajasthan 

  Ph.: 0744-2428555  

  E-mail: srckota@nios.ac.in 

  15.  Jammu 105, Karan Nagar, Jammu & Kashmir 

    Opposite Trikuta Yatri Niwas, Leh and Ladakh  

    Jammu and Kashmir 

    Ved Mandir Road, Ambphala, 

    Jammu-180005 

    rcjammu@nios.ac.in 
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Name of the Region Address of Regional Centre &   States Covered 

  Contact Number 

16.  Kochi 6th Floor,  Kerala & Lakshdweep 

  Kerala State House Board  Building 

  Panampilly Nagar, Kochi-682036   (Kerala) 

  Ph.: 0484-2310032, 4035540, 0484-2310033 

  E-mail: rckochi@nios.ac.in  

17.  Kolkata CL 18A,Sector-2,Salt Lake City, Sikkim, West Bengal and  

  (Near CK Market), Tank No.9 and   Andaman and Nicobar Island   

  Aruna Moyee Bus Stand,  

   Kolkata-700091(WB)  

  Ph.: (O) 033-24797714,  

   Fax : 033-24797707  

  E-mail: rckolkata@nios.ac.in  

18. Prayagraj 19/17, Kasturba Gandhi Marg,  Uttar Pradesh    

  Kachahari Road 

  Prayagraj - 211002 (Uttar Pradesh)  

  Ph.: (O) 0532-2548154  (Fax) 0532-2548149 

  e-mail: rcallahabad@nios.ac.in   

19. Amethi Lakhara House,  Amethi & Gauriganj 

  Munshiganj Road,  Sarvanpur-227405,    

  Amethi, (Uttar Pradesh) 

  Email: rcamethi@nios.ac.in 

20.  Patna Lalit Bhawan, Ground Floor, Bihar   

  Jawahar Lal Nehru Marg,  

  Bailey Road, Patna - 800001 (Bihar) 

  Ph.:  (O) 0612-2545051,   

   Fax: 0612-2545470    

  E-mail: rcpatna@nios.ac.in  

21. Sub-Centre      

       Darbhanga Mohalla  Khan Chowk 

  Near Main Khan Chowk 

  PO Lal Bagh 

  Distt. Darbhanga-846004 

  Phone : 0627-2250628  

  Fax: 0627-2250628 

22.  Pune C/o Indian Institute of Education Campus, Maharashtra, Goa  

  128/2 JP Naik Road, Sriniketan Society,  and Daman & Diu  

  (Near Solaris Club)  

  Kothrud, Pune-411029 (Maharashtra)  

  Ph. (O) 020-25444667, 25439763  

  Fax:  020-25444667 

  E-mail: rcpune@nios.ac.in 

23.  Raipur DIET Campus  Chhattisgarh 

  BTI Ground  

  Shankar Nagar, Raipur-492007 

  Phone: 0771-2442147, 2442167 

  Fax: 0771-2442147  

  E-mail: rcraipur@nios.ac.in 
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Name of the Region Address of Regional Centre &   States Covered 

  Contact Number 

24. Ranchi Hostel Premises,   Jharkhand 

  Amar shahid Thakur Vishavanath 

  Shahdev Zila School, Zill School Parishad,  

  1st Floor, B.Ed. College, Ranchi-834001 

  E-mail: rcranchi@nios.ac.in 

  Phone No.: 0651-2217030 

  Fax: 0651-2217060 

25.  Visakapatnam 5th Floor, B Block,  Andhra Pradesh      

  VUDA Complex, Siripuram, c  

  Visakapatanam-530003, Andhra Pradesh   

  Ph.: 0891-2564584  Fax: 0891-2792713 

  E-mail : rcvisakhapatnam@nios.ac.in  

NIOS Cell 

26. Shillong Directorate of Educational Research  

  & Training Campus (DERT), Laithumkhram 

  Shillong, Meghalaya-793011|   

  E-mail: trilokes@gmail.com 

27. Port Blair Adult Education in the Directorate  

  A&N Administration Shiksha Sadan 

  A&N Island, Port Blair 
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NOTES 

1. In the event of any doubt arising in the interpretation of provisions, 

practices and rules, the decision of the Chairman, NIOS will be final. 

2. The NIOS reserves the right to amend, modify or alter any of these 

rules and bring them into effect through notification. Once notified, the 

rules would come into force. 

3. In the event of the last date so specified happens to be a public holiday, 

Saturday/ Sunday, the next working day will automatically be treated as 

the last date for the purpose. 

4. Any dispute arising out of the application of these provisions, practices 

and rules or matters arising out of them will be subject to the 

jurisdiction of Courts in Gautam Budh Nagar, NOIDA, U.P. 

5. Every care has been taken to print correct information to the minutest 

possible level. The NIOS, however, is not responsible for any 

inadvertent mistakes cropping up during printing and publishing of the 

Guidelines. 






